
Lowell School District 
45 S. Moss St.  Lowell, Oregon 97452  (541) 937-2105 

Board of Director’s Meeting 
December 15, 2014 

Professional Development Center 
6:00 pm – Study Session   
7:00 pm - Public Session  

AGENDA  
The Lowell School Board encourages public input. Persons wishing to address the Board on school related issues, are invited to do so, 
either when the item is presented on the agenda, or under the "Public Comments" section. In the interest of time and order, 
presentations from the public are limited to three (3) minutes per person, and the total time for individual agenda items shall not 
exceed twenty (20) minutes. An individual speaker's allotted time may not be increased by a donation of time from members of the 
public in attendance. If you wish to speak under Public Comments, please complete a Public Comment Form and turn it in to the 
Assistant to the Superintendent. The Board requests complaints or charges against an employee be held in Executive Session. 
Individuals who require disability-related accommodations or modifications to participate in the Board meeting should contact the 
Superintendent in writing prior to the meeting. 

 
1.0 OPENING BUSINESS--6:00 pm Professional Development Center 

1.1 Call to Order 
1.2 Public Comment on Executive Session Topics 

 
2.0 STUDY SESSION 

2.1 Lowell School Board Governance Manual—Presented  by Dr. Hanline (Attachment) 
2.2 Convene to Executive Session 

 
3.0 EXECUTIVE SESSION 

3.1 Pursuant to ORS 192.660(2)(i)  
To review and evaluate the employment-related performance of the chief executive officer of 
any public body, a public officer, employee or staff member who does not request an open 
hearing. 

3.1.1 Discussion of Superintendent’s Annual Objectives and Evaluation Process 
3.2 Pursuant to ORS 192.660 (2) (d). 

To conduct deliberations with persons designated by the governing body to carry on labor 
negotiations. 

3.3 Pursuant to ORS 192.660 (2)(f)  
To consider records exempt by law from public inspection. 

3.4 Return to Public Session 
 

4.0 OPENING OF PUBLIC SESSION 
4.1 Public Session Call to Order 
4.2 Pledge of Allegiance 

4.2.1 Led by Chairman of the Board—Mr. McCallum 
4.3 Attendance: 

___Dennis McCallum, Chair 



___Suzanne Kintzley, Vice-Chair 
___Mike Galvin 
___Leslie Brandt 
___Jim Chapman 
___Walt Hanline, Ed. D., Superintendent 
___Kay Graham, Principal 
___Marisa Owsley, Student Body Representative 
___Michelle Stephens, Assistant to the Superintendent 

4.4 Approval of Agenda – December 15, 2014 
Recommended Action: Approval of Agenda 
MOTION: _____ 2nd: ______ AYES: _____ NOES: _____ ABSTAIN: _____ 
 

5.0 COMMUNITY/SCHOOL PRESENTATIONS 
**Those that have received commendations or made presentations will have an opportunity to be excused at this 
time. 
 

6.0 PUBLIC COMMENT 
**Opportunity for Citizens to address items not on the Agenda. Persons wishing to address the Board on any 
school related issue not listed elsewhere on the agenda are invited to do so now. Board Members are limited, but 
not required, to give a brief response to public statements or questions regarding non-agenda items. 
 

7.0 CONSENT AGENDA—consolidated motion 
**The purpose of the Consent Agenda is to expedite action on routine agenda items. These items will be acted 
upon with one motion, second and approval of the Board, unless a member of the board or public wishes to pull 
the item for individual discussion and action. All matters listed under Consent Agenda are those on which the 
board has previously deliberated or can be classified as routine items of business. There will be no separate 
discussion of these items prior to the vote by the Board unless members of the Board, staff, or public request 
specific items to be discussed or pulled from the Consent Agenda. Members of the public who wish to speak on 
an item must first fill out a public comment card. 
   

7.1 Board Minutes from Date Board Meeting (Attachment) 
7.2 Check Register: 26324-26430 (Attachment) 
7.3 Open Enrollment Form (Attachment) 
7.4 OSBA Updates (Attachments) 

MOTION: _____ 2nd: ______ AYES: _____ NOES: _____ ABSTAIN: _____ 
 

8.0 ACTION DISCUSSION 
8.1 Approve Senior Trip—Presented by members of the Lowell High School Graduating Class of 

2015 
MOTION: _____ 2nd: ______ AYES: _____ NOES: _____ ABSTAIN: _____ 
 

8.2 Approve District Master Plan—Presented by Dr. Hanline (Attachment) 
MOTION: _____ 2nd: ______ AYES: _____ NOES: _____ ABSTAIN: _____ 
 

8.3 Approve Board Policy approval process and charts—Presented by Dr. Hanline (Attachments) 



MOTION: _____ 2nd: ______ AYES: _____ NOES: _____ ABSTAIN: _____ 
 

8.4 Approval to move forward with the renovation of the LHS gym floor and football field—
Presented by Dr. Hanline  
MOTION: _____ 2nd: ______ AYES: _____ NOES: _____ ABSTAIN: _____ 
 

8.5 Approval of the transportation MOU between MVA and Lowell School District—Presented by 
Dr. Hanline (Attachment will be available at the meeting)  
MOTION: _____ 2nd: ______ AYES: _____ NOES: _____ ABSTAIN: _____ 
 

8.6 Approve Resolution 2014-15-04 to fund purchase of computers for the student body—
Presented by Dr. Hanline (Attachment will be available at the meeting) 
MOTION: _____ 2nd: ______ AYES: _____ NOES: _____ ABSTAIN: _____ 
 

9.0 INFORMATION AND STUDY 
 

9.1 Update on the Master Building Plan for Lowell School District—Presented by Dr. Hanline 
9.2 Briefing on the school wide and classroom management system changes—Presented by Ms. 

Graham 
9.3 Report on Graduation rates—Presented by Ms. Graham 
9.4 Utility Report—Referred by Ms. McNamara 
9.5 Mountain View Academy Charter School Report—Referred by Ms. McNamara 
9.6 Financial Report—Referred by Mr. Standridge (Attachment) 
9.7 OSBA Conference report and feedback—Presented by attendees; referred by Dr. Hanline 
9.8 Student Body Representative Report—Presented by Ms. Owsley 
9.9  Principals Report—Presented by Ms. Graham 
9.10 Superintendent’s Report—Presented by Dr. Hanline  
9.11 Board Members’ Report  

 
10.0   ADJOURNMENT 

Any documents that are public records and are provided attachments to public session items on this agenda are accessible to the public on the 
District’s Website, with the exception of documents provided at the time of the meeting. Documents that are public records, and are provided at 
the time of the meeting to a majority of the Board regarding a public session item, will be made available for public inspection upon request to the 
Superintendent's Assistant.   
 



LANE COUNTY SCHOOL DISTRICT 71 
Lowell/Fall Creek 
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Board Operations Handbook 

The Board of Education is entrusted by the community to uphold the Constitutions of Oregon 
and the United States, to protect the public interest in schools, and to ensure that a high quality 

education is provided to each student. 

Board of Directors 

Dennis McCallum, President 
Suzanne Kintzley, Vice President 

Leslie Brandt, Member 
Jim Chapman, Member 
Mike Galvin, Member 

Superintendent 

Walt L. Hanline, Ed.D. 

Unity of Purpose, Roles and Responsibilities, Norms, Agreements 

This handbook reflects the governance team’s work on creation of a framework for effective 
governance.  This involves ongoing discussions about unity of purpose, roles, norms, and 
coming to agreement on protocols for formal structures that enable the governance team to 
continue to perform its responsibilities in a way that best benefits all children.  

This Operations Handbook was developed in a Board Governance workshop conducted on August 17, 2013, 
with the assistance of Walt L. Hanline, Ed.D., Superintendent.  The Operations Handbook was approved on 
September 23, 2013 

Attachment 2.1



 
Building a Governance Team 

Unity of Purpose 
 

School district governance is the act of transforming the needs, wishes, and desires of 
the community into policies that direct the community’s schools.   

 
In a school district, the Board and Superintendent work together as a governance team.  
For a governance team to work together effectively, members need to: Maintain a unity 
of purpose; agree on and govern within appropriate roles; create and sustain a positive 
governance culture and; create a supportive structure for effective governance.  
 
 

What do we as a governance team want to accomplish? 
What do we stand for? 

 
• Our shared purpose is to have the best learning environment for all students. 
 
• We want to build trust and move the District forward. 
 
• We want to be an effective team. 
 
• We want to understand our individual jobs and collective responsibilities. 
 
• We want to be a team with a common focused direction so we are not a 

distraction to the District or community, but a catalyst for the focused efforts of 
employees, so that the community can see evidence of this focused direction. 

 
• We want to be partners with the staff in positive change. 

 
• We want to oversee the creation and implementation of a first-rate program and 

first-rate facilities, making sure we continue to improve – never resting on our 
laurels. 

 
• We want to perpetuate a legacy of positive culture as people come and go. 
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Roles and Responsibilities 

 
Mutual agreement on the roles of the Board and Superintendent 

 
 
The role of a Board member is to stay focused on the big picture while fulfilling five 
responsibilities in a series of job areas.  These five responsibilities are: 
 

1. We set the direction. 

2. We establish the structure. 

3. We provide support. 

4. We ensure accountability. 

5. We act as community leaders. 

We carry out these responsibilities in each of the following job areas: 

• Setting the District’s Direction 

• Student Learning and Achievement 

• Finance  

• Facilities 

• Human Resources 

• Policy 

• Judicial Review 

• Collective Bargaining 

• Community Relations and Advocacy 

The Superintendent assists the Board in carrying out its responsibilities in each of the 
job areas, and leads the staff toward the accomplishment of the agreed upon District 
vision and goals. 
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Creating and Sustaining a Positive 
Governance Team Culture 

 
Culture is the positive or negative atmosphere created by the way people in an 
organization treat each other.  Teams have unwritten (implicit) or written (explicit) 
agreements about how they will behave with each other and others.  These behavioral 
ground rules, often called norms, enable teams to build and maintain a positive culture 
or shift a negative one. 
 

Governance Norms 
 

In addition to meeting the norms below in order to create a positive culture and 
atmosphere, we agree to act in ways that will help us meet the CSBA Professional 
Governance Standards. 
 
WE AGREE TO –  

• Keep from taking disagreements personally (individuality is embraced, 
respected). 

 
• To show respect (never dismiss/devalue others). 

 
• Make a commitment to effective deliberation, each listening openly while 

everyone is allowed to express his or her point of view. 
 

• Make a commitment to open communication, honesty, no surprises. 
 

• Commit the time necessary to govern effectively.  This means being there, being 
knowledgeable, participating, understanding the full scope of being a Board 
Member, and being willing to take on all the responsibilities involved. 

 
• Be collaborative (this is the way we operate)! 

 
• Maintain confidentiality (builds trust). 

 
• Look upon history as lessons learned; focus on the present and the future. 

 
 AND – ABOVE ALL – 
 

• Focus on students’ best interest – on what’s best for the students!  This is what 
we do! It is the touchstone that allows us to have our differences. 
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Board Protocols 

 
Leadership Responsibility and Roles of the Board 
The only authority to direct actions rests with the quorum of the Board sitting at the 
Board table.  A majority vote sets such direction.  Individuals can request action by 
bringing up a new idea, explaining their interest in a particular course of action, and 
working to get a Board majority to support moving in that direction.  When a majority 
of the Board, sitting in a formal meeting, requests action, that request should be made 
in the context of the intended results, not the methods used to achieve those results. 
 
As a Board, we recognize that no individual member of the Board, by virtue of holding 
office, shall exercise any administrative or investigatory responsibility with respect to 
the schools; nor as an individual, command the services of any employee. Board 
members are to channel their requests and/or concerns directly to the Superintendent 
(and, if necessary, through the Board President).  
 
Board Policies of the District relate to the role and responsibility of the Board 
collectively and Board members individually. 
 
In responding to concerns regarding the work of the District, Board members will: 

• Receive the information, remembering that only one side of the story is being 
presented (listening) 

• Repeat  the information – paraphrase to ensure understanding 
• Remind the individual that a Board member has no authority as an individual and 

share the appropriate line of command and process to follow to address their 
concern. 

• Re-Direct – Thank them for sharing their thoughts and refer them to the 
appropriate staff member and, if necessary, encourage them to initiate the 
formal complaint process. 

• Report – In a timely manner, inform the Superintendent.  
 
When interacting with the public, Board members will hold to the highest level of 
professional conduct, including emphasizing the positive aspects of the District. 
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The Board’s Role and Relationship with the Staff and Community 
When individually visiting schools or departments, as a professional courtesy, Board 
members are encouraged to notify the Principal that they will be visiting a school or 
department. The Principal should be free to relate that the visit could be disruptive and 
suggest rescheduling the visit.   
 
The Board member shall provide input to the Superintendent on issues or concerns that 
may arise from such a visit. 
 
It is imperative that a staff member not provide any information to a Board member 
beyond the information that would be provided to any regular community member.  
Staff members are directed to relay requests from Board members to their supervisor 
to ensure that appropriate information is provided to all Board members.  
 
Management staff are directed to relay requests from Board members to the 
Superintendent to ensure that appropriate information is provided to all Board 
members.  
 
This protocol does not imply a censoring of any private and informal conversations.  
 

 
Board Meetings and the Agenda 
Meetings of the Board are held in public, but are not open-forum town hall meetings.  
Meetings will be conducted in such a way as to allow the public to provide input in the 
time allotted to ensure that multiple voices of the community inform Board 
deliberations; however, when the Board deliberates, it will be a time for the Board to 
listen and learn from each other, taking public input into consideration without re-
engaging the public. 
 
Board meetings will be on the Fourth Monday’s of each month.  Each Board meeting 
will begin with Closed Session at 6:00 pm.  The Regular Public Meeting will begin at 7:00 
pm.  Study Sessions may be scheduled and shall be scheduled at the discretion of the 
Board. 
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Board Meetings and the Agenda (continued) 
The Superintendent, with the support of staff, will create each Board Agenda.  In 
advance of the preparation of the Board Agenda, Board members may request items to 
be placed on the agenda.  The Board President and the Superintendent will discuss the 
contents of the agenda and the process that will be followed at the meeting, in advance 
of the Board Meeting.   
 
The Board recognizes the importance of developing a system of internal control 
procedures in order to help fulfill its obligation to monitor and safeguard district 
resources and to ensure that invoices are paid expeditiously.   The non-payroll check 
process protocol is as follows: 

Step 1 - The Board shall receive, via email, each register of checks.    

Step 2 - Each Board member shall review the check register, within 72 hours of    
receipt.  

Step 3 - Each Board member shall communicate, via email, to the Superintendent 
the checks that are of concern. Said checks shall be held by the Superintendent 
and placed under a separate action item for the next Board meeting. 

Step 4 - Staff will mail the remaining (not held) checks to each vendor, in advance 
of the next Board meeting.  Said register of “not held checks” shall be placed and 
formally approved under the Consent Agenda of the next Board meeting. 

 
Board member will make every effort to submit, prior to the meeting, questions they 
intend to ask so that the Superintendent and district staff has the opportunity to 
prepare to answer Board members’ questions at Board meetings.  
 
When an individual Board member requests information, that information will be 
provided to all Board members. If unforeseen questions arrive during the meeting, 
Board members will acknowledge their question or comment as spontaneous and that 
they understand that staff may not have the information on hand to answer the 
question.  
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Board Meetings and the Agenda (continued) 
Individual Board members are expected to self-monitor compliance to the Public 
Meeting Law, including limiting Closed Session to the agenda item(s).  Board members 
need equal access to information, and to operate within the Law.  The use of email 
communication is subject to the Law. The Superintendent shall forward questions and 
answers to all Board members.  Board members, when responding, shall not “reply to 
all.”     
 
Board members will read the information provided to them and commit to ongoing 
professional development and training.   
 
Board members, when attending professional development activities, shall provide a 
report of the activity at the next meeting.  Out of state training shall be approved by the 
Board, in advance of the conference. 
 

Each Board member has the obligation, in serving the community, to vote or abstain on 
items presented before the Board.  When abstaining, the Board member must state the 
reason for the abstention.  
 
The Board shall strive for brevity in deliberations, keeping remarks brief and to the 
point so that all opinions can be expressed and meetings can be efficient.  Addressing 
each agenda item the Board shall, normally, adhere to the following process: 

• Input from the Community 
• Staff Presentation/addressing questions from the Board 
• Board Discussion and Deliberation 

 
Each Board member respects the right of other Board member to vote in the minority 
position.  If so doing, each Board member agrees, as a courtesy to the team, to explain 
the reason for their minority vote, either during deliberation or after casting the vote.   
        
The Board wishes to maintain a culture of professionalism, stay focused, and respect 
the need of Board members to be available to their families: 

– Cell phones will be set for ‘silent’ or vibrate. 
– If necessary to check cell phones, Board members will be discreet. 
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The Board’s Role in Collective Bargaining 
Board members will be actively involved in the collective bargaining process to ensure 
that the District is represented well by those selected to negotiate on behalf of the 
Board and the Community.  The involvement of the Board will be to: 

• Ensure that the ethical, fiscal and educational goals of the Community are 
represented in the actions taken throughout the collective bargaining process; 

• Participate by providing direction and guidance to those selected to represent 
the Board (District Negotiation Team); 

• Annually, the Board shall determine membership of the District’s Negotiation 
teams. Establish the bargaining approach to be utilized by its negotiation 
team; 

• Set the District’s collective bargaining parameters for its negotiation team; 
• Expect, as the representative of the Board, that the Superintendent will 

ensure that the Board, collectively and individually, is informed on the issues 
and strategies implemented within the collective bargaining process; and, 

• The Superintendent or designee shall be the Collective Bargaining 
spokesperson for the Board to the community and the media. 

 
The Board’s Relationship with the Superintendent 
The Board will commit to work through and with the Superintendent on issues 
regarding the running of the District. The Superintendent will inform the Board as soon 
as possible of: 

• notable achievements  
• serious safety concerns 
• serious disciplinary action 
• serious / unexpected personnel changes or disciplinary issues 
• serious illness or death of a student, a staff member, or members of a staff 

member’s immediate family 
• legal or liability concerns  
• serious issues involving school property 

 
In all matters, the Board and Superintendent are expected to protect confidential 
information.  
 
It is the Superintendent’s responsibility to organize the staff in the manner that best 
serves the needs of the District.  As a professional courtesy, the Superintendent shall 
provide appropriate notice to the Board in advance of action being taken. 
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The Board’s Relationship with the Superintendent continued 
As the norm, the Superintendent speaks on behalf of the District. The Board President is 
authorized to speak on behalf of the Board, when necessary.  
 
The Superintendent will inform the Board when media contacts the Superintendent. 
 
All conflicts between the Superintendent and the Board will be handled in Executive 
Session, with the Superintendent being in attendance, when appropriate and necessary.  
 
Conflicts between individual Board members and/or the Superintendent will be 
addressed privately between those who hold the conflict and will not involve other 
members of the team. 
 
The Board commits to complete an annual evaluation of the Superintendent. The Board 
will set aside at least one special meeting in January for the purpose of completing the 
annual evaluation of the Superintendent. In consultation with the Superintendent, the 
evaluation process and associated documents will be developed and approved by the 
Board, not later than the first Board meeting in September.  The evaluation process and 
instrument is designed to bring about the collective view of the Board.  Thus, the 
evaluation will reflect the majority view of the Board, as a whole.   
 

 
The Ongoing Implementation of Board Approved Protocols  
Within 90 days of the election/appointment of a new Board member or appointment of 
a new Superintendent, a Study Session of the whole Board will be held for the purpose 
of reviewing/updating the governance protocols of the Board.  
 
Upon the request of two or more Board members, a special study session will be called 
for the purpose of reviewing/updating of the governance operations of the Board. 
 

 
 

 
 

This Operations Handbook was developed in a Board Governance workshop conducted on August 17, 2013, 
with the assistance of Walt L. Hanline, Ed.D., Superintendent.  The Operations Handbook was approved on 
September 23, 2013   
           

10 

Attachment 2.1



Lowell School District 
45 S. Moss St.  Lowell, Oregon 97452  (541) 937-2105 

Board of Director’s Meeting 
November 24, 2014 

Professional Development Center 
6:00 pm – Study Session; Executive Session to follow 

7:00 pm - Public Session  
MINUTES  

The Lowell School Board encourages public input. Persons wishing to address the Board on school related issues, are invited to do so, 
either when the item is presented on the agenda, or under the "Public Comments" section. In the interest of time and order, 
presentations from the public are limited to three (3) minutes per person, and the total time for individual agenda items shall not 
exceed twenty (20) minutes. An individual speaker's allotted time may not be increased by a donation of time from members of the 
public in attendance. If you wish to speak under Public Comments, please complete a Public Comment Form and turn it in to the 
Assistant to the Superintendent. The Board requests complaints or charges against an employee be held in Executive Session. 
Individuals who require disability-related accommodations or modifications to participate in the Board meeting should contact the 
Superintendent in writing prior to the meeting. 

1.0 OPENING BUSINESS—6:00 pm Professional Development Center 
1.1 Call to Order 
1.2 Public Comment on Executive Session Topics 

2.0 STUDY SESSION 
2.1 Strategic Plan—Presented by Dr. Hanline (Attachment) 

Obj. 1 Fiscal Integrity and Accountability 
• Set up Reserves for Equipment, SPED and Maintenance and Repair
• Investigate Tax Initiative

 Obj. 2 Monthly facility reports 
• Master Facility Plan
• Survey on Custodial Services
• Crisis Response Training and Lead

Obj. 4 Community Business Partnerships Established (Johnie)  
Obj.  13 Develop a List of Comparable Districts for Salary and Health Comparisons 
Obj. 17 Master Equipment Plan 
Obj. 18 Develop Graduation Participation Criteria 
Obj. 19 Update Job Descriptions 

2.2 Food Service Project—Dr. Hanline—Possible change for driveway and bus access 
2.3 Convene to Executive Session 

3.0 EXECUTIVE SESSION—Superintendent’s Office Conference Room 
3.1 Pursuant to ORS 192.660(2)(i) 

To review and evaluate the employment-related performance of the chief executive officer of 
any public body, a public officer, employee or staff member who does not request an open 
hearing. 

3.1.1 Discussion of Superintendent’s Annual Objectives and Evaluation Process 
3.2 Pursuant to ORS 192.660 (2) (d). 
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To conduct deliberations with persons designated by the governing body to carry on labor 
negotiations. 

3.3 Pursuant to ORS 192.660 (2)(f)  
To consider records exempt by law from public inspection. 

The Lowell School Board considered the items reflected on the Executive Session Agenda and no action was 
taken. 

3.4 Return to Public Session 
 

4.0 OPENING OF PUBLIC SESSION—7:00 pm Professional Development Center 
4.1 Public Session Call to Order 
4.2 Pledge of Allegiance 

4.2.1 Led by Chairman of the Board—Mr. McCallum 
4.3 Attendance: 

AB  Dennis McCallum, Chair 
___Suzanne Kintzley, Vice-Chair 
___Mike Galvin 
AB  Leslie Brandt 
___Jim Chapman 
___Walt Hanline, Ed. D., Superintendent 
___Kay Graham, Principal 
___Marisa Owsley, Student Body Representative 
___Michelle Stephens, Assistant to the Superintendent 

4.4 Approval of Agenda – November 24, 2014 
Recommended Action: Approval of Agenda 
MOTION: Jim Chapman 2nd: Mike Galvin AYES: 3 NOES: 0 ABSTAIN: 0 
 

5.0 COMMUNITY/SCHOOL PRESENTATIONS 
**Those that have received commendations or made presentations will have an opportunity to be excused at this 
time. 
 

6.0 PUBLIC COMMENT 
**Opportunity for Citizens to address items not on the Agenda. Persons wishing to address the Board on any 
school related issue not listed elsewhere on the agenda are invited to do so now. Board Members are limited, but 
not required, to give a brief response to public statements or questions regarding non-agenda items. 
 

7.0 CONSENT AGENDA—consolidated motion 
**The purpose of the Consent Agenda is to expedite action on routine agenda items. These items will be acted 
upon with one motion, second and approval of the Board, unless a member of the board or public wishes to pull 
the item for individual discussion and action. All matters listed under Consent Agenda are those on which the 
board has previously deliberated or can be classified as routine items of business. There will be no separate 
discussion of these items prior to the vote by the Board unless members of the Board, staff, or public request 
specific items to be discussed or pulled from the Consent Agenda. Members of the public who wish to speak on 
an item must first fill out a public comment card. 
   

Attachment 7.1



7.1 Board Minutes from October 27, 2014 Board Meeting (Attachment) 
7.2 Ratification of Employment (Attachment) 
7.3 Check Register: (Attachment) 
7.4 Approval of OSBA Policies BBFA, BBFB, EEACA, GBC-R,GBN_JBA, GBNA, GBNA-R, IIA, IK, IKA, 

IKAB, ING-R, JFCEB, JGAB, LBE 
MOTION: Jim Chapman 2nd: Mike Galvin AYES: 3 NOES: 0 ABSTAIN: 0 
 

8.0 ACTION DISCUSSION 
8.1 Approve Senior Class Trip—Presented by Sr. Class Representatives 

Representatives were not able to attend. This item will be moved to the December meeting. 
 

8.2 Approve the Board Policy Adoption Process—Presented by Dr. Hanline (Attachment)  
MOTION: Mike Galvin 2nd: Suzanne Kintzley AYES: 3 NOES: 0 ABSTAIN: 0 
  

8.3 Approve OASB Board Policies GBC, GCAB, JFCEB 
MOTION: Suzanne Kintzley 2nd: Jim Chapman AYES: 3 NOES: 0 ABSTAIN: 0 
 

8.4 Approve the Lowell-Fall Creek Education Foundation by laws—Presented by Dr. Hanline 
(Attachment) 
Recommendation is to approve the foundation by laws; the Lowell School District (Board) will 
be responsible for appointing the Board of Directors (2.11) and the Lowell School District (Staff) 
will be responsible for paperwork, minutes, communication, etc. (3.10) 
MOTION: Jim Chapman 2nd: Suzanne Kintzley AYES: 3 NOES: 0 ABSTAIN: 0 
 

8.5 Approve the Lowell-Fall Creek Foundation Board Members—Presented by Dr. Hanline; 
Information will be provided at the Board Meeting 
 MOTION: Jim Chapman 2nd: Mike Galvin AYES: 3 NOES: 0 ABSTAIN: 0 
  

8.6 Approve Purchasing and Financing of Chrome books for all students—Presented by Dr. Hanline  
Direction of project was discussed and there is no vote at this time. 
 

8.7 Approve Resolution 2014-15-4 for financing of Chrome Books; not to exceed $150,000—
Presented by Dr. Hanline (Resolution document will be available at the Board Meeting for 
review) 
No vote due to the results of the results of item 8.6 
 

8.8 Approval of 2014-15 Lowell School Board Calendar—Presented by Dr. Hanline (Attachment) 
MOTION: Jim Chapman 2nd: Suzanne Kintzley AYES: 3 NOES: 0 ABSTAIN: 0 
 

8.9 Approval of 2015-16 Lowell School Board Calendar—Presented by Dr. Hanline (Attachment) 
MOTION: Jim Chapman 2nd: Mike Galvin AYES: 3 NOES: 0 ABSTAIN: 0 
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8.10 Approval of 2015-16 Lowell School District Calendar—Presented by Dr. Hanline 
(Attachment) 
MOTION: Jim Chapman 2nd: Mike Galvin AYES: 3 NOES: 0 ABSTAIN: 0 
 

8.11 Approve OSBA Resolution 1—Referred by OSBA (Attachment) 
MOTION: Jim Chapman 2nd: Suzanne Kintzley AYES: 3 NOES: 0 ABSTAIN: 0 
 

8.12 Approve OSBA Resolution 2—Referred by OSBA (Attachment) 
MOTION: Jim Chapman 2nd: Suzanne Kintzley AYES: 3 NOES: 0 ABSTAIN: 0 
 

8.13 Approve OSBA Resolution 3—Referred by OSBA (Attachment) 
MOTION: Jim Chapman 2nd: Suzanne Kintzley AYES: 3 NOES: 0 ABSTAIN: 0 
 

9.0 INFORMATION AND STUDY 
9.1 1st reading of OSBA policy updates—presented by Dr. Hanline (Attachment) 
9.2 OSBA Conference Report and Feedback—Presented by Attendees; Referred by Dr. Hanline 

This item will be brought back at the next meeting when all board members will be present 
9.3 Utility Report—Referred by Ms. Weathers (Attachment) 
9.4 Financial Report—Referred by Mr. Standridge (Attachment) 
9.5 Student Body Representative Report—Presented by Ms. Owsley 
9.6  Principals Report—Presented by Ms. Graham 
9.7 Superintendent’s Report—Presented by Dr. Hanline  
9.8 Board Members’ Report  

 
10.0   ADJOURNMENT 

Any documents that are public records and are provided attachments to public session items on this agenda are accessible to the public on the 
District’s Website, with the exception of documents provided at the time of the meeting. Documents that are public records, and are provided at 
the time of the meeting to a majority of the Board regarding a public session item, will be made available for public inspection upon request to the 
Superintendent's Assistant.   
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LANE COUNTY SCHOOL DISTRICT 71 
Lowell/Fall Creek 

www.lowell.k12.or.us 

The Lowell School District is dedicated to educational achievement and the success of every student. 

USDA and the Lowell School District are equal opportunity providers and employers. 

OPEN ENROLLMENT TRANSFER REQUEST

If you wish to enroll your student in one of the educational options provided to parents and students 
within Lowell School District, please complete the following form and give to the principal of the school 
your child plans to attend.  The Board of Trustees has acted, on December 15, 2014, to accept all 
students who wish to attend Lowell School District Schools.    

Please note (with a check mark) the school you wish your child to attend: 

Lundy Elementary School (Grades Kindergarten – 6th Grade) 

Mountain View Academy (Grades Kindergarten – 8th Grade) 

Lowell Jr./Sr. High School (Grades 7th – 12th Grade)  

Please complete the following information: 

Parent/Guardian Name(s):   

Legal Resident Address:   

Mailing Address (if different): 

Phone Number:    

Child for which transfer is being requested  2014-2015 Grade   Current School 

Present School District of residence: 

Signature of Parent/Guardian:  Date: 

Please return to the attention of the principal of the school of choice. The principal will contact each 
parent to discuss the transition of the student into the school of choice. 
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Oregon School Boards Association 
Selected Sample Policy 

Code: DJC 
Adopted:   

Bidding Requirements (Version 2) 

The Board declares its intention to purchase competitively without prejudice and to seek maximum 
educational value for every dollar expended.  All public contracts for goods or services shall be based 
upon applicable competitive procurement provisions of Oregon Revised Statutes and adopted public 
contracting rules except: 

1. Contracts between contracting agencies or between contracting agencies and the federal government;

2. Insurance and services contracts as provided for under state law;

3. Contracts for the procurement or distribution of textbooks;

4. Energy savings performance contracts;

5. Contracts made with qualified nonprofit agencies providing employment opportunities for disabled
individuals;

6. Public improvement contracts exempted by the Local Contract Review Board (LCRB) upon findings
that the award would not encourage favoritism or substantially diminish competition and would
result in substantial cost savings and other substantial benefits to the contracting agency;

7. Special procurements exempted by the LCRB upon findings that the award would not encourage
favoritism or substantially diminish competition and would result in substantial cost savings to the
contracting agency;

8. Emergency contracts;

9. Any other public contract specifically exempted from the code by another provision or law.

The [Board] will serve as the LCRB for the district.  All district purchasing shall be conducted in 
accordance with the [Board’s] adopted rules1. 

The Board acting as its own LCRB adopts2 [the Oregon Attorney General’s Model Public Contract Rules 
OAR Chapter 137, Divisions 046 through 049,] [its own rules of procedure that will govern district  

1The Board may contract with another public agency to serve as its LCRB. 
2Purchases shall be governed by ORS Chapter 279, 279A, 279B and 279C.  Additionally, the Board may, as provided by ORS 
279, 279A.065, adopt the Oregon Attorney General’s Model Public Contract Rules, OAR Chapter 137 governing purchasing/ 
bid procedures.  The Board may also adopt the Oregon Department of Administrative Services rules governing Public Contract 
Exemptions, OAR Chapter 125.  The Board may adopt portions of those rules or adopt its own rules.  A Board that creates its 
own LCRB but has not established its own rules of procedure for public contracts is subject to the model rules (OAR Chapter 
137) adopted by the Attorney General. 
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purchasing.  Consequently, the model rules adopted by the Attorney General shall not apply to the district.  
The district’s rules may include portions of the Oregon Attorney General’s Model Public Contract Rules 
OAR Chapter 137, Division 046 through 049,] in effect at the time this policy is adopted.  These rules 
govern purchasing procedures, and other matters subject to public contracting provisions of law. 
 
The district shall procure the construction manager/general contractor services in accordance with model 
rules the Attorney General adopts under ORS 279A.065(3). 
 
Additionally, the Board may include as part of its rules portions of the Oregon Department of 
Administrative Services rules governing Public Contract Exemptions, OAR Chapter 125, Divisions 246 
through 249 in effect at the time this policy is adopted. 
 
Where necessary, the Board has made the written findings required by law for exemptions from 
competitive bidding.  Such findings shall be maintained by the district and made available on request. 
 
The district shall review its rules each time the Attorney General adopts a modification of the model rules, 
as required by ORS 279A.065 (5)(b), to determine whether any modifications need to be made to district 
rules to ensure compliance with statutory changes.  [Modifications will be made only following review by 
the district’s legal counsel.]  New rules, as necessary, will be adopted by the Board.  In the event it is 
unnecessary to adopt new rules, Board minutes will reflect that the review process was completed as 
required.  The Board recognizes that a public contracting agency that has not established its own rules of 
procedure as required by ORS 279A.065 (5) is subject to the model rules adopted by the Attorney General, 
including all modifications to the model rules that the Attorney General may adopt. 
 
Opportunity will be provided to all responsible suppliers to do business with the district.  The [business 
manager] will develop and maintain lists of potential vendors for various types of materials, equipment 
and supplies.  Such lists may be used to develop a mailing list for distribution of specifications and 
solicitations for bids or proposals.  Any supplier may be included in the list upon request. 
 
Procurements estimated to be in excess of $250,000 shall go through the cost analysis and feasibility 
process described in ORS 279B. 
 
Records of bids, proposals and specifications will be kept in the district administration office and will 
conform with Oregon Revised Statutes and applicable records retention provisions of the Oregon Attorney 
General’s Model Public Contract Rules.          
 
END OF POLICY 
  
Legal Reference(s): 
 
ORS Chapters 279A, 279B and 279C OAR Chapter 125, Divisions 246-249  
 
OR. DEP’T OF JUSTICE, OR. ATT’Y GENERAL’S MODEL PUBLIC CONTRACT RULES MANUAL. 
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Oregon School Boards Association 
Selected Sample Policy 

 Code: EBB 
 Adopted:  
 
 
 
 Integrated Pest Management 
 
 
To ensure the health and safety concerns of student, staff and community members, the district shall adopt 
an integrated pest management plan (IPM)1 which emphasizes the least possible risk to students, staff and 
community members and shall adopt a list of low-impact pesticides for use with the IPM plan. 
 
The IPM plan is a proactive strategy that: 
 
1. Focuses on the long-term prevention or suppression of pest problems through economically sound 

measures that: 
 

a. Protect the health and safety of students and staff; 
b. Protect the integrity of district buildings and grounds; 
c. Maintain a productive learning environment; and 
d. Protect local ecosystem health. 

 
2. Focuses on the prevention of pest problems by working to reduce or eliminate conditions of property 

construction, operation and maintenance that promote or allow for the establishment, feeding, 
breeding and proliferation of pest populations or other conditions that are conducive to pests or that 
create harborage for pests; 
 

3. Incorporates the use of sanitation, structural remediation or habitat manipulation or of mechanical, 
biological and chemical pest control measures that present a reduced risk or have a low-impact and, 
for the purpose of mitigating a declared pest emergency, the application of pesticides that are not 
low-impact pesticides; 

 
4. Includes regular monitoring and inspections to detect pests, pest damage and unsanctioned pesticide 

usage; 
 
5. Evaluates the need for pest control by identifying acceptable pest population density levels; 
 
6. Monitors and evaluates the effectiveness of pest control measures; 
 
7. Excludes the application of pesticides on a routine schedule for purely preventive purposes, other 

than applications of pesticides designed to attract or be consumed by pests; 
 
8. Excludes the application of pesticides for purely aesthetic purposes; 
 
9. Includes school staff education about sanitation, monitoring, inspection and pest control measures; 
 
10. Gives preference to the use of nonchemical pest control measures; 
 

1See Model Integrated Pest Management Plan for Oregon Schools at 
http://www.ipmnet.org/tim/IPM_in_Schools/Model_School_IPM_Plan_Main_Page.html 
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11. Allows the use of low-impact pesticides if nonchemical pest control measures are ineffective; and 
 
12. Allows the application of a pesticide that is not a low-impact pesticide only to mitigate a declared 

pest emergency or if the application is by, or at the direction or order of, a public health official. 
 
The district shall designate the [Ben Selibi ] as the Integrated Pest Management Plan Coordinator give 
them the authority for overall implementation and evaluation of the IPM plan. 
 
Integrated Pest Management Plan Coordinator 
 
The IPM Plan Coordinator shall: 
 
13. Attend not less than six hours of IPM training each year.  The training shall include at least a general 

review of integrated pest management principles and the requirements of IPM as required by Oregon 
statute; 

 
14. Ensure appropriate prior notices are given and posted warnings have been placed when pesticide 

applications are scheduled; 
 
15. Oversee pest prevention efforts; 
 
16. Ensure identification and evaluation of pest situation; 
 
17. Determine the means of appropriately managing pest damage that will cause the least possible 

hazard to people, property and the environment; 
 
18. Ensure the proper use and application of pesticide applications when non-pesticide controls have 

been unsuccessful; 
 
19. Evaluate pest management results; and 
 
20. Keep for at least four years following the application date, records of applied pesticides that include: 
 

a. A copy of the label; 
b. A copy of the Material Data Safety Data Sheet (SDS); 
c. The brand name and USEPA2 registration number of the product; 
d. The approximate amount and concentration of pesticide applied; 
e. The location of where the pesticide was applied; 
f. The type of application and whether the application was effective; 
g. The name(s) of the person(s) applying the pesticide; 
h. The pesticide applicator’s license numbers and pesticide trainee or certificate numbers of the 

person applying the pesticide; 
i. The dates and times for the placement and removal of warning signs; and 
j. Copies of all required notices given, including the dates the IPM Coordinator gave the notices. 

21. Respond to inquiries about the IPM plan and refer complainants to [Board policy KL - Public 
Complaints]; 

 
22. Conduct outreach to district staff about the district’s IPM plan. 
 

2U.S. Environmental Protection Agency 
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END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 634.116 
ORS 634.700 to-750 
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Oregon School Boards Association 
Selected Sample Policy 

 Code: EEA 
 Adopted:  
 
 
 
 Student Transportation Services * 
 
 
School transportation services will be provided for students to and from school [and for] [transporting 
students to and from curricular and extracurricular activities sponsored by the district] [transporting from 
one school or facility to another] [school-sponsored field trips that are extensions of classroom learning 
experiences].  Transportation will be provided for homeless students to and from the student’s school of 
origin1 as required by the No Child Left Behind Act of 2001 (NCLBA).  These services shall be provided 
throughout the regularly scheduled year and during the regular school day as determined by the [Board]. 
 
[Elementary students [grades K-8] who live more than one mile from school will be transported.  
Secondary students [grades 9-12] who live more than one and one-half miles from school will be 
transported.  Mileage exceptions for health, safety or disability will be made in accordance with the 
district’s approved supplemental plan.] 
 
Students attending any private, parochial or public charter school under the compulsory school attendance 
laws will, where the private, parochial or public charter school is along or near the bus route, be provided 
equally the riding privileges given to public school students. 
 
Preschool students with disabilities who have transportation as a related service and children from birth to 
age three who are enrolled in an eligible program shall be provided home to school transportation. 
 
A seat that fully supports each person and meets the minimum standards and specifications of law will be 
provided at all times.  A person who weighs 40 pounds or less must be properly secured with a child safety 
system that meets the minimum standards and specifications established by the Oregon Department of 
Transportation under ORS 815.055.  A person over 40 pounds or who has reached the upper weight limit 
for the forward-facing car seat must use a booster seat until he/she is four feet nine inches tall or age eight 
and the adult belt properly fits.2  A person who is taller than four feet nine inches or eight years of age or 
older must be properly secured with a safety belt or harness that meets the requirements under ORS 
815.055.  In accordance with ORS 811.210 and 811.215 vehicles in excess of 10,000 pounds used for 
student transportation are exempt from statutory requirements unless they have been equipped with lap 
belts.  Vehicles in excess of 10,000 pounds that have been equipped with lap belts must meet child car seat 
requirements as set forth in law. 
 
School buses carrying students will be considered extensions of the school experience.  All students using 
school transportation will abide by the code of conduct posted in each school bus [or school activity 
vehicle].  Violations of such code, as well as other conduct which is improper or which jeopardizes the 

     1“School of origin” means the school that the student attended when permanently housed or the school in which the student 
was last enrolled. 

     2“Proper fit” means the lap belt of the safety belt or safety harness is positioned low across the thighs and the shoulder belt is 
positioned over the collarbone and away from the neck.  
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safety of self or others, will be reported by the school bus [or vehicle] driver to [the supervisor].  [The 
transportation supervisor] will, as soon as possible, inform the appropriate principal of such occurrence.  
Violators may be denied use of transportation for a period of time as deemed proper by the principal 
[and/or] transportation supervisor. 
 
The [principal] or designee shall ensure transportation officials and drivers receive notification of students 
having special medical or behavioral protocols identified in student records. 
 
Appropriate training related to specific protocols, including confidentiality requirements, will be provided 
to drivers. 
 
The school bus [or vehicle] driver will be responsible for the school bus [or vehicle] at all times from 
departure until return.  The driver will not participate in any activities that might impair his/her driving 
abilities. 
 
Aides or assistants that ride a school bus shall receive training on emergency procedures and their role in 
the safe transportation of all students on the bus. 

Student Transportation Services * - EEA 
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The district will comply with all state and federal laws and regulations pertaining to school bus 
transportation. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 327.006 
ORS 327.033 
ORS 327.043 
ORS 332.405 
ORS 332.415 
ORS 339.240 to-339.250 
ORS 343.155 to-343.246 
ORS 343.533 
ORS 343.155 to-343.243 
ORS 811.210 
ORS 811.215 

ORS 815.055 
ORS 815.080 
ORS 820.100 to-820.190 
 
OAR 581-021-0050 to-0075 
OAR 581-022-1530 
OAR 581-023-0040 
OAR 581-053-0002 
OAR 581-053-0003 
OAR 581-053-0004 
OAR 581-053-0010 

OAR 581-053-0031 
OAR 581-053-0040 
OAR 581-053-0053 
OAR 581-053-0060 
OAR 581-053-0070 
OAR 581-053-0210 
OAR 581-053-0220 
OAR 581-053-0230 
OAR 581-053-0240 
OAR 735-102-0010 

 
No Child Left Behind Act of 2001, 20 U.S.C. §§ 6315, 7912. 
Elementary and Secondary Education Act (ESEA) Flexibility Waiver, July 18, 2012. 
McKinney-Vento Homeless Education Assistance Improvements Act of 2001, 42 U.S.C. §§ 11431-11435 (2005). 
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Oregon School Boards Association 
Selected Sample Policy 

 Code: EEACA 
 Adopted:   
 
 
 
 School Bus Driver Examination and Training (Version 1) 
 
 
The district or transportation provider shall verify that a Sschool bus drivers’ must pass physical 
examinations administered were certified by a medical examiner whose certificate was listed in the Federal 
Motor Carrier Safety Administration’s National Registry of Certified Medical Examiners as of the date of 
the issuance of the school bus driver’s examination certificate, and meets other criteria as established by 
state and federal law and by Oregon Department of Education regulations including the requirements for a 
commercial driver’s license (CDL). 
 
A school bus manufacturer, school bus dealer or school bus mechanic is not required to have a school bus 
endorsement while operating a school bus that is not transporting students. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 659.840 
ORS 659A.300 
ORS 659A.306 
ORS Chapters 801, 802, 807, 809, 811, 
813 

ORS 807.038 
ORS 820.110 
 
OAR 581-053-0002 
OAR 581-053-0003 

OAR 581-053-0004 
OAR 581-053-0031 
OAR 581-053-0040 
OAR 581-053-0053 
OAR 581-053-0060 

 
Omnibus Transportation Employee Testing Act of 1991, 49 U.S.C. §§ 31301-31317; 49 C.F.R. Parts 40, 382, 391-395 (2006). 
Federal Motor Carrier Safety Administration Regulations, 49 C.F.R. Part 391, §§ 391.42, 391.43 (2014). 
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Oregon School Boards Association 
Selected Sample Policy 

 Code: EFA 
 Adopted:  
 
 
 
 Local Wellness Program 
 
 
The Board recognizes that childhood obesity has become an epidemic in Oregon as well as throughout the 
nation.  Research indicates that obesity and many diseases associated with obesity are largely preventable 
through diet and regular physical activity.  Additional research indicated that healthy eating patterns and 
increased physical activity are essential for students to achieve their academic potential, full physical and 
mental growth and lifelong health and well-being. 
 
To help ensure students possess the knowledge and skills necessary to make healthy choices for a lifetime, 
the superintendent shall prepare and implement a comprehensive district nutrition program consistent with 
state and federal requirements for districts sponsoring the National School Lunch Program (NSLP) and/or 
the School Breakfast Program (SBP).  The program shall reflect the Board’s commitment to providing 
adequate time for instruction tothat promotes healthy eating through nutrition education, serving healthy 
and appealing foods at district schools, developing food-use guidelines for staff and establishing liaisons 
with nutrition service providers, as appropriate. 
 
The input of staff (including but not limited to, physical education and school health professionals), 
students, parents, the public, representatives of the school food authority and public health professionals 
will be encouraged.  The superintendent [or designee] will develop [administrative regulations] 
[guidelines] as necessary to implement the goals of this policy throughout the district. 
 
Nutrition Promotion and Nutrition Education 
 
Nutrition promotion supports the integration of nutrition education throughout the school environment. 
Nutrition education topics shall be integrated within the sequential, comprehensive health education 
program taught at every grade level, prekindergarten through grade 12, and coordinated with the district’s 
nutrition and food services operation. 
 
Nutrition Guidelines 
 
It is the intent of the Board that district schools take abe proactive effort to in encourageing students to 
make nutritious food choices.  All food and beverage items (except those as part of the United States 
Department of Agriculture’s National School Lunch Program and/or School Breakfast Program or at times 
when the school is being used for school-related events or nonschool-related events for which parents and 
other adults are a significant part of an audience or are selling food or beverage items before, during, or 
after the event such as a sporting event, interscholastic activity, a play, band or choir concert), sold in a K-
12 public school as part of the regular or extended school day shall meet the minimum state and federal 
standards as set forth in state law.  Exceptions to this requirement include items that are part of the USDA 
National School Lunch Program or School Breakfast Program.  Other exceptions are foods and beverages 
provided in the following instances:  
 
1. When the school is the site of school-related events or events for which parents and other adults are a 

significant part of an audience; or 
2. The sale of food or beverage items before, during or after a sporting event, interscholastic activity, a 

play, band or choir concert. 
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Although the Board believes that the district’s nutrition and food services operation should be financially 
self-supporting, it recognizes, however, that the nutrition program is an essential educational and support 
activity.  Therefore, budget neutrality or profit generation must not take precedence over the nutrition 
needs of its students.  In compliance with federal law, the district’s NSLP [and SBP] shall be nonprofit. 
 
The superintendent is directed to develop administrative regulations to implement this policy, including 
such provisions as may be necessary tothat address all food and beverages items sold and/or served to 
students at in district schools, including provisions for staff development, family and community 
involvement and program evaluation.  These food and beverage items include (i.e., competitive foods, 
snacks and beverages sold from vending machines, and school stores, and similar food and beverage items 
from fund-raising activities and refreshments that are made available at school parties, celebrations and 
meetings), including provisions for staff development, family and community involvement and program 
evaluation. 
 
Physical [Education/]Activity 
 
The Board realizes that a quality physical education program is an essential component for all students to 
learn about and participate in physical activity.  [Every public school student in kindergarten through grade 
8 shall participate in physical education for the entire school year.  Students in kindergarten through grade 
5 shall participate for a least 150 minutes during each school week and students in grades 6 through 8 for 
at least 225 minutes per school week.  At least 50 percent of the weekly physical education class time shall 
be devoted to actual physical activity.  Instruction, provided by adequately prepared teachers, will meet the 
state adopted academic content standards for physical education,  ORS 329.045.  Teachers of physical 
education shall regularly participate in professional development activities.  
 
Students with disabilities shall have suitably adapted physical education incorporated as part of the 
individualized education program (IEP) developed for the student under ORS 343.151.  A student who 
does not have an IEP but has chronic health problems, other disabling conditions or other special needs 
that preclude them from participating in regular physical education instruction, shall have suitably adapted 
physical education incorporated as part of an individualized health plan developed for the student by the 
district or public charter school.1] 
 
Physical activity should be included in a school’s daily education program fromfor grades pre-K through 
12.  Physical activity should include regular instructional physical education as well as co-curricular 
activities, and recess.  The district will develop and assess student performance standards [and program 
minute requirements]1 in order to meet the Oregon Department of Education’s physical education content 
standards [and state law]1. 
 
Reimbursable School Meals 
 
The district may enter into an agreement with the Oregon Department of Education (ODE) to operate 
reimbursable school meal programs.  The superintendent will develop administrative regulations as 
necessary to implement this policy and meet the requirements of state and federal law.  These guidelines 
shall not be less restrictive than regulations and guidance issued by the Secretary of Agriculture pursuant 
to  subsections (a) and (b) of section 10 of the Child Nutrition Act (42 U.S.C. 1779) and section 9(f)(1) 
and 17(a) of the Richard B. Russell National School Lunch Act (42 U.S.C. 1758(f)(1), 1766(a)(0). 
 

1HB 3141 (effective 2017-2018 school year) 
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[School Employee Wellness[2] 
 
The district encourages school staff to pursue a healthy lifestyle that contributes to their improved health 
status, improved morale and a greater personal commitment to the school’s overall wellness program.  
Many actions and conditions that affect the health of school employees may also influence the health and 
learning of students.  The physical and mental health of school employees is integral to promoting and 
protecting the health of students and helps foster their academic success.  The district’s employee wellness 
program will promote health and reduce risk behaviors of employees and identify and correct conditions in 
the workplace that can compromise the health of school employees, reduce their levels of productivity, 
impede student success and contribute to escalating health-related costs such as absenteeism. 
 
The district will work with community partners to identify programs/services and resources to compliment 
and enrich employee wellness endeavors. ] 
 
Other School-Based Activities 
 
The district will promote district and community-based activities that foster healthy eating and create 
environments that promote physical activity.  Families and the community will be encouraged to provide 
healthy food choices in all situations where food is served.  Educational workshops, screenings and 
literature related to healthy food choices and physical activity may be offered to families. 
 
Evaluation of the Local Wellness Policy 
 
The Board will involve staff (including but not limited to, physical education and school health 
professionals), parents, students, representatives of the school food authority, public health professionals, 
school administrators and the public in the development, implementation and periodic review and yearly 
update of this policy.  [The Board shall establish a Wellness Advisory Committee to advise the district in 
the creation of the local wellness policy.  The policy will be reviewed every [three years].  ]In an effort to 
measure the implementation of this policy the Board designates the [district principal] as the [person,] who 
will be responsible for ensuring each school meets the goals outlined in this policy.  The district will make 
available to the public annually, an assessment of the implementation, including the extent to which the 
schools are in compliance with policy, how the policy compares to model policy and a description of the 
progress being made in attaining the goals of this policy. 
 
END OF POLICY 
  

2[This language is optional and is not required by state or federal law.] 
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Legal Reference(s): 
 
ORS 329.496 
ORS 332.107 
ORS 336.423 

OAR 581-051-0100 
OAR 581-051-0305 

OAR 581-051-0310 
OAR 581-051-0400 

 
National School Lunch Program, 7 C.F.R. Part 210 (2006). 
School Breakfast Program, 7 C.F.R. Part 220 (2006). 
Healthy, Hunger-Free Kids Act of 2010, Public Law 111-296 Section 204. 
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 District Nutrition and Food Services 
 
 
The district may enter into an agreement with the Oregon Department of Education (ODE) to operate the 
National School Lunch Program (NSLP) and the Commodity Food Distribution Program (CFDP) by 
signing a permanent Sponsor-ODE Agreement entitling the district to receive reimbursement for all meals 
that meet program requirements and to earn commodity food USDA Food entitlement based on the 
number of lunches served. 
 
The permanent agreement shall be signed by the superintendent or other school official with authority to 
obligate the district to legally binding contracts, subject to annual ODE renewal and will include, at the 
district’s option, an agreement to operate the School Breakfast Program (SBP), Summer Food Service 
Program (SFSP), the Child and Adult Care Food Program (CACFP) and the Special Milk Program (SMP).  
The district recognizes that meals and snacks served by the district will not be eligible for reimbursement 
until the annual program update is received and approved by ODE. 
 
The permanent Sponsor-ODE Agreement shall include assurances by the district that it will follow all 
NSLP regulations regarding: 
 
1. Free and reduced price process (updated annually); 
 
2. Financial management of the nonprofit school food service; 
 
3. Civil rights and confidentiality procedures; 
 
4. Meal pattern and Nnutrition content of meals served; 
 
5. Use and control of commodity foods; 
 
6. Accuracy of reimbursement claims; 
 
7. Food safety and sanitation inspections. 
 
The superintendent will develop administrative regulations as necessary to implement this policy and meet 
the requirements of state and federal law.  The regulation(s) will be reviewed and adopted by the Board as 
required by law. 
 
END OF POLICY 
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Legal Reference(s): 
 
ORS 327.520 to -327.535 
 
OAR 581-051-0100 

OAR 581-051-0305 
OAR 581-051-0310 
OAR 581-051-0400 

 

 
Nondiscrimination on the Basis of Handicap in Programs or Activities Receiving Federal Financial Assistance, 7 C.F.R. Part 
15b (2001). 
U.S.D.A., ELIGIBILITY GUIDANCE FOR SCHOOL MEALS MANUAL. 
U.S.D.A., FNS INSTRUCTION 765-7 REV. 2: HANDLING LOST, STOLEN AND MISUSED MEAL TICKETS. 
Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. 1751 §§ 203, 205. 

R10/23/14│PH 

District Nutrition and Food Services - EFAA 
2-2 

Attachment 7.4

http://policy.osba.org/orsredir.asp?ors=ors-327
http://policy.osba.org/orsredir.asp?ors=oar-581-051
http://policy.osba.org/orsredir.asp?ors=oar-581-051
http://policy.osba.org/orsredir.asp?ors=oar-581-051
http://policy.osba.org/orsredir.asp?ors=oar-581-051


 

Oregon School Boards Association 
Selected Sample Policy 

 Code: EFAA-AR 
 Adopted:   
 
 
 
 Reimbursable School Meals and Milk Programs 
 (National School Lunch Program, School Breakfast Program, Special Milk Program) 
 
 
The district’s nutrition and food services will be operated in accordance with the following requirements: 
 
Meal Pricing Procedures 
 
1. The district may operate the Special Milk Program (SMP) at schools where students do not have 

access to program meals.  Under SMP, the district will choose one of the following options: 
 

a. Nonpricing (serve SMP milk at no charge to all students); 
b. Pricing programs without a free option (charge all students for SMP milk); or 
c. pPricing programs with a free option (distribute confidential applications for free milk and 

charge only those students for SMP milk who do not qualify for free milk based on the 
household’s application or direct certification from Supplemental Nutrition Assistance 
Programs (SNAP)). 

 
2. Reimbursable meals [and snacks] will be priced as a unit. 
 
3. Reimbursable meals[,] [and] [milk] [snacks] will be served free or at a reduced price to all children 

who are determined by the district to be eligible for free or reduced price meals [and free milk]. 
 
4. Annually, the district will establish prices for reimbursable student meals[,] [and] [snacks] [milk].  

The price charged to students who do not qualify for free or reduced price meals [or free milk] will 
be established annually by the district in compliance with state and federal laws.1 

 
5. The price charged to students who qualify for reduced price meals will be established annually by 

the district in compliance with state and federal laws.2 
 
 
6. [The district will implement claiming alternative Community Eligibility at the following schools 

under its jurisdiction:     Lundy Elementary School     .] 
Application Procedures 
 
7. Households receiving SNAP or Temporary Assistance to Needy Families (TANF) benefits as 

identified by Oregon Department of Education (ODE), will be automatically eligible for free 
meals[,] [and] [snacks] [milk] for the students listed on the official document.  Districts must access 
this document at least three times per year. 

 

1The new requirement under Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. 1751 §§ 205 establishes new criteria for equity 
in school lunch pricing. 
2According to Direct Certification and Certification of Homeless, Migrant and Runaway Children for Free School Meals, 7 
C.F.R Part 245 (2011). 
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8. Households that submit a confidential application will be notified of their student’s eligibility for 
free or reduced price meals [or free milk].  Households that are denied free or reduced price benefits 
will be notified in writing using the ODE template letter distributed to the district annually. 

 
9. On a case-by-case basis, when a student is known to be eligible for free or reduced price meal [or 

free milk] benefits and the household fails to submit a confidential application, the superintendent or 
designee may complete an application for the student documenting how he/she knows the household 
income qualifies the student for free or reduced price meal benefits.  Parents of a student approved 
for free or reduced price benefits, when application is made for the student by a school official, will 
be notified of the decision and given the opportunity to decline benefits. 

 
10. Students who do not qualify for free or reduced price meals [or free milk] are eligible to participate 

in the [SMP,] National School Lunch Program (NSLP) [and School Breakfast Program (SBP)] and 
will be charged “paid” meal[,] [and] [snack] [milk] prices set by the district.  “Paid” category 
students will be treated equally to students receiving free or reduced price benefits in every aspect of 
the district’s NSLP[,] [and] [SMP] [SBP]. 

 
11. The district has established a fair hearing process under which a household can appeal a decision 

with respect to the household’s application for benefits or any subsequent reduction or termination of 
benefits. 

 
12. In the event of major employers contemplating large layoffs in the attendance area of the district, the 

district will provide confidential applications and eligibility criteria for free and reduced price meals 
[or free milk] to the employer for distribution to affected employees. 

 
Financial Management of the Nonprofit School Food Service  
 
1. The district will maintain a nonprofit school nutrition and food service operation. 
 
2. Revenues earned by the school nutrition and food services will be used only for the operation or 

improvement of NSLP[,] [and] [SMP] [SBP]. 
 
3. Lunch and breakfast meals served to teachers, administrators, custodians and other adults not 

directly involved with the operation of the district’s nutrition and food services will be priced to 
cover all direct and indirect cost of preparing and serving the meal.3 

 
4. District nutrition and food services revenues will not be used to purchase land or buildings. 
 
5. The district will limit its nutrition and food services net cash resources to an amount that does not 

exceed three months average expenditures. 
 
6. The district will maintain effective control and accountability for, and adequately safeguard, all 

nutrition and food services’ cash, real and personal property, equipment and other assets, and ensure 
they are used solely for nutrition and food services purposes. 

 
7. The district will meet the requirements for allowable NSLP[,] [and] [SMP] [SBP] costs as described 

in the Office of Management and Budget (OMB) circular A-87 2 C.F.R. 200. 

3For meals with portion sizes equivalent to student meals, the adult meal price will be no less than the amount of reimbursement 
for a free-eligible meal, plus the value of commodity foods used in the meal preparation. 
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8. In purchasing nutrition and food services goods or services, the district will not accept proposals or 

bids from any party that has developed or drafted specifications, requirements, statements of work, 
invitations for bids, requests for proposals, contract terms and conditions or other documents for 
proposals used to conduct the procurement. 

 
9. All procurement transactions for nutrition and food services goods and services will be conducted 

according to state, federal and district procurement standards using the applicable cost thresholds. 
 
10. In the operation of its nutrition and food services program, the district will purchase food products 

that are produced in the United States, whenever possible. 
 
11. [The district may use facilities, equipment and personnel supported with nutrition and food services 

revenue to support a nonprofit nutrition program for the elderly.] 
 
Civil Rights and Confidentiality Procedures 
 
1. The district will not discriminate against any student because of his/her eligibility for free or reduced 

price meals. 
 
2. The district will not discriminate against any student or any nutrition and food services employee 

because of race, color, national origin, sex, sexual orientation, religion, age or disability. 
 
3. The district will assure that all students and nutrition and food services employees are not subject to 

different treatment, disparate impact or a hostile environment. 
 
4. Established district procedures will be followed for receiving and processing civil rights complaints 

related to applications for NSLP[,] [and] [SMP] [SBP] benefits and services, and employment 
practices with regard to the operation of its NSLP[,] [and] [SMP] [SBP].  The district will forward 
any civil rights complaint regarding the district’s nutrition and food services to ODE’s civil rights 
coordinator within three days of receiving the complaint. 

 
5. The district will make written or oral translations of all nutrition and food services materials 

available to all households who do not read or speak English. 
 
6. The district will maintain strict confidentiality of all information on the confidential application for 

free and reduced price meals [or free milk], including students’ eligibility for free or reduced price 
meals and all household information.  The district’s NSLP[,] [and] [SMP] [SBP] operators are not 
required to release any information from a student’s confidential application for free or reduced price 
meals [or free milk].  No information may be released from a student’s confidential application for 
free or reduced price meals [or free milk] without first obtaining written permission from the 
student’s parent or legal guardian/adult household member signing the application, except as 
follows: 

 
a. An individual student’s name and eligibility status may be released without written consent 

only to persons who operate or administer federal education programs; persons who operate or 
administer state education or state health programs at the state level; persons evaluating state, 
education assessment; or persons who operate or administer any other NSLP, SBP, SMP, 
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Summer Food Service Program (SFSP), Child and Adult Care Food Program (CACFP) or the 
Food Stamp Program; 

b. Any other confidential information contained in the confidential application for free and 
reduced price meals [or free milk] (e.g., family income, address, etc.) may be released without 
written consent only to persons who operate or administer NSLP, SBP, SMP, CACFP, SFSP 
and the Special Supplemental Nutrition Program for Women, Infants and Children (WIC); the 
Comptroller General of the United States for audit purposes; and federal, state or local law 
enforcement officials investigating alleged violation of any of the programs listed above. 

 
Nutrition and Menu Planning 
 
1. Meals and snacks served for reimbursement will meet the recommendations of the most current 

Dietary Guidelines for Americans. 
 
2. Meals [and snacks] served for reimbursement will meet at least the minimum NSLP [and SBP] 

requirements for food items and quantities. 
 
3. Meals served for reimbursement will: 
 

a. Meet all minium and maximum calorie range requirements by grade level; 
b. Meet the maximum standards set for saturated fat; 
c. Meet the maximum standards set for sodium by grade level4; and 
d. Meet the requirement for zero grams of trans fats. 

 
4. The district will use the offer versus serve option when serving NSLP lunches to senior high school 

students.  High school students must take at least three of five different food items including one-
half cup of fruit or vegetable offered in program lunches. 

 
5. [The district will use the offer versus serve option when serving program breakfasts to senior high 

school students.  High school students must take at least three of four food items, including one-half 
cup of fruit or vegetable offered in program breakfasts.5] 

 
6. [The district will use the offer versus serve option when serving program lunches to students below 

senior high school grades.  Students below high school grades will be required to take three of the 
five food items, including one-half cup of fruit or vegetable offered in program lunches.] 

 
7. [The district will use the offer versus serve option when serving program breakfasts to students 

below senior high school grades.  Students below high school grades will be required to take three of 
the four food items, including one-half cup of fruit offered in program breakfasts.5] 

 
8. A copy of the Board minutes adopting the offer versus serve policy for students below high school 

grades for program lunches and/or for all students in the district for program breakfasts, as 
applicable, will be made available upon request.6 

 
Use and Control of Commodity Foods 
 

4Implementation by the 2014-2015 school year. 
5Implementation by the 2014-2015 school year. 
6Modify the language of this item to be reflective of the options the district has selected for offer versus serve. 
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9. The district will accept and use commodity foods in as large a quantity as may be efficiently utilized 
in the reimbursable lunch [and breakfast] program. 

 
10. The district will maintain necessary safeguards to prevent theft or spoilage of commodity foods. 
 
11. The value of commodity foods used for any food production other than NSLP, SBP or snacks shall 

be replaced in the food service inventory. 
 
Accuracy of Reimbursement Claims 
 
1. The district will claim reimbursement only for reimbursable meals[,] [and] [snacks] [milk] served to 

eligible children. 
 
2. All meals[,] [and] [snacks] [milk] claimed for reimbursement will be counted at each dining site at a 

“point of service” where it can be accurately determined that the meal[,] [and] [snack] [milk] meets 
NSLP[,] [and] [SMP] [SBP] requirements for reimbursement. 

 
3. The person responsible for determining reimbursability of meals [and snacks] will be trained to 

recognize a reimbursable meal [and snack] under the menu planning approach used at the school. 
 
4. The district official signing the claim for reimbursement will review and analyze monthly meal[,] 

[and] [snack] [milk] counts to ensure accuracy of the claim, before submitting the claim to ODE. 
 
5. Annually, by November 15, the district will verify a random sample of applications according to 

NSLP verification requirements.  Instructions for completing the verification process will be sent by 
ODE to the district in October each year. 

 
Food Safety and Sanitation Inspections 
 
6. The district will maintain necessary facilities for storing, preparing and serving food and milk. 
 
7. Semiannually, the district will schedule food safety inspections with the county Environmental 

Health Department or Oregon Department of Human Resources for each school or dining site under 
its jurisdiction. 

 
8. The district will maintain health standards in compliance with all applicable state food safety 

regulations at each school or dining site under its jurisdiction. 
 

 
General USDA NSLP/SBP/SMP Requirements 
 
1. The district will ensure that no student is denied a meal as a disciplinary action. 
 
2. Breakfast will be served in the morning hours, at or near the beginning of the student’s school day. 
 
3. Lunch will be served between the hours of 10 a.m. and 2 p.m. 
 
4. The district will provide substitute foods for students who are determined by a licensed physician to 

be legally disabled and whose disability restricts their diet.  Substitutions will be provided only when 
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a medical statement from the licensed physician is on file at the school.  The medical statement must 
state the nature of the child’s disability and how the disability affects the child’s nutrition needs, and 
it must provide a medical prescription for substitute foods or texture modification.  The district will 
not charge more than the price of the school meal, as determined by the child’s eligibility status, for 
substitute meals or foods. 

 
5. The district will control the sale of the following foods of minimal nutritional value (FMNV):  

carbonated beverages, water ices, chewing gum, hard candy, jelly and gum candies, marshmallow 
candy, fondant (candy corn-type), licorice, cotton candy and candy-coated popcorn competitive 
foods. 

 
6. The district will ensure that soda pop vending machines and sales of other FMNV will not be 

allowed in any school’s dining site(s) during the time(s) when NSLP lunch meals or SBP breakfast 
meals are served or eaten.  Dining sites are cafeterias and any other place where NSLP lunch meals 
or SBP breakfast meals are served or eaten. 

 
6. The district will ensure that potable [drinking] water will be available to students, free of charge for 

consumption in the place where meals are served during meal service.7 
 
7. The district [allows no meal charges] [will notify all households of its meal charge requirements 

early in the school year].  [The district’s meal charging requirements are as follows: 
 

A charge account for students paying full or reduced price for meals may be established with the 
district.  Students may charge no more than [two] meals.  Any student failing to keep his/her account 
current as required by the district shall not be allowed to charge the price of further meals until the 
account has been paid in full [but will be allowed to purchase a meal if the student pays for the meal 
when it is received].  At least one written warning shall be provided to a student and his/her parent 
prior to denying meals for exceeding the district’s charge limit].  Payment is due to the [district 
office] on the [     ] of each month. At least one verbal or written warning will be provided to a 
student’s parents prior to denying a meal for exceeding the district’s charge limit. Students or parents 
of students may prepay meal costs.]8 

 
8. The sale of foods (other than FMNV) in competition with the district’s lunch (NSLP) or breakfast 

(SBP) programs will be allowed in dining sites during lunch and breakfast periods with Board 
approval only when all income from the food sales accrues to the benefit of the district’s nutrition 
and food services or accrues to a school or student organization approved by the Board.  A copy of 
the Board minutes approving and defining competitive food sales will be made available upon 
request. 

 
9. The district will not use nutrition and food services funds to purchase FMNV for sale unless the 

proceeds from the sale of those foods is deposited into the Nutrition and Food Services account in an 
amount sufficient to cover all direct and indirect costs relating to the purchase and service of the 
foods. 

 
10. Soda pop and any other FMNV will not be offered “at no additional cost” with NSLP lunch meals or 

SBP breakfast meals in any district school. 

7New requirement under Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. 1751 §§ 203. 
8[Language is suggested only.  ]Revise to reflect district’s meal charging requirements and ensure information is communicated 
to students and parents. 
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Record Keeping 
 
9. All currently approved and denied confidential applications for free and reduced price meals[, free 

milk] and all current direct certification documents will be maintained for three years after the 
current school year.  Records will be maintained longer in the event of an unresolved audit(s), until 
the audit(s) has been completed. 

 
10. All currently approved and denied confidential applications for free and reduced price meals[, free 

milk] and all current direct certification documents will be readily retrievable by school or site and 
made available to state or federal reviewers upon request. 

 
11. The district will maintain financial records that account for all revenues and expenditures of the 

nonprofit school nutrition and food services programs for a period of three years after the school 
year to which they pertain. 
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Oregon School Boards Association 
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 Code: IIBGA 
 Adopted:   
 
 
 
 Electronic Communications System 
 
 
The Board is committed to the development and establishment of a quality, equitable and cost-effective 
electronic communications system.  The system’s sole purpose shall be for the advancement and 
promotion of learning and teaching. 
 
The district’s system will be used to provide statewide, national and global communications opportunities 
for staff and students. 
 
The superintendent will establish administrative regulations for the use of the district’s system including 
compliance with the following provisions of the Children’s Internet Protection Act: 
 
1. Technology protection measures, installed and in continuous operation, that protect against Internet 

access by both adults and minors to visual depictions that are obscene, child pornography or, with 
respect to the use of the computers by minors, harmful to minors; 

 
2. Educating minors about appropriate online behavior, including cyberbullying awareness and 

response, and how to interact with other individuals on social networking sites and in chat rooms; 
 
3. Monitoring the online activities of minors; 
 
4. Denying access by minors to inappropriate matter on the Internet and World Wide Web; 
 
5. Ensuring the safety and security of minors when using e-mail, social media, chat rooms and other 

forms of direct electronic communications; 
 
6. Prohibiting unauthorized access, including so-called “hacking” and other unlawful activities by 

minors online; 
 
7. Prohibiting unauthorized disclosure, use and dissemination of personal information regarding 

minors; 
 
8. Installing measures designed to restrict minors’ access to materials harmful to minors. 
 
The superintendent will establish administrative regulations for use of the district’s system by staff using 
their own personal electronic devices to download and store district proprietary information including 
personally recognizable information about the district students or staff.  Regulations shall insure 
compliance with privacy rights under applicable federal and state laws and regulations, including but not 
limited to the Age Discrimination in Employment Act of 1967 (ADEA), the Americans with Disabilities 
Act (ADA), the Genetic Information Nondiscrimination Act of 2008 (GINA) and the Health Insurance 
Portability and Accountability Act of 1996 (HIPPA). 
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The administrative regulations will be consistent with sound guidelines as may be provided by the 
education service district, the Oregon Department of Education and/or the Oregon Government Ethics 
Commission and will include a complaint procedure for reporting violations. 
 
The superintendent will also establish administrative regulations for use of the district’s electronic 
communications system to comply with copyright law. 
 
Failure to abide by district policy and administrative regulations governing use of the district’s system may 
result in the suspension and/or revocation of system access.  Additionally, student violations will result in 
discipline up to and including expulsion.  Staff violations will also result in discipline up to and including 
dismissal.  Violations of law will be reported to law enforcement officials and may result in criminal or 
civil sanctions.  Fees, fines or other charges may also be imposed. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS  30.765 
ORS 133.739 
ORS 163.435 
ORS 164.345 
ORS 164.365 
ORS 167.060 
ORS 167.065 
ORS 167.070 

ORS 167.080 
ORS 167.087 
ORS 167.090 
ORS 167.095 
ORS Chapter 192 
ORS 332.107 
ORS 336.222 
ORS 339.250 

ORS 339.270 
 
OAR 581-021-0050 
OAR 581-021-0055 
OAR 584-020-0040 
OAR 584-020-0041 

 
Children’s Internet Protection Act, 47 U.S.C. Sections 254 (h) and (l) (2008); 47 CFR Section 54.520 (2001). 
Copyrights, Title 17, as amended, United States Code; 19 CFR Part 133 (2000). 
Oregon Attorney General’s Public Records and Meetings Manual, pp. 24-26, Appendix H, Department of Justice (2001). 
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. Sections 7101-7117. 
Drug-Free Workplace Act of 1988, 41 U.S.C. Sections 701-707; 34 CFR Part 85, Subpart F. 
Controlled Substances Act, 21 U.S.C. Section 812, schedules I through V, 21 CFR 1308.11-1308.15 (2000). 
Drug-Free Schools and Communities Act Amendments of 1989, P.L. 101-226, 103 Stat. 1928. 
Americans with Disabilities Act of 1990, 42 U.S.C. Sections 12101-12213; 29 CFR Part 1630 (2000); 28 CFR Part 35 (2000). 
Family Educational Rights and Privacy Act, 20 U.S.C. Section 1232g; 34 CFR Part 99 (2000). 
Oregon Government Standards and Practices Commission, Advisory Opinion No. 98A-1003 (July 9, 1998). 
No Child Left Behind Act of 2001, P.L. 107-110, Title II, Section 2441. 
Americans with Disabilities Act Amendments Act of 2008. 
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Oregon School Boards Association 
Selected Sample Policy 

 Code: IIBGA-AR 
 Revised/Reviewed:   
 
 
 
 Electronic Communications System 
 
 
Definitions 
 
1. “Technology protection measure,” as defined by the Children’s Internet Protection Act (CIPA), 

means a specific technology that blocks or filters Internet access to visual depictions that are: 
 

a. Obscene, as that term is defined in Section 1460 of Title 18, United States Code; 
b. Child pornography, as that term is defined in Section 2256 of Title 18, United States Code; or 
c. Harmful to minors. 

 
2. “Harmful to minors,” as defined by CIPA, means any picture, image, graphic image file or other 

visual depiction that: 
 

a. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex or 
excretion; 

b. Depicts, describes or represents, in a patently offensive way with respect to what is suitable for 
minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts, or a lewd exhibition of the genitals; and 

c. Taken as a whole, lacks serious literary, artistic, political or scientific value to minors. 
 
3. “Sexual act; sexual contact,” as defined by CIPA, have the meanings given such terms in Section 

2246 of Title 18, United States Code. 
 
4. “Minor,” as defined by CIPA, means an individual who has not attained the age of 17.  For the 

purposes of Board policy and this administrative regulation, minor will include all students enrolled 
in district schools. 

 
5. “Inappropriate matter,” as defined by the district, means material that is inconsistent with general 

public education purposes, the district’s mission and goals.1 
 
6. “District proprietary information” is defined as any information created, produced or collected by 

district staff for the business or education purposes of the district including but not limited to student 
information, staff information, parent or patron information, curriculum, forms and like items used 
to conduct the district’s business. 

 
7. “District software” is defined as any commercial or staff developed software acquired using district 

resources. 

1As inappropriate matter is not defined in the CIPA or regulations, districts should define the scope of what it will regard as 
inappropriate matter.  The language provided in #5. is intended as a guide only. 
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General District Responsibilities 
 
The district will: 
 
1. Designate staff as necessary to ensure coordination and maintenance of the district’s electronic 

communications system which includes all district computers, e-mail and Internet access; 
 
2. Provide staff training in the appropriate use of the district’s system including copies of district policy 

and administrative regulations.  Staff will provide similar training to authorized system users; 
 
3. Provide a system for authorizing staff use of personal electronic devices to download or access 

district proprietary information, that insures the protections of said information and insures its 
removal from the device when its use is no longer authorized; 

 
4. Provide a system for obtaining prior written agreement from staff for the recovery of district 

proprietary information downloaded to staff personal electronic devices as necessary to accomplish 
district purposes, obligations or duties, and when the use on the personal electronic device is no 
longer authorized, to insure verification that information downloaded has been properly removed 
from the personal electronic device; 

 
5. Cooperate fully with local, state or federal officials in any investigation relating to misuse of the 

district’s system; 
 
6. Use only properly licensed software, audio or video media purchased by the district or approved for 

use by the district.  The district will comply with the requirements of law regarding the use, 
reproduction and distribution of copyrighted works and with applicable provisions of use or license 
agreements; 

 
7. [Install and use desktop and/or server virus detection and removal software;] 
 
8. Provide technology protection measures that protect against Internet access by both adults and 

minors to visual depictions that are obscene, child pornography, or with respect to the use of 
computers by minors, harmful to minors.  A supervisor or other individual authorized by the 
principal may disable the technology protection measures to enable access for bona fide research or 
other lawful purposes, as deemed appropriate; 

 
9. Prohibit access by minors, as defined by CIPA and this regulation, to inappropriate matter on the 

Internet and World Wide Web; 
 
10. Provide staff supervision to monitor the online activities of students to prevent unauthorized access, 

including “hacking” and other unlawful activities online, and ensure the safety and security of 
minors when authorized to use e-mail, social media, chat rooms and other forms of direct electronic 
communication; 

 
11. Provide student education about appropriate online behavior, including cyberbullying awareness and 

response, and how to interact with other individuals on social networking and social media websites 
and in chat rooms; 

 
12. Determine which users and sites accessible as part of the district’s system are most applicable to the 

curricular needs of the district and may restrict user access, accordingly; 
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13. [Determine which users will be provided access to the district’s e-mail system;] 
 
14. [Program its computers to display a message reinforcing key elements of the district’s Electronic 

Communications System policy and regulation when accessed for use;] 
 
15. Notify appropriate system users that: 
 

a. The district retains ownership and control of its computers, hardware, software and data at all 
times.  All communications and stored information transmitted, received or contained in the 
district’s information system are the district’s property and are to be used for authorized 
purposes only.  Use of district equipment or software for unauthorized purposes is strictly 
prohibited.  To maintain system integrity, monitor network etiquette and ensure that those 
authorized to use the district’s system are in compliance with Board policy, administrative 
regulations and law, the school administrators may routinely review user files and 
communications; 

b. Files and other information, including e-mail, sent or received, generated or stored on district 
servers are not private and may be subject to monitoring.  By using the district’s system, 
individuals consent to have that use monitored by authorized district personnel.  The district 
reserves the right to access and disclose, as appropriate, all information and data contained on 
district computers and district-owned e-mail system; 

c. [The district may establish a retention schedule for the removal of e-mail;] 
d. [E-mail sent or received by a Board member or employee in connection with the transaction of 

public business may be a public record and subject to state archivist rules for retention and 
destruction;] 

e. Information and data entered or stored on the district’s computers and e-mail system may 
become discoverable evidence if a public records request is made or a lawsuit is filed against 
the district.  “Deleted” or “purged” data from district computers or e-mail system may be 
retrieved for later public records disclosure or disciplinary purposes, as deemed necessary by 
the district; 

f. [The district may set quotas for system disk usage.  The district may allow system users to 
increase their quota by submitting a written request to the supervising teacher or system 
coordinator stating the need for the increase;] 

g. Passwords used on the district’s system are the property of the district and must be provided to 
their supervisor or designated district personnel, as appropriate.  Passwords that have not been 
provided to the district are prohibited; 

h. Transmission of any materials regarding political campaigns is prohibited. 
 
16. Ensure all student[, staff] and nonschool system users complete and sign an agreement to abide by 

the district’s electronic communications policy and administrative regulations.  All such agreements 
will be maintained on file in the [school office]; 

 
17. Notify users of known copyright infringing activities and deny access to or remove the material. 
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System Access 
 
1. Access to the district’s system is authorized to: 
 

Board members, district employees, students in grades [K-12], with parent approval and when under 
the direct supervision of staff, [and district volunteers, district contractors or other members of the 
public as authorized by the system coordinator or district administrators consistent with the district’s 
policy governing use of district equipment and materials]. 

 
 

2. [Students, staff, Board members, volunteers, district contractors and other members of the public 
may be permitted to use the district’s system for personal use, in addition to official district business, 
consistent with Board policy, general use prohibitions/guidelines/etiquette and other applicable 
provisions of this administrative regulation.  Personal use of district-owned computers including 
Internet and e-mail access by employees is prohibited during the employee’s work hours.  
Additionally, Board member and employee use of district-owned computers may be permitted only 
when such use does not violate the provisions of ORS 244.040 and use is under the same terms and 
conditions that access is provided to the general public under the district’s policy governing use of 
district equipment and materials.] 

 
General Use Prohibitions/Guidelines/Etiquette 
 
Operation of the district’s system relies upon the proper conduct and appropriate use of system users.  
Students, staff and others granted system access are responsible for adhering to the following prohibitions 
and guidelines which require legal, ethical and efficient utilization of the district’s system. 
 
1. Prohibitions 
 

The following conduct is strictly prohibited: 
 

a. Attempts to use the district’s system for: 
 

(1) Unauthorized solicitation of funds; 
(2) Distribution of chain letters; 
(3) Unauthorized sale or purchase of merchandise and services; 
(4) Collection of signatures; 
(5) Membership drives; 
(6) Transmission of any materials regarding political campaigns. 

 
b. Attempts to upload, download, use, reproduce or distribute information, data, software, or file 

share music, videos or other materials on the district’s system in violation of copyright law or 
applicable provisions of use or license agreements; 

c. Attempts to degrade, disrupt or vandalize the district’s equipment, software, materials or data 
or those of any other user of the district’s system or any of the agencies or other networks 
connected to the district’s system; 

d. Attempts to evade, change or exceed resource quotas or disk usage quotas; 
e. Attempts to send, intentionally access or download any text file or picture or engage in any 

communication that includes material which may be interpreted as: 
 

(1) Harmful to minors; 
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(2) Obscene or child pornography as defined by law or indecent, vulgar, profane or lewd as 

determined by the district; 
(3) A product or service not permitted to minors by law; 
(4) Harassment, intimidation, menacing, threatening or constitutes insulting or fighting 

words, the very expression of which injures or harasses others; 
(5) A likelihood that, either because of its content or the manner of distribution, it will cause 

a material or substantial disruption of the proper and orderly operation of the school or 
school activity; 

(6) Defamatory, libelous, reckless or maliciously false, potentially giving rise to civil 
liability, constituting or promoting discrimination, a criminal offense or otherwise 
violates any law, rule, regulation, Board policy and/or administrative regulation. 

 
f. Attempts to gain unauthorized access to any service via the district’s system which has a cost 

involved or attempts to incur other types of costs without specific approval.  The user 
accessing such services will be responsible for these costs; 

g. Attempts to post or publish personal student contact information unless authorized by the 
system coordinator or teacher and consistent with applicable Board policy pertaining to 
student directory information and personally identifiable information.  Personal contact 
information includes photograph, age, home, school, work or e-mail addresses or phone 
numbers or other unauthorized disclosure, use and dissemination of personal information 
regarding students; 

h. Attempts to arrange student meetings with anyone on the district’s system, unless authorized 
by the system coordinator or teacher and with prior parent approval; 

i. Attempts to use the district’s name in external communication forums such as chat rooms 
without prior district authorization; 

j. Attempts to use another individual’s account name or password, failure to provide the district 
with individual passwords or to access restricted information, resources or networks to which 
the user has not been given access. 
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2. Guidelines/Etiquette 
 

[Appropriate system use etiquette is expected of all users and is explained in district training 
sessions.] 
 

Complaints 
 
Complaints regarding use of the district’s Electronic Communications System may be made to the teacher, 
principal, employee’s supervisor or system coordinator.  The district’s established complaint procedure 
will be used for complaints concerning violations of the district’s Electronic Communications System 
policy and/or administrative regulation.  See Board policy [KL - Public Complaints [and accompanying 
administrative regulation]]. 
 
Violations/Consequences 
 
1. Students 
 

a. Students who violate general system user prohibitions shall be subject to discipline up to and 
including expulsion and/or revocation of district system access up to and including permanent 
loss of privileges. 

b. Violations of law will be reported to law enforcement officials and may result in criminal or 
civil sanctions. 

c. Disciplinary action may be appealed by parents, students and/or a representative in accordance 
with established district procedures. 

 
2. Staff 
 

a. Staff who violate general system user prohibitions shall be subject to discipline up to and 
including dismissal in accordance with Board policy, collective bargaining agreements and 
applicable provisions of law. 

b. Violations of law will be reported to law enforcement officials and may result in criminal or 
civil sanctions. 

c. Violations of applicable Teacher Standards and Practices Commission (TSPC), Standards for 
Competent and Ethical Performance of Oregon Educators will be reported to TSPC as 
provided by OAR 584-020-0041. 

d. Violations of ORS 244.040 will be reported to OGEC. 
 
3. Others 
 

a. Other guest users who violate general system user prohibitions shall be subject to suspension 
of system access up to and including permanent revocation of privileges. 

b. Violations of law will be reported to law enforcement officials or other agencies, as 
appropriate, and may result in criminal or civil sanctions. 

 
Telephone/Membership/Other Charges 
 
1. The district assumes no responsibility or liability for any membership or phone charges including, 

but not limited to, long distance charges, per minute (unit) surcharges and/or equipment or line costs 
incurred by any home usage of the district’s system. 
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2. Any disputes or problems regarding phone services for home users of the district’s system are 

strictly between the system user and their local phone company and/or long distance service 
provider. 
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Information Content/Third Party Supplied Information 
 
1. System users and parents of student system users are advised that use of the district’s system may 

provide access to materials that may be considered objectionable and inconsistent with the district’s 
mission and goals.  Parents should be aware of the existence of such materials and monitor their 
student’s home usage of the district’s system accordingly. 

 
2. Opinions, advice, services and all other information expressed by system users, information 

providers, service providers or other third-party individuals are those of the providers and not the 
district. 

 
3. System users may, with supervising teacher or system coordinator approval, order services or 

merchandise from other individuals and agencies that may be accessed through the district’s system.  
These individuals and agencies are not affiliated with the district.  All matters concerning 
merchandise and services ordered including, but not limited to, purchase terms, payment terms, 
warranties, guarantees and delivery are solely between the seller and the system user.  The district 
makes no warranties or representation whatsoever with regard to any goods or services provided by 
the seller.  District staff and administration shall not be a party to any such transaction or be liable 
for any costs or damages arising out of, either directly or indirectly, the actions or inactions of 
sellers. 

 
4. The district does not warrant that the functions or services performed by or that the information or 

software contained on the system will meet the system user’s requirements or that the system will be 
uninterrupted or error-free or that defects will be corrected.  The district’s system is provided on an 
“as is, as available” basis.  The district does not make any warranties, whether express or implied 
including, without limitation, those of merchantability and fitness for a particular purpose with 
respect to any services provided by the system and any information or software contained therein. 
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 Sample Parent Letter 
 
 
Dear Parents: 
 
Your student has [requested] [been selected] to participate in the district’s electronic communications 
program and needs your permission to do so.  Your student will be able to communicate with other 
schools, colleges, organizations and individuals around the world through the Internet and other electronic 
information systems/networks. 
 
The Internet is a system which links networks creating a large and diverse communications network.  
Internet access allows your student the opportunity to reach out to many other people to share information, 
learn concepts and research subjects by the sending and receiving of messages using a computer, modem 
and phone lines. 
 
With this educational opportunity also comes responsibility.  It is important that you and your student read 
the enclosed district policy, administrative regulation and agreement form and discuss these requirements 
together.  Inappropriate system use will result in discipline up to and including expulsion from school, 
suspension or revocation of your student’s access to the district’s system and/or referral to law 
enforcement officials. 
 
Although the district is committed to practices that ensure the safety and welfare of system users, 
including the use of technology protection measures such as Internet filtering, please be aware that there 
may still be material or communications on the Internet that district staff, parents and students may find 
objectionable.  While the district neither encourages nor condones access to such material, it is not 
possible for us to eliminate that access completely. 
 
Attached to this letter are the following important documents: 
 
1. An agreement for your student to read and sign stating his/her agreement to follow the district’s 

Electronic Communications System policy and administrative regulation.  This agreement requires 
your signature.  It must be signed and renewed each year and will be kept on file at the school; 

 
2. The district’s Electronic Communications System policy and administrative regulation. 
 
Please review these materials carefully with your student and return the attached agreement form to the 
[school office] indicating your permission or denial of permission for your student to participate in the 
district’s electronic communications system. 
 
Sincerely, 
 
 
 
[System Coordinator/Administrator] 
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 Student Agreement for an Electronic Communications System Account 

Academic Year [2014-2015] 
 
Student agreement must be renewed each academic year. 
 
Student Section 
 
Student Name           Grade       
 
School   
 
I have read the district’s Electronic Communications System policy and administrative regulation and 
agree to abide by their provisions.  I understand that violation of these provisions will result in discipline 
up to and including expulsion from school and/or suspension or revocation of system access and related 
privileges and/or referral to law enforcement officials. 
 
Student Signature           Date      
 
 
 
Sponsoring Parent  
 
I have read the district’s Electronic Communications System policy and administrative regulation.  I will 
monitor my student’s use of the system and his/her potential access to the Internet and will accept 
responsibility for supervision in that regard if and when my student’s use is not in a school setting.  In 
consideration for the privilege of using the district’s Electronic Communications System and in 
consideration for having access to the public networks, I hereby release the district, its operators and any 
institutions with which they are affiliated from any and all claims and damages of any nature arising from 
my, or my student’s use, or inability to use, the system including, without limitation, the type of damages 
identified in the district’s policy and administrative regulation. 
 

 I give my permission to issue an account for my student and certify that the information contained 
on this form is correct. 

 I do not give my permission for my student to participate in the district’s communications system. 
 
Signature of Parent   
 
Home Address   
 
Date      Home Phone Number           
 
 
 
This space reserved for System Coordinator 
 
Assigned Username:        Assigned Password:       
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 Agreement for an Electronic Communications System Account 
 (Nonschool System User) 
 
 
I have read the district’s Electronic Communications System policy and administrative regulation and 
agree to abide by their provisions.  I understand that violation of these provisions will result in suspension 
or revocation of system access and related privileges and/or referral to law enforcement officials. 
 
In consideration for the privilege of using the district’s Electronic Communications System and in 
consideration for having access to the public networks, I hereby release the district, its operators and any 
institutions with which they are affiliated from any and all claims and damages of any nature arising from 
my use or inability to use the system including, without limitation, the type of damages identified in the 
district’s policy and administrative regulation. 
 
Signature   
 
Home Address   
 
Date      Home Phone Number           
 
 
 
This space reserved for System Coordinator 
 
Assigned Username:        Assigned Password:       
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Agreement for an Electronic Communications System Account 
(Staff System User) 

 
 
I have read the district’s Electronic Communications System policy and administrative regulation and 
agree to abide by their provisions.  I understand that violation of these provisions will result in suspension 
or revocation of system access and related privileges, and may include discipline, up to and including 
dismissal and/or referral to law enforcement officials. 
 
I understand that I may use my personal electronic device (PED) for education related purposes and that 
certain district proprietary information may be downloaded to my PED.  I agree that any district 
proprietary information downloaded on my PED will only be as necessary to accomplish district purposes, 
obligations or duties, and will be properly removed from my PED when the use on my PED is no longer 
authorized.  I insure that the personal electronic device in use is owned by me, and I am in complete 
control of the device at all times. 
 
In consideration for the privilege of using the district’s Electronic Communications System and in 
consideration for having access to the public networks, I hereby release the district, its operators and any 
institutions with which they are affiliated from any and all claims and damages of any nature arising from 
my use or inability to use the system including, without limitation, the type of damages identified in the 
district’s policy and administrative regulation. 
 
Signature   
 
Home Address   
 
Date      Home Phone Number           
 
 
 
This space reserved for System Coordinator 
 
Assigned Username:        Assigned Password:       
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 Adopted:   
 
 
 
 Admission of Nonresident Students 
 
 
The district may enroll nonresident students as follows: 
 
1. Interdistrict Transfer Agreement.  By written consent of the affected school boards.  The student 

becomes a “resident pupil” of the attending district thereby allowing the attending district to receive 
State School Fund moneys; 

 
2. Open Enrollment.  By written consent from the school board with which the student has made 

application for admission.  The student becomes a “resident pupil” of the attending district thereby 
allowing the attending district to receive State School Fund moneys; 

 
3. Tuition Paying Student.  By unilaterally admitting with tuition a nonresident student with tuition, 

whereby neither affected districts isare eligible for State School Fund moneys; 
 
4. Court placement.  If a juvenile court determines it is in the student’s best interest, a student placed 

in a substitute care program outside the district will continue to be considered a resident student and 
allowed to attend the school the student attended prior to placement.  The public agency placing the 
student in a substitute care program will be responsible for the transportation of the student, if public 
agency funds are available. 

 
The Board shall deny regular school admission to nonresident students who are under expulsion from 
another district for a weapons policy violation.  The Board [will] [will not] [may, based on district 
criteria,] deny [regular school] [alternative education program] admission to nonresident students who are 
under expulsion from another district for reasons other than a weapons policy violation. 
 
Admission by Consent of Both the Affected Boardsof a Nonresident Student by Interdistrict 
Transfer or Consent for Admission of a Tuition Paying Student 
 
[Annually, by [date to be set by the Board1], the Board shall establish the number of student transfer 
requests into the district, and out of the district, to which consent will be given for the upcoming school 
year.] 
 
The Board reserves the right to accept/reject nonresident students based upon the availability of space, and 
resources, personnel and appropriate programs.  The Board may not consider nor ask for any information 
from the student about race, religion, sex, sexual orientation, ethnicity, national origins, disability, health, 
whether a student has an individual education program (IEP) or the terms of that IEP, identified as talented 
and gifted, income level, residence, proficiency in English, athletic ability or academic records.  The Board  

1The district must annually make this determination by a date set by the Board.  Insert the date set by the Board. 
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may not request or require the student to participate in an interview, tour any of the schools or facilities, or 
otherwise meet with any representatives of the school or district prior to the district deciding whether to 
give consent. 
 
The Board may ask for the student’s name, contact information, date of birth, grade level and whether the 
student is currently expelled. 
 
If the number of students seeking consent exceeds the number of spaces, the Board will use an equitable 
lottery selection process.  The process may give priority to students who have siblings currently enrolled in 
the district.  [For the 2014-2015 school year only, this process may also give priority to nonresident 
students who received consent from the Board for the 2013-2014 school year.] 
 
The Board may revise the maximum number of students to whom consent will be given at a time other 
than the annual date established by the Board if there are no pending applications for consent. 
 
If the Board decides not to give consent to a student the Board must provide a written explanation to the 
student. 
 
The Board may determine the length of time the consent is given.  Any limitations in length of time must 
be applied consistently among all students to whom consent is given. 
 
The district is not required to provide transportation outside the boundaries of the district.  The student will 
be allowed to use existing bus routes and transportation services of the district.  Transportation will be 
provided if required by federal law.  The attending district is responsible for a free appropriate public 
education for those students on an IEP. 
 
Consent by the Nonresident District Board for which the Student has applied for  
Admission (Open Enrollment) 
 
Annually, by March 1, the Board shall establish the number of students to whom consent will be given for 
the upcoming school year.  The Board may choose to limit consent based on school, grade or the 
combination of both.  The Board may decide not to give consent to any person under this process. 
 
Applications for consent shall be submitted to the district no later than April 1, for the following school 
year. 
 
The Board may not deny consent, give priority nor request student information related to race, religion, 
sex, sexual orientation, ethnicity, national origin, disability, health, whether a student has an individual 
education program (IEP) or the terms of that IEP, income level, residence, proficiency in the English 
language, athletic ability, academic records or eligibility or participation in talented and gifted programs. 
 
If the number of students seeking consent exceeds the number of students the Board has determined will 
be given consent, consent will be based on an equitable lottery selection process. 
 
The district is not required to provide transportation outside the boundaries of the district.  The student will 
be allowed to use existing bus routes and transportation services of the district.  Transportation will be 
provided if required by federal law. 
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By May 1, the district shall provide written notification of admission of a nonresident student into the 
district, to the district of the student’s legal residence. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 109.056 
ORS 327.006 
ORS 329.485 

ORS 335.090 
ORS 339.115 to -339.133 
ORS 339.141 

ORS 339.250 
ORS 343.221 
ORS 433.267 

 
Letter Opinions, Office of the OR Attorney General (March 15, April 18, June 30 1988). 
OR. DEP’T OF EDUC., ODE EXECUTIVE MEMORANDA 23-1988-89, 42-1994-95. 
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 Application for Nonresident Student Admission – Open Enrollment  

(Consent by Nonresident District only) 
 
 
School Year         

For Office Use Only 
Student ID#         

 
 
 
Student Information 
 
Legal Last Name       Legal First Name       Legal Middle Name     
 
Mailing Address            Apartment #       
 
City          State     Zip      
 
Date of Birth     (MM/DD/YY)   Student Grade Level in [2014-2015]       
 
Primary Phone of Parent/Guardian         Secondary Phone        
 
Email Address          
 
Parent/Guardian Name (Person in Parental Relationship)            
 
Is the student currently under expulsion?  □  Yes   □  No  
 
If yes, what was the reason?                
 
[Is there a sibling of this applicant currently attending in this district?  □ Yes   □ No 
 
If yes, name of sibling and school attending:             ] 
 
If my child is admitted, I hereby authorize the release of the student educational records to        
(name of district) and certify that I am the parent or guardian in legal custody of the student. 
 
Signature of Parent/Guardian         Date        

        

For Office Use Only: 
 
Final Action of Nonresident District:    □  Approved    □  Denied    □  Lottery number       
 
Reason for denial or comments:               

 
 
Superintendent/Designee:         Date        
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Application for Nonresident Student Admission – Interdistrict Transfer 
 
 

 
 
Transfer requested for School Year       

For Office Use Only 
 
Student ID#       

 
 
 
Student Information 
 
Legal Last Name      Legal First Name      Legal Middle Name     
 
Mailing Address            Apartment #       
 
City            State      Zip      
 
Date of Birth     (MM/DD/YY)   Student Grade Level in [2014-2015]       
 
Primary Phone of Parent/Guardian         Secondary Phone        
 
E-mail Address          
 
Parent/Guardian Name (Person in Parental Relationship)            
 
Is the student currently under expulsion?  □  Yes     □  No  
 
If yes, what was the reason?                
 
[Is there a sibling of this applicant currently attending in this district?  □ Yes   □ No 
If yes, name of sibling and school attending:             ] 
 
[Does the student currently have a transfer for the 2013-2014 school year?  □ Yes   □ No] 
 
 
Signature of Parent/Guardian         Date        

        

For Office Use Only: 
 
Final Action of Nonresident District:    □  Approved    □  Denied    □  Lottery number       
 
Reason for denial:                 

 
 
Superintendent/Designee:         Date        
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Oregon School Boards Association 
Selected Sample Policy 

 Code: JECB-AR(5) 
 Revised/Reviewed:  
 
 
 
 Application for Nonresident Student Admission – Tuition Students  
 
 
 
 
School Year         

For Office Use Only 
 
Student ID#         

 
Nonresident District       

 
Resident District        

 
 
 
Student Information 
 
Legal Last Name       Legal First Name       Legal Middle Name     
 
Mailing Address            Apartment #       
 
City            State      Zip      
 
Date of Birth     (MM/DD/YY)   Student Grade Level in [2014-2015]       
 
Primary Phone of Parent/Guardian         Secondary Phone        
 
Email Address          
 
Parent/Guardian Name (Person in Parental Relationship)             
 
Is the student currently under expulsion?  □  Yes     □  No  
 
If yes, what was the reason?                
 
If my child is admitted, I hereby authorize the release of the student educational records to        
(name of district) and certify that I am the parent or guardian in legal custody of the student. 
 
 
Signature of Parent/Guardian         Date        

        

For Office Use Only: 
 
Final Action of Nonresident District:    □  Approved    □  Denied 
 
Reason for denial or comments:               
 

 
 
Superintendent/Designee:         Date        
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Oregon School Boards Association 
Selected Sample Policy 

 Code: JECB-AR(6) 
 Revised/Reviewed:  
 
 
 

Request for Interdistrict Transfer Out of Resident District 
 
 
 
 
School Year         

For Office Use Only 
 
Student ID#         

 
 
 
Student Information 
 
Legal Last Name       Legal First Name       Legal Middle Name     
 
Mailing Address             Apt #      
 
City            State      Zip      
 
Date of Birth     (MM/DD/YY) Student Grade Level in [2014-2015]       
 
Primary Phone of Parent/Guardian         Secondary Phone        
 
E-mail address          
 
Parent/Guardian Name (Person in Parental Relationship)             
 
 
Signature of Parent/Guardian         Date        
 
Granting the request does not guarantee acceptance to another district. 
 

        

For Office Use Only: 
 
Final Action of Resident District:    □  Approved    □  Denied    
 
Reason for denial:                 
 

 
 
Superintendent/Designee:         Date        
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Oregon School Boards Association 
Selected Sample Policy 

 Code: JHCD 
 Adopted:   
 
 
 
 Administering Noninjectable Medicines to Students Nonprescription Medication **/* 
 
 
The district recognizes that administering of nonprescription medication to students and/or self-medication 
may be necessary when the failure to take such medication would jeopardize the health of the student or 
the student would not be able to attend school if medication was not made available during school hours, 
would prevent the student from attending school.  Consequently, students may be permitted to take 
noninjectable prescription or nonprescription medication at school, on a temporary or regular basis. 
 
The district reserves the right to reject a request to administer [or allow self administration of] a 
nonprescription medication when such medication is not necessary for the student to remain in school. 
 
When directed by a physician or other licensed health care professional, students grades K-12 will be 
allowed to self administer medication.  A medical protocol regarding each student who self administers 
medication will be developed, signed by a physician or other licensed health care professional [and parent] 
and kept on file.  Permission for self administered medication may be revoked at any time if the student 
violates policy or medical protocol. 
 
All requests for the district to administer medication to a student shall be made by the parent in writing.  
Requests shall include the written instructions of the physician for the administration of a prescription 
medication to a student or the written instructions of the parent for the administration of a nonprescription 
medication to a student.  A prescription label will be deemed sufficient to meet the requirements for 
written physician instructions. 
[A request to the district to allow a student to self medicate with a nonprescription medication shall 
include written permission and instruction from a parent or guardian, and shall include an assurance from 
the parent or guardian that the student has received appropriate instruction for its use.] 
 
A request to the district to administer a nonprescription medication shall include written permission and 
instruction from a parent or guardian. 
 
The district shall designate staff authorized to administer medication to students.  Training shall be 
provided as required by law. 
 
The district reserves the right to reject a request to administer prescription or nonprescription medication 
when such medication is not necessary for the student to remain in school. 
 
This policy and administrative regulation shall not prohibit, in any way, the administration of recognized 
first aid to students by district employees in accordance with established state law, Board policy and 
procedures. 
 
The superintendent shall develop administrative regulations as needed to meet the requirements of law, 
Oregon Administrative Rules and for the implementation of this policy.  Regulations will include 
provisions for student self-medication. 
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END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 109.640 
ORS 339.866 to -339.871 
ORS 339.867 
ORS 339.869 

ORS 339.870 
ORS 433.800 to -433.830  
ORS 475.005 to -475.285 
 

OAR 166-400-0010(17) 
OAR 166-400-0060(29) 
OAR 581-021-0037 
OAR 581-022-0705 
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Oregon School Boards Association 
Selected Sample Policy 

 Code: JHCD/JHCDA-AR 
 Revised/Reviewed:   
 
 
 

Administering Noninjectable/Injectable Medicines to Students 
Prescription/Nonprescription Medication **/* 

 
 
Students may, subject to the provisions of this regulation, have noninjectable/injectable prescription or 
nonprescription medication administered by designated, trained staff.  Self-medication by students will 
also be permitted in accordance with this regulation and state law. 
 
1. Definitions 
 

a. “Prescription medication” means any noninjectable/injectable drug, chemical compound, 
suspension or preparation in suitable form for use as a curative or remedial substance taken 
either internally or externally by a student under the written direction of a physician.  
Prescription medication includes any prescription for bronchodilators or autoinjectable 
epinephrine prescribed by a student’s Oregon licensed health care professional for asthma or 
severe allergies.  Prescription medication does not include dietary food supplements. 

b. “Nonprescription medication” means only commercially prepared, nonalcohol-based 
medication to be taken at school that is necessary for the student to remain in school.  This 
shall be limited to eye, nose and cough drops, cough suppressants, analgesics, decongestants, 
antihistamines, topical antibiotics, anti-inflammatories and antacids that do not require written 
or oral instructions from a physician.  Nonprescription medication does not include dietary 
food supplements. 

c. “Physician” means a doctor of medicine or osteopathy, a physician assistant licensed to 
practice by the Board of Medical Examiners for the state of Oregon, a nurse practitioner with 
prescriptive authority licensed by the Oregon State Board of Nursing, a dentist licensed by the 
Board of Dentistry for the state of Oregon, an optometrist licensed by the Board of Optometry 
for the state of Oregon or a naturopathic physician licensed by the Board of Naturopathy for 
the state of Oregon. 

d. “Student self-medication” means a student must be able to administer medication to 
himself/herself without requiring a trained staff member to assist in the administration of the 
medication. 

e. “Age-appropriate guidelines” means the student must be able to demonstrate the ability, 
developmentally and behaviorally, to self-medicate with permission from parent or guardian, 
administrator and in the case of a prescription medication, a physician. 

f. “Training” means yearly instruction, by a qualified trainer, to be provided to designated staff 
on the administration of prescription and nonprescription medication, based on requirements 
set out in guidelines approved by the Oregon Department of Education (ODE), including 
discussion of applicable district policies, procedures and materials. 

g. “Qualified trainer” means a person who is familiar with the delivery of health services in a 
school setting and who is a registered nurse licensed by the Oregon State Board of Nursing, a 
physician, or a pharmacist licensed by the State Board of Pharmacy for the state of Oregon. 
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h. “Severe allergy” means a life-threatening hypersensitivity to a specific substance such as food, 

pollen or dust. 
i. “Asthma” means a chronic inflammatory disorder of the airways that requires ongoing medical 

intervention. 
j. “Designated staff” means the staff person who is designated by the building principal to 

administer prescription or nonprescription medication. 
 
2. Designated Staff/Training 
 

a. The principal will designate trained staff authorized to administer prescription or 
nonprescription medication to students within individual school buildings and while 
participating at school-sponsored activities on or off district property while the student is in 
school, at a school-sponsored activity, under the supervision of school personnel, in before- or 
after-school care programs on school-owned property and in transit to or from school or 
school-sponsored activities.  The principal will supervise and ensure building and activity 
practices and procedures are consistent with the requirements of law, rules and this regulation. 

b. The principal will ensure the training required by law and Oregon Administrative Rules is 
provided.  Training must be conducted by a qualified trainer. 

c. Training will provide an overview of applicable provisions of Oregon law, administrative 
rules, district policy and administrative regulations and include, but not be limited to, the 
following: safe storage, handling, monitoring medication supplies, disposing of medications, 
record keeping and reporting of medication administration and errors in administration, 
emergency medical response for life-threatening side effects and allergic reactions, and student 
confidentiality.  Materials as recommended and/or approved by the ODE will be used. 

d. Training will be provided yearly to designated staff authorized to administer medication to 
students. 

e. A copy of the district’s policy and administrative regulation will be provided to all staff 
authorized to administer medication to students and others, as appropriate. 

f. [A statement that the designated staff member has received the required training will be signed 
by the staff member and filed in the district office.] 

 
3. Administering Premeasured Doses of Epinephrine to a Student or Other Individual 
 

A premeasured dose of epinephrine may be administered by trained, designated district staff to any 
student or other individual on school premises who the personnel believe, in good faith, is 
experiencing a severe allergic reaction, regardless of whether the student or individual has a 
prescription for epinephrine. 

 
4. Administering Medications to Students 
 

a. A Rrequests for designated staff to administer medication to a students may be approved by 
the district as follows and subject to the following: 

 
(1) A written request for the district designated staff to administer prescription medication to 

a student, if because of the prescribed frequency for the medication, the medication must 
be given while the student is in school, at a school-sponsored activity, while under the 
supervision of school personnel, in before- or after-school care programs on school-
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owned property and in transit to or from school or school-sponsored activities, must be 
submitted to the school office to and shall include: 

 
(a) The written signed permission of the parent or guardian; 
(b) The written instruction from the physician, physician assistant or nurse practitioner 

for the administration of the prescription medication to the student including: 
 

(i) Name of the student; 
(ii) Name of the medication; 
(iii) Route Method of administration; 
(iv) Dosage; 
(v) Frequency of administration; and 
(vi) Other special instruction, if any. 

 
The prescription label will be considered to meet this requirement if it contains the 
information listed in (ai.)-(fv.i.) above. 

 
(2) A written request for the district to administer nonprescription medication must be 

submitted to the school office to and shall include: 
 

(a) The written signed permission of the parent or guardian; 
(b) The written instruction from the parent or guardian for the administration of the 

nonprescription medication to the student including: 
 

(i) Name of the student; 
(ii) Name of the medication; 
(iii) Route Method of administration; 
(iv) Dosage; 
(v) Frequency of administration; 
(vi) Other special instruction, if any. 

 
b. Medication is to be submitted in its original container; 
c. Medication is to be brought to and returned from the school by the parent; 
d. It is the parent’s responsibility to ensure that an adequate amount of medication is on hand at 

the school for the duration of the student’s need to take medication; 
e. It is the parent’s responsibility to ensure that the school is informed in writing of any changes 

in medication instructions; 
f. In the event a student refuses medication, the parent will be notified immediately.  No attempt 

will be made to administer medication to a student who refuses district-administered 
medication; 

g. Any error in administration of medication will be reported to the parent immediately [and 
documentation made on the district’s Accident/Incident Report form].  Errors include, but are 
not limited to, administering medication to the wrong student, administering the wrong 
medication, dose, time frequency of administration, route method of administration, etc.; 

h. Medication shall not be administered or self-medication allowed until the necessary 
permission form and written instructions have been submitted as required by the district. 
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5. Student Self-medication of a Prescription [or Nonprescription] Medication 
 

a. Student Sself-medication of prescription and nonprescription medication forby K-12 students, 
including students with asthma or severe allergies, will be allowed subject to the following: 

 
(1) A parent (or guardian) signed permission form and other documentation requested by the 

district must be submitted for self-medication of all prescription and nonprescription 
medications;  In the case of prescription medications, permission from the physician or 
other licensed health care professional is also required.  Such permission may be 
indicated on the prescription label.   

(2) A prescription written by an Oregon licensed health care professional that includes Aa 
written treatment plan from a licensed health care professional for the managing of the 
student’s asthma, diabetes and/or severe allergy, and will be required for use of 
medication by the student during school hours while the student is in school, at a school-
sponsored activity, while under the supervision of school personnel, in before- or after-
school care programs on school-owned property and in transit to or from school or 
school-sponsored activities., and acknowledgment the student has been instructed in the 
correct and responsible use of the medication; 

(3) Principal permission is required for all self-medication of prescription medicine 
requests; is required. 

 
b. [Student self-medication of nonprescription medication by K-12 students may be allowed 

subject to the following: 
 

(1) A parent or guardian permission form and other documentation requested by the district 
must be submitted for self-medication of all nonprescription medications.  The signed 
form from the parent or guardian will ensure the student has received proper instruction 
for use[;] [.] 

(2) [[Principal] permission for all self-medication of nonprescription medicine requests is 
required.] ] 

 
c. Students who are developmentally and/or behaviorally unable to self-medicate will be 

provided assistance by designated school staff.  A permission form and written instructions 
will be required as provided in Section 34.a. and b. above;  

d. All prescription and nonprescription medication must be kept in its appropriately labeled, 
original container, as follows: 

 
(1) Prescription labels must specify the name of the student, name of the medication, 

dosage, route method of administration and frequency or time of administration and any 
other special instruction including student permission for the student to self-medicate; 

(2) Nonprescription medication must have the student’s name affixed to the original 
container. 

e. The student may have in his/her possession only the amount of medication needed for that 
school day, except for manufacture’s packaging that contains multiple dosage, the student may 
carry one package, such as but not limited to, autoinjectable epinephrine or 
bronchodilators/inhalers; 

f. Sharing and/or borrowing of any medication with another student is strictly prohibited; 

Administering Noninjectable/Injectable Medicines to Students Prescription/ 
Nonprescription Medication **/* - JHCD/JHCDA-AR 

4-7 
Attachment 7.4



 
g. [Any medication required for use longer than [10] school days will be permitted only upon the 

written request of the parent;] 
h. For students who have been prescribed bronchodilators or epinephrine, staff will request from 

the parent or guardian, that the parent or guardian provide backup medication for emergency 
use by that student.  Backup medication, if provided by the parent or guardian, will be kept at 
the student’s school in a location to which the student has immediate access in the event the 
student has an asthma and/or severe allergy emergency; 

i. Upon written parent request and with a physician’s written statement that the lack of 
immediate access to a backup autoinjectable epinephrine may be life threatening to a student, 
and the location the school stores backup medication is not located in the student’s classroom, 
a process shall be established to allow the backup autoinjectable epinephrine to be kept in a 
reasonably secure location in the student’s classroom; 

j. Permission to self-medicate may be revoked if the student violates the Board’s policies JHCD 
- Administering Noninjectable Medicines to Student and JHCDA - Administering Injectable 
Medicines to Students policy and/or these regulations.  Additionally, students may be subject 
to discipline, up to and including expulsion, as appropriate. 

 
6. Handling, Storage, Monitoring Medication Supplies 
 

a. Medication administered by designated staff and or self administered by the student, 
medication must be delivered by the parent to the school, in its original container, 
accompanied by the permission form and written instructions, as required above. 

b. Medication in capsule or tablet form and categorized as a sedative, stimulant, anticonvulsant, 
narcotic analgesic or psychotropic medication will be counted by designated staff in the 
presence of another district employee upon receipt, documented in the student’s medication 
log and routinely monitored during storage and administration.  Discrepancies will be reported 
to the principal immediately and documented in the student’s medication log.  For such 
medication not in capsule or tablet form, standard measuring and monitoring procedures will 
apply. 

c. Designated staff will follow the written instructions of the physician and parent and training 
guidelines as may be recommended by ODE for administering all forms of noninjectable/ 
injectable prescription and/or nonprescription medications. 

d. Medication will be secured as follows: 
 

(1) Nonrefrigerated medications will be stored in a locked cabinet, drawer or box [used 
solely for the storage of medication]; 

(2) Medications requiring refrigeration will be stored in a [locked box in a refrigerator] 
[separate refrigerator used solely for the storage of medication]; 

(3) Access to medication storage keys will be limited to the principal and designated school 
staff. 

 
e. Designated staff will be responsible for monitoring all medication supplies and for ensuring 

medication is secure at all times, not left unattended after administering and that the 
medication container is properly sealed and returned to storage. 

f. In the event medication is running low or an inadequate dosage is on hand to administer the 
medication, the designated staff will notify the parent immediately. 
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7. Emergency Response 
 

a. Designated staff will notify 911 or other appropriate emergency medical response systems and 
administer first aid, as necessary, in the event of life-threatening side effects that result from 
district-administered medication or from student self-medication or allergic reactions.  The 
parent[, school nurse] and principal will be notified immediately. 

b. Minor adverse reactions that result from district-administered medication or from student self-
medication will be reported to the parent immediately. 

 
8. Disposal of Medications 
 

a. Medication not picked up by the parent at the end of the school year or within [five] school 
days of the end of the medication period, whichever is earlier, will be disposed of by 
designated staff in a nonrecoverable fashion as follows: 

 
(1) Medication in capsule, tablet and liquid form will be removed from their original 

container (destroy any personal information).  Crush solid medications, mix or dissolve 
in water (this applies to liquid as well) and mix with an undesirable substance such as 
coffee grounds, kitty litter, flour etc., and place it in impermeable non-descriptive 
containers such as empty cans or sealable bags, placing these containers in the trash. 
Flush prescriptions down the toilet only if the accompanying patient information 
specifically instructs it is safe to do so (ONDCP Federal Government Guidelines 
February 20, 2007); 

(2) Other medication will be disposed of in accordance with established training procedures 
including sharps and glass. 

 
b. All medication will be disposed of by designated staff in the presence of another school 

employee and documented as described in 89. a., below. 
 
9. Documentation and Record Keeping 
 

a. A medication log will be maintained for each student administered medication by the district.  
The medication log will include, but not be limited to: 

 
(1) The name, dose and route of medication administered, date, time of administration and 

name of the person administering the medication; 
(2) Student refusals of medication; 
(3) Errors in administration of medication1; 
(4) Emergency and minor adverse reaction incidents1; 
(5) Discrepancies in medication supply; 
(6) Disposal of medication including date, quantity, manner in which the medication was 

destroyed and the signature of the staff involved. 
 

b. All records relating to administration of medicines, including permission slips and written 
instructions, will be maintained in a separate medical file apart from the student’s education 

1Designated staff may note incident by symbol in medication log and attach detailed documentation as necessary. 
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records file unless otherwise related to the student’s educational placement and/or 
individualized education program.  Records will be retained in accordance with applicable 
provisions of OAR 166-400-0010(17) and OAR 166-400-0060(29). 

c. Student medical files will be kept confidential.  Access shall be limited to those designated 
school staff authorized to administer medication to students, the student and his/her parents.  
Information may be shared with staff with a legitimate educational interest in the student or 
others as may be authorized by the parent in writing. 

 
A school administrator, teacher or other district employee designated by the school administrator is not 
liable in a criminal action or for civil damages as a result of the administration of prescription and/or 
nonprescription medication as per ORS 339.870 state law. 
 
A school administrator, school nurse, teacher or other district employee designated by the school 
administrator, the school district and members of the district board, are not liable in a criminal action or for 
civil damages as a result of a student’s use of self-administration of medication, when that person in good 
faith assisted the student in self-administration of the medication, as per state law. 
 
A school administrator, school nurse, teacher or other district employee are not liable in a criminal action 
or for civil damages, when in good faith administers autoinjectable epinephrine to a student or other 
individual with a severe allergy, who is unable to self administer the medication, as per state law. 
 
A school district and the members of a school district board are not liable in a criminal action or for civil 
damages when a student or individual is unable to self-administer medication, when any person in good 
faith administers autoinjectable epinephrine to a student or individual, as per state law. 

R10/23/14│PH 
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Oregon School Boards Association 
Selected Sample Policy 

 Code: JHCDA 
 Adopted:   
 
 
 
 Administering Injectable Medicines to Students Prescription Medication **/* 
 
 
The district recognizes a need to ensure the health and well-being of students who require regular 
injections doses or injections of medication as a result of experiencing an severe allergic reaction or have a 
need to manage hypoglycemia, asthma or diabetes.  Therefore, in situations wWhen a licensed health care 
professional is not immediately available, a designated trained staff member may administer to a students, 
by means of injection, epinephrine, glucagon or other medications as prescribed and allowed by Oregon 
law (OAR 851-047-0030). 
 
When directed by a physician or other licensed health care professional, students in grades K-12 will be 
allowed to self-administer medication, including medication for asthma or severe allergy as defined by 
state law.   
 
A medical protocol regarding each written treatment plan for a student who self administers injectable 
medication will be developed, and signed by a physician or other Oregon licensed health care professional 
[and parent] and kept on file.  Permission for self administered medication may be revoked if the student 
violates policy or medical protocol.  A written request and permission form signed by a parent or guardian 
is required and will be kept on file.  If the student is deemed to have violated Board policy or medical 
protocol by the district, the district may revoke the permission given to a student to self-administer 
medication. 
 
All requests for the district to administer injectable prescription medication to a student shall be made by 
the parent in writing include the written permission of the parent or guardian.   Requests and shall be 
accompanied by the physician’s order for administering epinephrine, glucagon, or other medication as 
allowed by law by written instruction from a physician, physician assistant or nurse practitioner.  A 
prescription label prepared by a pharmacist will be deemed sufficient to meet the requirements for a 
physician’s order for epinephrine, glucagon or other medication. 
 
The district reserves the right to reject a request to administer or allow self administration of a medication 
when such medication is not necessary for the student to remain in school. 
 
A premeasured dose of epinephrine may be administered by designated, trained district staff to any student 
or other individual on school premises who the personnel believe, in good faith, is experiencing a severe 
allergic reaction, regardless of whether the student or individual has a prescription for epinephrine. 
 
A process shall be established by which, upon parent written request, a backup prescribed autoinjectable 
epinephrine be is kept at a reasonable, secured location in the student’s classroom as provided by state law. 
 
The district may designate staff authorized to administer epinephrine and glucagon or other medication as 
allowed under Oregon law.  Training shall be provided to designated staff as required by law in 
accordance with approved protocols as established by Oregon Department of Human Services, Health 
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Services the Oregon Health Authority.  Staff designated to receive training shall also receive bloodborne 
pathogens training.  A current first-aid and CPR card will also be required. 
 
InjectablePrescription medication will be handled, stored, monitored, disposed of and records maintained 
in accordance with established district regulations governing administering noninjectable/ or injectable, or 
prescription or nonprescription medicines to students including procedures for the disposal of sharps and 
glass. 
 
The superintendent will ensure student health management plans are developed as required by training 
protocols, maintained on file and pertinent health information is provided to district staff as appropriate. 
 
Such plans will include provisions for administering medication and/or responding to emergency situations  
including those occurring during curricular and extracurricular activities held after regular school hours 
and on or off district property while the student is in school, at a school-sponsored activity, under the 
supervision of school personnel, in before- or after-school care programs on school-owned property and in 
transit to or from school or school-sponsored activities. 
 
This policy and administrative regulation shall not prohibit, in any way, the administration of recognized 
first aid to students by district employees in accordance with established state law, Board policy and 
procedures. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 109.640 
ORS 339.866 to -339.871 
ORS 339.866 
ORS 339.870 
ORS 339.871 

ORS 433.800 to -433.830 
ORS 475.005 to -475.285 
 
OAR 166-400-0010(17) 
OAR 166-400-0060(29) 

OAR 333-055-0000 to -0035 
OAR 581-021-0037 
OAR 581-022-0705 
OAR 851-047-0030 
OAR 851-047-0040 
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Oregon School Boards Association 
Selected Sample Policy 

 Code: KL 
 Adopted:   
 
 
 
 Public Complaints* (Version 5) 
 
 
Board members recognize that complaints about schools will be voiced by employees, students and 
patrons from time-to-time.  When such complaints are made to a Board member, he/she shall refer the 
person making the complaint to the appropriate administrator.  A Board member shall not attempt to 
consider such complaints in any official capacity acting as an individual Board member. 
 
If the person making the complaint does discuss the matter with the appropriate administrator, that 
administrator shall attempt to resolve the complaint or identify the reasons for not resolving the issue.  A 
Board member shall not attempt to consider such complaints in any official capacity acting as an 
individual Board member. 
 
In the event a complaint is not resolved within [10] working days at the building level, the person 
complainant may file a formal, written complaint with the superintendent.  The superintendent will attempt 
to resolve the complaint.  If the complaint remains unresolved within [10] working days of receipt by the 
superintendent of the written complaint, the patron complainant may request to place the complaint on the 
Board agenda at the next regularly scheduled Board meeting.  Any written complaint bearing the signature 
of a district patron, which is presented to the Board, may be considered by the entire Board.  A final 
determination shall be made within [20] working days from receipt of the complaint by the Board. 
 
Complaints alleging violation of standards for public elementary and secondary schools shall be made in 
writing and presented to the superintendent. 
 
In the event that a complaint alleges a violation of state standards and is not resolved at the Board level, 
then the district will supply the complainant with appropriate information in order to file a direct appeal to 
the State Superintendent of Public Instruction as outlined in Oregon Administrative Rules. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 192.610 to -192.690 
ORS 332.107 

OAR 581-022-1940 
OAR 581-022-1941 

 

 
Anderson v. Central Point Sch. Dist., 746 F.2d 505 (9th Cir. 1984). 
Connick v. Myers, 461 U.S. 138 (1983). 

HR10/23/14│PH 

Public Complaints* - KL 
1-1 

Attachment 7.4

http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=oar-581-022
http://policy.osba.org/orsredir.asp?ors=oar-581-022
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 Code: KL-AR 
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 Public Complaint Procedure (Version 3) 
 
 
Initiating a Complaint:  Step One 
 
Any member of the public who wishes to express a complaint should discuss the matter with the school 
employee involved (teacher, counselor, assistant principal, secretary, etc.).  It is the intent of the district to 
solve problems and address all complaints as close as possible to their origin. 
 
The Administrator:  Step Two 
 
If the complainant is unable to resolve a problem or concern at step one, within [five] working days of the 
meeting with the employee, the complainant may file a written, signed complaint with the principal to 
resolve the complaint or concern.  The principal shall evaluate the evidence and render a decision within 
[five] working days after receiving the complaint. 
 
The Superintendent:  Step Three 
 
If such a discussion at the building level with the principal does not resolve the complaint or if such 
discussion is not practical under the circumstances, within [10] working days of the meeting with the 
principal the complainant, if he/she wishes to pursue the action, shall file a signed, written complaint with 
the superintendent clearly stating the nature of the complaint and a suggested remedy.  (A form is 
available, but is not required.) 
 
The superintendent shall investigate the complaint, confer with the complainant and the parties involved 
and prepare a written report of his/her findings and his/her conclusion within [10] working days after 
receiving the written complaint.  (Approximately one week in most cases will be required.) 
 
The Board:  Step Four 
 
If the complainant is dissatisfied with the superintendent’s findings and conclusion, the complainant may 
appeal the decision to the Board within [five] working days of receiving the superintendent’s decision.  
The Board may hold a hearing to review the findings and conclusion of the superintendent, to hear the 
complainant and to take such other evidence as it deems appropriate.  Generally all parties involved, 
including the school administration, will be asked to attend such meeting for the purposes of presenting 
additional facts, making further explanations and clarifying the issues. 
 
The Board may elect to hold the hearing in executive session if the subject matter qualifies under Oregon 
Revised Statutes. 
 
The complainant shall be informed of the Board’s decision within [20] working days from the hearing of 
the appeal by the Board. 

Public Complaint Procedure - KL-AR 
1-3 

Attachment 7.4



 
Superintendent of Public Instruction: Step Five 
 
Persons may, after exhausting local complaint procedures, appeal in writing to the Superintendent of 
Public Instruction. 
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 Lowell School District  
 
 COMPLAINT FORM 
 
 
TO: Name of School   
 
Person Making Complaint   
 
Telephone Number          Date        
 
Nature of Complaint   
 
  
 
  
 
  
 
  
 
  
 
  
 
Suggested Correction   
 
  
 
  
 
  
 
  
 

Office Use:  Disposition of Complaint:          
 
  
 
Signature:               Date:    

 
cc: District Office 
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 Code: KL-AR 
 Revised/Reviewed:   
 
 
 
 Public Complaints – Athletic Complaint Procedure  
 
 
Complainant’s Name          Date        
 
Sport            
 
1. Describe your complaint. 
 
 
 
2. Describe the problem that led to the complaint. 
 
 
 
3. What steps have been taken to resolve the problem? 
 
 
 
4. What adjustment is sought? 
 
 
 
                   
Signature of person initiating the complaint    Date 
 
                   
Signature of athletic director or coach     Date 
 
Submitted to the principal for review on   (Date) 
 
Principal’s Recommendation:               
 
                   
 
 
                   
Signature of principal        Date 
 
Submitted to superintendent if not resolved at site      (Date) 
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CONCERN 
RESOLVED 

If not resolved within [10] school days, 
written complaint to PRINCIPAL 

COMPLAINT 
RESOLVED 

If not resolved within [10] school days, 
complaint to SUPERINTENDENT COMPLAINT 

RESOLVED 

If not resolved within [10] school days, 
complaint to BOARD 

COMPLAINT 
RESOLVED at next 

Board meeting 

 ATHLETIC COMPLAINT PROCEDURE FLOW CHART 
 
 
 
 
 
 
 
 
 
 
                                                          
 
 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
The flow chart above provides procedure for the handling of a patron athletic concerns in an orderly, 
timely and effective manner.  As indicated, any patron who has a concern or complaint should: (1) take the 
concern directly to either the coach or the athletic director where the concern may be resolved; (2) if the 
concern is not resolved at step one with either the coach or the athletic director, the athletic director will 
assist the patron in completing the formal complaint.  From this point on, the procedure is outlined in 
Board policy KL - Public Complaints. 

10/23/14│PH 

Concern to: ATHLETIC DIRECTOR or 
COACH 

Public Complaints – Athletic Complaint Procedure - KL-AR 
2-2 

Attachment 7.4



 

Oregon School Boards Association 
Selected Sample Policy 

 Code: KL-AR 
 Revised/Reviewed:   
 
 
 
 Review of Administrative Decision 
 
 
This form is to be used to request a review by the Board of an administrative decision or an interpretation 
of a procedure, policy or administrative regulation. 
 
Submitted by:          Telephone:       
 
Address:   
 
State the decision, procedure, administrative regulation or policy questioned:    
 
  
 
  
 
Describe in detail (use other pages as necessary) the nature of or reasons for concern: 
 
  
 
  
 
  
 
  
 
Requested changes or suggested resolutions of the problem: 
 
  
 
  
 
  
 
  
 
NOTE: You are invited to appear to personally address the Board or you may choose to submit only 

your written statement.  You will be advised in writing of the Board’s decision within [20] 
working days after the Board has heard the complaint. 

 
I wish to appear before the Board:   □ Yes     □ No 
 
Signature:            Date:       
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 Code: KL-AR 
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 Public Complaint Procedure (New Version 2) 
 
 
The following procedure will be used for all other complaints: 
 
1. A student or parent with a complaint shall generally first present it orally and informally to his/her 

teacher or the appropriate school employee; 
 
2. If the complaint is not resolved, the complainant may formally present the complaint in writing 

(including all supporting statements and evidence) within [10] working days of the informal 
conference to the principal.  The principal shall evaluate the evidence and render a decision within 
[five] working days after receiving the complaint; 

 
3. If the complainant deems it desirable to carry the complaint beyond the decision reached by the 

principal, he/she may, within [five] working days, file the complaint with the superintendent or 
his/her designee.  The superintendent or his/her designee shall evaluate the evidence and render a 
decision within [five] working days after receiving the appeal; 

 
4. If the complainant deems it desirable to carry the complaint beyond the decision reached by the 

superintendent or his/her designee, he/she may within [five] working days request a review by the 
Board at its next regularly scheduled meeting.  A final determination shall be made within [20] 
working days from receipt of the appeal by the Board; 

 
5. Persons may, after exhausting local complaint procedures, appeal in writing to the Superintendent of 

Public Instruction. 
 
Time 
 
The number of days given at each level shall be regarded as a maximum and every effort will be made to 
expedite the process.  The time limits stated may be extended by mutual agreement of the complainant and 
the administration. 
 
Withdrawal 
 
A complaint may be withdrawn by the complainant at any level without prejudice, reprisal or record. 
 
Meetings and Decisions 
 
At each of the levels the complainant shall be given the opportunity to be present and to be heard.  All 
decisions at each level shall be in writing and include supporting rationale with the exception of the initial 
informal contact.  Copies of all decisions and recommendations shall be furnished promptly to all parties 
of interest. 
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 Suggestion, Complaint or Commendation Regarding an 
 Employee, Program or Practice 
 
The district is interested in suggestions, complaints and commendations involving employees or programs.  
When such is registered, we are interested in investigating the incident to see if there has been a 
misunderstanding or if some corrective action should be taken to improve the district.  Commendations are 
of value to the district because they improve morale and encourage district employees to take pride in their 
work and do more than is ordinarily expected of them. 
 
As both complaints and commendations are of value to the district, we welcome comments and request 
you fill in the information requested below. 
 
                   
Name of Employee/Program    Date of Suggestion, Complaint or Commendation   
 
Nature of Suggestion, Complaint or Commendation:   
 
  
 
  
 
Source of your information:   
 
  
 
Justification of your feelings:   
 
  
 
  
 
Remedy sought:   
 
  
 
  
 
I have read the above but do not necessarily agree.  
 
Signature:            Date:       
 
Employee:            Date:       
 
Address:    
 
Immediate Supervisor:          Phone:     Date:    
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 Public Charter Schools 
 
 
1. Definitions 
 

a. “Applicant” means any person or group that develops and submits a written proposal for a 
public charter school to the district. 

b. “Public charter school” means an elementary or secondary school offering a comprehensive 
instructional program operating under a written agreement entered into between the district 
and an applicant. 

c. “Virtual Public Charter School” means a public charter school that provides online courses, 
but does not primarily serve students in a physical location. 

 
(1) For the purpose of this definition, an “online course” is a course in which instruction and 

content are delivered on a computer using the internet, other electronic network or other 
technology such as CDs or DVDs; the student and teacher are in different physical 
locations for the majority of instructional time; the student is not required to be in a 
physical location of a school while participating in the course; and the online instruction 
is integral to the academic program of the charter school. 

(2) For the purpose of this definition, “primarily serving students in a physical location” 
means that more than 50 percent of the core courses offered are not online courses; more 
than 50 percent of the total number of students attending the school are not receiving 
instructional services in an online course; and more than 50 percent of the school’s 
required instructional hours are not through an online course. 

 
d. “Remote and necessary school district” means a school district that offers kindergarten through 

grade 12 and has: (a) an average daily membership (ADM), as defined in ORS 327.006, in the 
prior fiscal year of less than 110; and (b) a school that is located, by the nearest traveled road, 
more than 20 miles from the nearest school or from a city with a population of more  
than 5,000. 

e. “Sponsor” means the district Board. 
 
2. Proposal Process 
 

a. The public charter school applicant shall submit the proposal to the district no later than [180 
days prior to the proposed starting date] [by March 31] [insert district’s identified date]1. 

1The date shall be at least 180 days prior to the date that the public charter school would begin operating and give a reasonable 
period of time for the school district board to complete the approval process and the public charter school to begin operating by 
the beginning of the school year. 
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b. To be considered complete, the proposal for a public charter school shall include the 
following: 

 
(1) The identification of the applicant; 
(2) The name of the proposed public charter school; 
(3) A description of the philosophy and mission of the public charter school [and how it 

differs from the district’s current program and philosophy]; 
(4) A description of any distinctive learning or teaching techniques to be used; 
(5) A description of the curriculum of the public charter school; 
(6) A description of the expected results of the curriculum and the verified methods of 

measuring and reporting results that will allow comparisons with district schools; 
(7) The governance structure [public charter school board membership, selection, duties and 

responsibilities]; 
(8) The projected enrollment including the ages or grades to be served; 
(9) The target population of students the public charter school is designed to serve; 
(10) The legal address, facilities and physical location of the public charter school [and 

applicable occupancy permits and health and safety approvals]; 
(11) A description of admission policies and application procedures; 
(12) The statutes and rules that shall apply to the public charter school; 
(13) The proposed budget and financial plan including evidence that the proposed budget and 

financial plan are financially sound; 
(14) A financial management system that includes: 

 
(a) A description of a financial management system for the public charter school.  The 

financial management system must include a budget and accounting system that: 
 

(i) Is compatible with the budget and accounting system of the sponsor of the 
school; and 

(ii) Complies with the requirements of the uniform budget and accounting 
system adopted by the State Board of Education under OAR 581-023-0035. 

 
(b) A plan for having the financial management system in place at the time the school 

begins operating. 
 

(15) The standards for behavior and the procedures for the discipline, suspension or expulsion 
of students; 

(16) The proposed school calendar, including the length of the school day and length of the 
school year; 

(17) A description of the proposed school staff and required qualifications of teachers 
[including a breakdown of professional staff who hold a valid teaching license issued by 
the Teacher Standards and Practices Commission (TSPC) and those who do not hold a 
license but are registered with the TSPC] (At least one-half of the full-time equivalent 
teaching and administrative staff of the public charter school shall be licensed.); 

(18) The date upon which the public charter school would begin operating; 
(19) The arrangements for any necessary special education and related services for students 

with disabilities who qualify under the Individuals with Disabilities Education Act 
(IDEA) and special education or regular education and related services for students who 
qualify under Section 504 of the Rehabilitation Act of 1973 who may attend the public 
charter school; 
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(20) Information on the manner in which community groups may be involved in the planning 

and development process of the public charter school; 
(21) The term of the charter; 
(22) The plan for performance bonding or insuring the public charter school, including 

buildings and liabilities; 
(23) A proposed plan for the placement of public charter school teachers, other employees 

and students upon termination or nonrenewal of a charter; 
(24) The manner in which the public charter school program review and fiscal audit will be 

conducted; 
(25) In the case of a district school’s conversion to charter status, the following additional 

criteria must be addressed: 
 

(a) The alternate arrangements for students who choose not to attend the public 
charter school and for teachers and other school employees who choose not to 
participate in the public charter school; 

(b) The relationship that will exist between the public charter school and its 
employees including terms and conditions of employment. 

 
(26) The district will not complete the review required under ORS 338.055 of an application 

that does not contain the required components listed in ORS 338.045 (2)(a) - (x)(y).  A 
good faith determination of incompleteness is not a denial for purposes of requesting 
state board review under ORS 338.075; 

(27) In addition to the minimum requirements enumerated in ORS 338.045 (2)(a) - (x)(y), the 
district, under ORS 338.045 (3), may require the applicant to submit any of the 
following information as necessary to add detail or clarity to the minimum requirements 
or that the Board considers relevant to the formation or operation of the public charter 
school: 

 
(a) Curriculum, Instruction and Assessment 

 
(i) [Description of a curriculum for each grade of students, which demonstrates 

in detail alignment with Oregon’s academic content standards; 
(ii) Description of instructional goals in relationship to Oregon’s academic 

content standards and benchmarks; 
(iii) A planned course statement for courses taught in the program, including 

related content standards, course criteria, assessment practices and state 
required work samples that will be collected; 

(iv) Documentation that reflects consideration of credits for public charter school 
course work a student may perform at any other public school; 

(v) Explanation of grading practices for all classes and how student performance 
is documented; 

(vi) Explanation of how the proposed academic program will be aligned with 
that of the district.  (If an applicant is proposing an elementary level public 
charter school, please describe how the curriculum is aligned at each grade 
level with the district’s curriculum, including an explanation of how a 
student in the public charter school will be adequately prepared to re-enter 
the district’s public school system after completing the charter school’s 
program.); 

(vii) Description of the student assessment system, including how student 
academic progress will be measured at each grade level and any specific 
assessment instruments that will be used; 
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(viii) Description of the plan for reporting student progress to parents, students 

and the community; 
(ix) Description of policies and procedures regarding diplomas and graduation; 
(x) Description of policies and practices for meeting the needs of students who 

are not successful in the regular program; 
(xi) Identification of primary instructional materials by publisher, copyright date, 

version and edition for each academic content area in each grade; 
(xii) Identification of major supplementary material in core academic content 

areas and the criteria for use with students; 
(xiii) Description of how the public charter school will meet the unique learning 

needs of students working above and below grade level, including but not 
limited to, talented and gifted students; 

(xiv) Description of how the public charter school staff will identify and address 
students’ rates and levels of learning; 

(xv) Description of strategies the public charter school staff will use to create a 
climate conducive to learning and positive student engagement; 

(xvi) Documentation that demonstrates improvements in student academic 
performance over time (both individual and program/grade level) from any 
private alternative school operated by the public charter school applicant, if 
applicable; 

(xvii) Description of how teachers will utilize current student knowledge and skills 
to assist in the design of appropriate instruction; 

(xviii) Identification of how the public charter school will provide access to 
national assessments such as PSAT, SAT and ACT, if applicable; 

(xix) Description of parental involvement, content of planned meetings and how 
the school will adjust any meeting to meet the needs of working parents; 

(xx) Description of distance learning options available to students, including the 
grade levels and amount of instruction offered to students, if applicable.] 

 
(b) State and Federal Mandates/Special Education 

 
(i) [Description of how the public charter school will meet any and all 

requirements of No Child Left Behind, which also specifically addresses 
adequate yearly progress (AYP) and the safe schools aspects of the law; 

(ii) Description of how the public charter school will collect AYP information 
on all subgroup populations in the school; 

(iii) Description of specific program information regarding curriculum and how 
specially designed instruction is delivered for special education students.   
(Include methodologies, data collection systems and service delivery models 
used.); 

(iv) Description of how the public charter school will serve the needs of talented 
and gifted students, including screening, identification and services; 

(v) Description of how the public charter school will deliver services and 
instruction to English Language Learners (ELL), including descriptions of 
curriculum, methodology and program accommodations; 

(vi) Description of how the public charter school will work with the district to 
comply with Section 504 accessibility requirements and nondiscrimination 
requirements in admissions and staff hiring; 

(vii) Explanation of how the public charter school will work with the district to 
implement Child Find requirements; 

Public Charter Schools - LBE-AR 
4-20 

Attachment 7.4



 
(viii) Explanation of how the public charter school will work with the district to 

manage IDEA 2004 mandates regarding eligibility, individual education 
program (IEP) and placement meetings; 

(ix) Explanation of how the public charter school will work with the district in 
which the public charter school is located to implement accommodations and 
modifications contained in the IEP or Section 504 plan; 

(x) Explanation of how the public charter school will work with the district to 
include parents in implementing IEPs; 

(xi) Explanation of how the public charter school intends to work with the 
district in which the public charter school is located to provide special 
education services for eligible students.] 

 
(c) Teacher Certification 

 
(i) [Identification regarding the training and/or certification of staff, including 

areas of industry training, endorsements and the TSPC licensure; 
(ii) Explanation of how the public charter school will meet the federal mandate 

of “highly qualified” teachers contained in No Child Left Behind; 
(iii) Identification of which teachers are Oregon Proficiency-based Admission 

Standards System (PASS) trained by content areas and year of training or re-
training, if applicable; 

(iv) Explanation of how the public charter school will comply with the TSPC 
requirements for all staff, including all TSPC Oregon Administrative Rules 
pertaining to its staff.] 

 
(d) Professional Development 

 
(i) [Provide the public charter school’s plan for comprehensive professional 

development for all staff; 
(ii) Identification of how the public charter school’s licensed staff will obtain 

their required Continuing Professional Development units for licensure 
renewal.] 

 
(e) Budget 

 
(i) [Explanation of projected budget item for the Public Employees Retirement 

System (PERS) contributions that would be required of the public charter 
school; 

(ii) Description of planned computer and technology support; 
(iii) Description of planned transportation costs, if applicable; 
(iv) Explanation of projected budget items for teaching salaries and other 

personnel contracts; 
(v) Explanation on facilities costs, including utilities, repairs, and rent; 
(vi) Copies of municipal audits for any other public charter school operated by 

the public charter school applicant, if applicable.] 
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(f) Policy 
 

 [Copies of any policy that the public charter school intends to adopt: 
 

(i) Which address expectations of academic standards for students and 
transcripting of credits; 

(ii) On student behavior, classroom management, suspensions and expulsions, 
which must contain an explanation of how the charter school will handle a 
student expelled from another district for reasons other than a weapons 
violation; 

(iii) Regarding corporal punishment including descriptions; 
(iv) Regarding dispensing of medication to students who are in need of regular 

medication during school hours; 
(v) Regarding reviewing and selecting instructional materials; 
(vi) Regarding solicitation/advertising/fundraising by nonschool groups; 
(vii) Regarding field trips; 
(viii) Regarding student promotion and retention; 
(ix) Regarding student publications; 
(x) Regarding staff/student vehicle parking and use; 
(xi) Regarding diplomas and graduation, and also participation in graduation 

exercises; 
(xii) Regarding student/parent/public complaints; 
(xiii) Regarding visitors; 
(xiv) Regarding staff discipline, suspension or dismissal.] 

 
(g) Other Information 

 
(i) [Plans for use of any unique district facilities including, but not limited to, 

gymnasiums, auditoriums, athletic fields, libraries, cafeterias, computer labs 
and music facilities; 

(ii) Plans for child nutrition program(s); 
(iii) Plans for student participation in extracurricular activities pursuant to 

Oregon School Activities Association and Board policy, regulations and 
rules; 

(iv) Plans for counseling services; 
(v) Explanation of contingency plans for the hiring of substitute professional 

and classified staff; 
(vi) Description of how the public charter school will address the rights and 

responsibilities of students; 
(vii) Description of how the public charter school will handle situations involving 

student, possession, use or distribution of illegal drugs, weapons, flammable 
devices and other items that may be used to injure others; 

(viii) Description of procedures on how the public charter school will handle 
disciplinary referrals and how they will impact student promotion and 
advancement; 

(ix) Copies of program reviews conducted by other school districts that may 
have referred students to another public charter school operated by the 
public charter school applicant, if applicable; 

(x) Description of the typical school day for a student, including a master 
schedule, related activities, breaks and extracurricular options; 
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(xi) Description of how student membership will be calculated, including a 

description of the type of instruction and location of instruction that 
contributes to ADM; 

(xii) Documentation and description of how long most students remain in the 
program, and documentation of student improvement in academic 
performance, disciplinary referrals, juvenile interventions, or any other 
disciplinary action while in the program; 

(xiii) Explanation of the legal relationship between the public charter school and 
any other public charter school, if applicable.  (Please provide any contracts 
or legal documents that will create the basis of the relationship between the 
entities.  Please also provide all financial audits and auditor’s reports.); 

(xiv) If a public charter school applicant is operating any other public charter 
school, documentation that the public charter school applicant has 
established a separate Oregon nonprofit corporation, legally independent of 
any other public charter school in operation; 

(xv) If a public charter school applicant has not secured a facility at the time of 
submitting a public charter school proposal, a written and signed declaration 
of intent that states: 

 
 If given any type of approval (conditional or unconditional), the 
public charter school applicant promises to provide to the school 
district liaison, at least [sixty (60)] days before the intended date to 
begin operation of the public charter school, proof that it will be able 
to secure, at least [thirty (30)] days before the intended date to begin 
operation of the public charter school, a suitable facility, occupancy 
and safety permits and insurance policies with minimum coverages 
required by the school district in school board policy and 
administrative regulation LBE that sets forth the requirements and 
process for the school board in reviewing, evaluating and approving a 
public charter school. 

 
 If the public charter school applicant fails to provide proof of an 
ability to secure a facility and all necessary occupancy and safety 
permits and insurance that is required by the school district as a 
condition of approval by the due date, it will withdraw its application 
to begin operation of a public charter school for the upcoming school 
year. 

 
 By signing this document, I affirm that I am authorized to make 
the promises stated above on behalf of the public charter school 
applicant.   I understand that failure to fulfill the conditions listed 
above will result in an approval becoming void, and will automatically 
revoke any type of approval that the school board previously granted 
to the public charter school applicant. 

 
    

 Name        Date 
 On behalf of the [ADD APPLICANT’S NAME] ] 

 
The public charter school applicant will organize and label all information required in 
section 27 to correspond to the requested numbers. 
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(28) Each member of the proposed public charter school’s governing body must provide an 

acknowledgment of understanding of the standards of conduct and the liabilities of a 
director of a nonprofit organization in ORS 65. 

 
3. Proposal Review Process 
 

a. [The superintendent may appoint an advisory committee to review public charter school 
proposals and submit a recommendation to the Board.  The committee will consist of district 
representatives, community members and others as deemed appropriate.] 

b. Within 30 business days of receipt of a proposal, the district will notify the applicant as to the 
completeness of the proposal and identify the specific elements of the proposal that are not 
complete.  The district shall provide the applicant with a reasonable opportunity to complete 
the proposal.  Proposals that minimally address or leave out any of the required components 
are not complete and [may] [will] be returned to the applicant. 

c. Within 60 days after the receipt of a completed proposal that meets the requirements of law 
and the district, the Board shall hold a public hearing on the provisions of the public charter 
school proposal. 

d. The Board must evaluate a proposal in good faith using the following criteria: 
 

(1) The demonstrated sustainable support for the proposal by teachers, parents, students and 
other community members, including comments received at the public hearing; 

(2) The demonstrated financial stability of the proposed public charter school including the 
demonstrated ability of the school to have a sound financial management system that: 

 
(a) Is in place at the time the school begins operating; 
(b) Is compatible with the budget and accounting system of the sponsor of the  

school; and 
(c) Complies with the requirements of the uniform budget and accounting system 

adopted by the State Board of Education under OAR 581-023-0035. 
 

(3) The capability of the applicant in terms of support and planning to provide 
comprehensive instructional programs; 

(4) The capability of the applicant in terms of support and planning to provide 
comprehensive instructional programs to students identified by the applicant as 
academically low achieving; 

(5) The adequacy of the information provided as required in the proposal criteria; 
(6) Whether the value of the public charter school is outweighed by any directly identifiable, 

significant and adverse impact on the quality of the public education of students residing 
in the district[.][;] 

 
[A “directly identifiable, significant and adverse impact” is defined as an adverse loss or 
reduction in staff, student, program or funds that may reduce the quality of existing 
district educational programs.  This may include, but not be limited to, the following 
current data as compared to similar data from preceding years: 

 
(a) Student enrollment; 
(b) Student teacher ratio; 
(c) Staffing with appropriately licensed or endorsed personnel; 
(d) Student learning and performance; 
(e) Specialty programs or activities such as music, physical education, foreign 

language, talented and gifted and English as a second language; 
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(f) Revenue; 
(g) Expenditure for maintenance and upkeep of district facilities.] 

 
(7) Whether there are arrangements for any necessary special education and related services; 
(8) Whether there are alternative arrangements for students, teachers and other school 

employees who choose not to attend or be employed by the public charter school if the 
public charter school is converting an existing district school; 

(9) The prior history, if any, of the applicant in operating a public charter school or in 
providing educational services. 

 
e. The Board must either approve or deny the proposal within 30 days of the public hearing. 
f. Written notice of the Board’s action shall be sent to the applicant.  If denied, the notice must 

include the reasons for the denial with suggested remedial measures.  The applicant may then 
resubmit the proposal.  The Board must either approve or deny the resubmitted proposal within 
20 30 days.  The Board may, with good cause, request an extension in the approval process 
timelines from the State Board of Education. 

 
4. Terms of the Charter Agreement 
 

a. Upon Board approval of the proposal, the Board will become the sponsor of the public charter 
school.  The district and the applicant must develop a written charter agreement, subject to 
Board approval, which shall act as the legal authorization for the establishment of the public 
charter school. 

b. The charter agreement shall be legally binding and must be in effect for a period of not more 
than five years but may be renewed by the district. 

c. The district and the public charter school may amend a charter agreement through joint 
agreement. 

d. It is the intent of the Board that the charter agreement be detailed and specific to protect the 
mutual interests of the public charter school and the district.  The agreement shall incorporate 
the elements of the approved proposal and will address additional matters, statutes and rules 
not fully covered by law or the proposal that shall apply to the public charter school including, 
but not limited to, the following: 

 
(1) [Sexual harassment (ORS 342.700, 342.704);] 
(2) [Pregnant and parenting students (ORS 336.640);] 
(3) [Special English classes for certain children (ORS 336.079);] 
(4) [Student conduct (ORS 339.250);] 
(5) [Alcohol and drug abuse program (ORS 336.222);] 
(6) [Student records (ORS 326.565);] 
(7) [Oregon Report Card (ORS 329.115);] 
(8) [Recovery of costs associated with property damage (ORS 339.270);] 
(9) [Use of school facilities (ORS 332.172);] 
(10) Employment status of public charter school employees: 

 
(a) Public charter school law requires the following: 

 
(i) Employee assignment to a public charter school shall be voluntary; 
(ii) A public charter school or the sponsor of the public charter school may be 

considered the employer of any employees of the public charter school; 
(iii) If the Board is not the sponsor of the public charter school, it shall not be the 

employer and shall not collectively bargain with the employees; 
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(iv) A public charter school employee may be a member of a labor organization 

or organize with other employees to bargain collectively.  The bargaining 
unit may be separate from other bargaining units of the district; 

(v) The public charter school governing body shall control the selection of 
employees at the public charter school; 

(vi) The Board shall grant a leave of absence to any employee who chooses to 
work in the public charter school.  The length and terms of the leave of 
absence shall be set by collective bargaining agreement or by Board policy; 
however, the length of leave of absence may not be less than two years 
unless: 

 
1) The charter of the public school is terminated or the public charter 

school is dissolved or closed during the leave of absence; or 
2) The employee and the Board have mutually agreed to a different 

length of time. 
 

(vii) An employee of a public charter school operating within the district who is 
granted a leave of absence and returns to employment with the district shall 
retain seniority and benefits as an employee, pursuant to the terms of the 
leave of absence. 

 
(b) The terms and conditions of employment addressed in the agreement may include, 

but not limited to, the following provisions: 
 

(i) A proposed plan for the placement of teachers and other school employees 
upon termination or nonrenewal of the charter; 

(ii) Arrangements for employees who choose not to be employed or participate 
in the public charter school, if a district school has been converted to a 
public charter school; 

(iii) [Salary for professional staff or wages for classified staff;] 
(iv) [Health benefits;] 
(v) [Leaves, including timing, commencement and duration of leave; voluntary 

and involuntary termination and return to work; whether the leave is paid or 
unpaid; and a description of benefits upon termination of leave (i.e., same, 
similar or available position and salary schedule placement);] 

(vi) [Work year;] 
(vii) [Working hours;] 
(viii) [Discipline and dismissal procedures;] 
(ix) [Arrangements to secure substitutes;] 
(x) [Arrangements to ensure that 50 percent of the total full-time equivalent 

teaching and administrative staff are licensed;] 
(xi) [Hiring practices;] 
(xii) [Evaluation procedures.] 
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(11) Student enrollment, application procedures and whether the public charter school will 
admit nonresident students and on what basis: 

 
(a) Public charter school law requires the following: 

 
(i) Student enrollment shall be voluntary.  If the number of applicants exceeds 

the capacity, students shall be selected through a lottery process.  [All 
resident applicants will have their names written on a uniform-sized card to 
be placed in a covered container.  Names will be drawn individually until all 
available slots are filled.  If slots remain after resident applicants are placed, 
the remaining slots may be filled by nonresident applicants using an 
identical process.  The drawing shall be made in the presence of at least two 
employees of the public charter school and two employees of the district.]  If 
the public charter school has been in operation one or more years, priority 
enrollment will be given to those students who: 

 
 

1) [Reside in the public charter school’s sponsoring district or a district 
which is a party to a cooperative agreement with the sponsoring 
district.] 

 
(ii) A public charter school may not limit student admission based on ethnicity, 

national origin, race, religion, disability, sex, sexual orientation, income 
level, proficiency in the English language or athletic ability but may limit 
admission within a given age group or grade level. 

 
(12) Transportation of students: 

 
(a) Public charter school law requires the following: 

 
(i) The public charter school shall be responsible for providing transportation 

for its students and may negotiate with the district for the provision of 
transportation services; 
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(ii) The district shall provide transportation for public charter school students 
pursuant to ORS 327.043.  Resident public charter school students will be 
transported under the same conditions as students attending private or 
parochial schools located along or near established district bus routes.  The 
district shall not be required to add or extend existing bus routes; 

(iii) Public charter school students who reside outside the district may use 
existing bus routes and transportation services of the district in which the 
public charter school is located; 

(iv) Any transportation costs incurred by the district shall be considered 
approved transportation costs. 

 
(13) The plan for performance bonding or insuring the public charter school sufficient to 

protect the district.  Documentation shall be submitted prior to agreement approval. 
 

(a) [Insurance2: 
 

(i) Commercial General Liability Insurance in an amount of not less than 
$1,000,000 combined single limit per occurrence/$3,000,000 annual 
aggregate covering the public charter school, the governing board, 
employees and volunteers against liability for damages because of personal 
injury, bodily injury, death or damage to property including the loss of use 
thereof.  Coverage to include, but not limited to, contractual liability, 
advertisers’ liability, employee benefits liability, professional liability and 
teachers’ liability; 

(ii) Liability Insurance for Directors and Officers in an amount not less than 
$1,000,000 each loss/$3,000,000 annual aggregate covering the public 
charter school, the governing board, employees and volunteers against 
liability arising out of wrongful acts and employment practices.  Continuous 
“claims made” coverage will be acceptable, provided the retroactive date is 
on the effective date of the charter; 

(iii) Automobile Liability Insurance in an amount not less than $1,000,000 
combined single limit covering the public charter school, the governing 
board, employees and volunteers against liability for damages because of 
bodily injury, death or damage to property, including the loss of use thereof 
arising out of the ownership, operation, maintenance or use of any 
automobile.  The policy will include underinsured and uninsured motorist 
vehicle coverage at the limits equal to bodily injury limits; 

(iv) Workers’ Compensation Insurance shall also be maintained pursuant to 
Oregon laws (ORS Chapter 656).  Employers’ liability insurance with limits 
of $100,000 each accident, $100,000 disease each employee and $500,000 
each policy limit; 

(v) Honesty Bond to cover all employees and volunteers.  Limits to be 
determined by the governing board, but no less than $25,000.  Coverage 
shall include faithful performance and loss of moneys and securities; 

2Insurance requirements for individual public charter schools may vary and should be reviewed by legal counsel and an 
insurance representative. 
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(vi) Property Insurance shall be required on all owned or leased buildings or 
equipment.  The insurance shall be written to cover the full replacement cost 
of the building and/or equipment on an “all risk of direct physical loss 
basis,” including earthquake and flood perils. 

 
(b) Additional requirements: 

 
(i) The district shall be an additional insured on commercial general and 

automobile liability insurance.  The policies shall provide for a 90-day 
written notice of cancellation or material change.  A certificate evidencing 
all of the above insurance shall be furnished to the district; 

(ii) The public charter school shall also hold harmless and defend the district 
from any and all liability, injury, damages, fees or claims arising out of the 
operations of the public charter school operations or activities; 

(iii) The district shall be loss payee on the property insurance if the public charter 
school leases any real or personal district property; 

(iv) The coverage provided and the insurance carriers must be acceptable to the 
district.] 

 
e. If the district and the public charter school enter a cooperative agreement with other school 

districts for the purpose of forming a partnership to provide educational services, then the 
agreement must be incorporated into the charter of the public charter school. 

f. In addition to any other terms required to be in the charter agreement, a virtual public charter 
school must have in the charter of the school, a requirement that the school: 

 
(1) Monitor and track student progress and attendance; and  
(2) Provide student assessments in a manner that ensures that an individual student is being 

assessed and that the assessment is valid. 
 
5. Public Charter School Operation 
 

a. The public charter school shall operate at all times in accordance with the public charter school 
law, the terms of the approved proposal and the charter agreement. 

b. Statutes and rules that apply to the district shall not apply to the public charter school except 
the following, as required by law, shall apply: 

 
(1) Federal law, including applicable provisions of the No Child Left Behind Act of 2001; 
(2) ORS 192.410 to 192.505 (Public Records Law); 
(3) ORS 192.610 to 192.690 (Public Meetings Law); 
(4) ORS Chapters 279A, 279B and 279C (Public Contracting Code); 
(5) ORS 326.565, 326.575 and 326.580 (student records); 
(6) ORS 297.405 to 297.555 and 297.990 (Municipal Audit Law); 
(7) ORS 181.534, 326.603, 326.607, 342.223 and 342.232 (criminal records checks); 
(8) ORS 337.150 (textbooks); 
(9) ORS 339.119 (considerations for educational services); 
(10) ORS 336.840 (use of personal electronic devices); 
(11) ORS 339.141, 339.147 and 339.155 (tuition and fees); 
(12) ORS 659.850, 659.855 and 659.860 (discrimination); 
(13) ORS 30.260 to 30.300 (tort claims); 
(14) ORS Chapter 657 (Employment Department Law); 
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(15) Health and safety statutes and rules; 
(16) Any statute or rule listed in the charter; 
(17) The statewide assessment system developed by the Oregon Department of Education 

(ODE) for mathematics, science and English under ORS 329.485 (2); 
(18) ORS 329.045 (academic content standards and instruction); 
(19) Any statute or rule that establishes requirements for instructional time; 
(20) ORS 339.250 (12) (prohibition of infliction of corporal punishment); 
(21) ORS 339.370, 339.372, 339.388 and 339.400 (reporting of suspected abuse of a child 

and sexual conduct, and training on prevention and identification of abuse and sexual 
conduct); 

(22) ORS 329.451 (diploma, modified diploma, extended diploma and alternative certificate 
standards); 

(23) Statutes and rules that expressly apply to public charter schools; 
(24) Statutes and rules that apply to special government body as defined in ORS 174.117, or 

public body as defined in ORS 174.109; 
(25) ORS Chapter 338. 

 
c. The public charter school may employ as a teacher or administrator a person who is not 

licensed by the TSPC; however, at least one-half of the total full-time equivalent teaching and 
administrative staff at the public charter school shall be licensed by the commission, pursuant 
to ORS 342.135, 342.136, 342.138 or 342.140. 

d. A board member of the school district in which the public charter school is located may not 
serve as a voting member of the public charter school’s board, yet may serve in an advisory 
capacity. 

e. The public charter school shall participate in the PERS. 
f. The public charter school shall not violate the Establishment Clause of the First Amendment to 

the United States Constitution or Section 5, Article I of the Oregon Constitution, or be religion 
based. 

g. The public charter school shall maintain an active enrollment of at least 25 students, unless the 
public charter school is providing educational services under a cooperative agreement entered 
into for the purpose of forming a partnership to provide educational services. 

h. The public charter school may sue or be sued as a separate legal entity. 
i. The public charter school may enter into contracts and may lease facilities and services from 

the district, education service district, state institution of higher education, other governmental 
unit or any person or legal entity. 

j. The public charter school may not levy taxes or issue bonds under which the public incurs 
liability. 

k. The public charter school may receive and accept gifts, grants and donations from any source 
for expenditure to carry out the lawful functions of the school. 

l. The district shall offer a high school diploma, modified diploma, extended diploma, alternative 
certificate to any public charter school student located in the district who meets the district’s 
and state’s standards for a high school diploma, modified diploma, extended diploma, 
alternative certificate. 

m. A high school diploma, modified diploma, extended diploma, alternative certificate issued by a 
public charter school shall grant to the holder the same rights and privileges as a high school 
diploma, modified diploma, extended diploma, alternative certificate issued by a nonchartered 
public school. 

n. Upon application by the public charter school, the State Board of Education may grant a 
waiver of certain public charter school law provisions if the waiver promotes the development 
of programs by providers, enhances the equitable access by underserved families to the public 
education of their choice, extends the equitable access to public support by all students or 
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permits high quality programs of unusual cost.  This waiver request must specify the reasons 
the public charter school is seeking the waiver and further requires the public charter school to 
notify the sponsor if a waiver is being considered. 

 
6. Virtual Public Charter School Operation 
 

a. In addition to the other requirements for a public charter school, a virtual public charter school 
must have: 

 
(1) A plan for academic achievement that addresses how the school will improve student 

learning and meet academic content standards required by ORS 329.045; 
(2) Performance criteria the school will use to measure the progress of the school in meeting 

the academic performance goals set by the school for its first five years of operation; 
(3) A plan for implementing the proposed education program of the school by directly and 

significantly involving parents and guardians of students enrolled in the school and 
involving the professional employees of the school; 

(4) A budget, business plan and governance plan for the operation of the school; 
(5) An agreement that the school will operate using an interactive, Internet-based 

technology platform that monitors and tracks student progress and attendance in 
conjunction with performing other student assessment functions; 

(6) An agreement to employ only licensed teachers who are highly qualified as described in 
the Federal No Child Left Behind Act of 2001; 

(7) A plan that ensures: 
 

(a) All superintendents, assistant superintendents and principals of the schools are 
licensed by the TSPC to administrate; and 

(b) Teachers who are licensed to teach by the TSPC and who are highly qualified as 
described in the federal No Child Left Behind Act of 2001 teach at least 95 percent 
of the school’s instructional hours. 

 
(8) A plan for maintaining student records and school records, including financial records, at 

a designated central office of operations; 
(9) A plan to provide equitable access to the education program of the school by ensuring 

that each student enrolled in the school: 
 

(a) Has access to and use of a computer and printer equipment as needed; 
(b) Is offered an Internet service cost reimbursement arrangement under which the 

school reimburses the parent or guardian of the student, at a rate set by the school, 
for the costs of obtaining Internet service at the minimum connection speed 
required to effectively access the education program provided by the school; or 

(c) Has access to and use of computer and printer equipment and is offered Internet 
service cost reimbursement. 

 
(10) A plan to provide access to a computer and printer equipment and the Internet service 

cost reimbursement as described in (8) above by students enrolled in the school who are 
from families that qualify as low-income under Title I of the federal Elementary and 
Secondary Education Act of 1965 (20 USC 6301 et. seq.); 

(11) A plan to conduct school-sponsored optional educational events at least six times each 
school year at locations selected to provide convenient access to all students in the 
school who want to participate; 
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(12) A plan to conduct biweekly meetings between teachers and students enrolled in the 

school, either in person or through the use of conference calls or other technology; 
(13) A plan to provide opportunities for face-to-face meetings between teachers and students 

enrolled in the school at least six times each school year; 
(14) A plan to provide written notice to both the sponsoring district and the district in which 

the student resides upon enrollment or withdrawal for a reason other than graduation 
from high school: 

 
(a) If notice is provided due to enrollment, then the notice must include the student’s 

name, age, address and school at which the student was formerly enrolled; 
(b) If notice is provided due to withdrawal for a reason other than graduation from 

high school, then notice must include the student’s name, age, address, reason for 
withdrawal (if applicable) and the name of the school in which the student intends 
to enroll (if known). 

 
(15) An agreement to provide a student’s education records to the student’s resident school 

district or to the sponsor upon request of the resident school district or sponsor. 
 

b. The sponsor of a virtual public charter school or a member of the public may request access to 
any of the documents described in a. above. 

c. If a virtual public charter school or the sponsor of a virtual public charter school contracts with 
a for-profit entity to provide educational services through the virtual public charter school, the 
for-profit entity may not be the employer of any employees of the virtual public charter school. 

d. The following limitations apply: 
 

(1) School board members of the virtual public charter school’s sponsoring district may not 
be: 

 
(a) An employee of the virtual public charter school; 
(b) A member of the governing body of the virtual public charter school; 
(c) An employee or other representative of any third-party entity with which the 

virtual public charter school has entered into a contract to provide educational 
services. 

 
(2) Members of the governing body of the virtual public charter school may not be an 

employee of a third-party entity with which the virtual public charter school intends to 
enter or has entered into a contract to provide educational services; 

(3) If a third-party entity contracts with a virtual public charter school to provide educational 
services to the school, then: 

 
(a) No third-party entity’s employee or governing board member may attend an 

executive session of the sponsoring district’s school board; 
(b) No virtual public charter school employee may promote the sale or benefits of 

private supplemental services or classes offered by the third-party entity; 
(c) The educational services must be consistent with state standards and requirements; 
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(d) The virtual public charter school must have on file the third-party entity’s budget 
for the provision of educational services, including itemization of: 

 
(i) The salaries of supervisory and management personnel and consultants who 

are providing educational or related services for a virtual public charter 
school in this state; and 

(ii) The annual operating expenses and profit margin of the third-party entity for 
providing educational services to a virtual public charter school in this state. 

 
7. Charter Agreement Review 
 

a. The public charter school shall report at least annually on the performance of the school and its 
students to the State Board of Education and the district. 

b. The Board or designee shall visit the public charter school at least annually to assure 
compliance with the terms and provisions of the charter. 

c. The public charter school shall be audited annually in accordance with the Municipal Audit 
Law.  After the audit, the public charter school shall forward a copy of the audit to ODE and 
the following to the sponsoring district: 

 
(1) A copy of the annual audit; 
(2) Any statements from the public charter school that show the results of operations and 

transactions affecting the financial status of the charter school during the preceding 
annual audit period for the school; and 

(3) Any balance sheet containing a summary of the assets and liabilities of the public charter 
school and related operating budget documents as of the closing date of the preceding 
annual audit period for the school. 

 
d. The sponsoring district may request at any time an acknowledgment from each member of the 

public charter school governing body that the member understands the standards of conduct 
and liabilities of a director of a nonprofit organization. 

e. [The public charter school shall submit to the Board quarterly financial statements that reflect 
the school’s financial operations.  The report shall include, but not be limited to, revenues, 
expenditures, loans and investments.] 

 
8. Charter School Renewal 
 

a. The first renewal of a charter shall be for the same time period as the initial charter. 
Subsequent renewals of a charter shall be for a minimum of five years but may not  
exceed 10 years. 

b. The Board and the public charter school shall follow the timeline listed below, unless a 
different timeline has been agreed upon by the Board and the public charter school: 

 
(1) The public charter school shall submit a written renewal request to the Board for 

consideration at least 180 days prior to the expiration of the charter; 
(2) Within 45 days after receiving a written renewal request from a public charter school, 

the Board shall hold a public hearing regarding the renewal request; 
(3) Within 30 days after the public hearing, the Board shall approve the charter renewal or 

state in writing the reasons for denying charter renewal; 
(4) If the Board approves the charter renewal, the Board and the public charter school shall 

negotiate a new charter within 90 days unless the Board and the public charter school 
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agree to an extension of the time period.  Notwithstanding the time period specified in 
the charter, an expiring charter shall remain in effect until a new charter is negotiated; 

(5) If the Board does not renew the charter, the public charter school may address the 
reasons stated for denial of the renewal and any remedial measures suggested by the 
Board and submit a revised request for renewal to the Board; 

(6) If the Board does not renew the charter based on the revised request for renewal or the 
parties do not negotiate a charter contract within the timeline established in this policy, 
the public charter school may appeal the Board’s decision to the State Board of 
Education for a review of whether the Board used the process required by Oregon law in 
denying the charter renewal. 

 
(a) If the State Board of Education finds that the Board used the appropriate process in 

denying the request for renewal, it shall affirm the decision of the Board.  A public 
charter may seek judicial review of this order. 

(b) If the State Board of Education finds that the Board did not use the appropriate 
process in denying the request for renewal, it shall order the Board to reconsider 
the request for renewal.  If after reconsideration the Board does not renew the 
charter, the public charter school may seek judicial review of the Board’s decision. 

 
(7) The Board shall base the charter renewal decision on a good faith evaluation of whether 

the public charter school: 
 

(a) Is in compliance with all applicable state and federal laws; 
(b) Is in compliance with the charter of the public charter school; 
(c) Is meeting or working toward meeting the student performance goals and 

agreements specified in the charter or any other written agreements between the 
Board and the public charter school; 

(d) Is fiscally stable and used the sound financial management system described in the 
proposal submitted under ORS 338.045 and incorporated into the written charter 
agreement; and 

(e) Is in compliance with any renewal criteria specified in the charter of the public 
charter school. 

 
(8) The Board shall base the renewal evaluation described above primarily on a review of 

the public charter school’s annual performance reports, annual audit of accounts and 
annual site visit and review and any other information mutually agreed upon by the 
public charter school and the Board; 

(9) For purposes of this section, the phrase “good faith evaluation” means an evaluation of 
all criteria required by this section resulting in a conclusion that a reasonable person 
would come to who is informed of the law and the facts before that person. 

 
9. Charter School Termination 
 

a. The public charter school may be terminated by the Board for any of the following reasons: 
 

(1) Failure to meet the terms of an approved charter agreement or any requirement of ORS 
Chapter 338 unless waived by the State Board of Education; 

(2) Failure to meet the requirements for student performance as outlined in the charter 
agreement; 

(3) Failure to correct a violation of federal or state law; 
(4) Failure to maintain insurance; 
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(5) Failure to maintain financial stability; 
(6) On or after July 1, 2011: Failure to maintain, for two or more consecutive years, a sound 

financial management system described in the proposal submitted under ORS 338.045 
and incorporated into the written charter under ORS 338.065; 

(7) Failure to maintain the health and safety of the students. 
 

b. If a public charter school is terminated by the Board for any reason listed in sections a. (1) 
through a. (7), the following shall occur: 

 
(1) The district shall give the public charter school a 60-day written notification of its 

decision; 
(2) If the grounds for termination include failure to maintain financial stability or failure to  

maintain a sound financial management system, the sponsor and the public charter 
school may agree to develop a plan to correct deficiencies.  The plan to correct 
deficiencies will follow the process as per ORS 338.105; 

(3) The district shall state the grounds for termination and deliver notification to the 
business office of the public charter school; 

(4) The public charter school may request a hearing by the district.  The request must be 
made in writing and delivered to the business address of the sponsor; 

(5) Within 30 days of receiving the request for a hearing, the sponsor must provide the 
public charter school with the opportunity for a hearing on the proposed termination; 

(6) The public charter school may appeal the decision to terminate to the State Board of 
Education; 

(7) If the public charter school appeals the decision to terminate to the State Board of 
Education, the public charter school will remain open until the State Board issues its 
final order;  

(8) If the State Board’s final order upholds the decision to terminate and at least 60 days 
have passed since the notice of intent to terminate was received by the public charter 
school, the district’s sponsorship of the public charter school will terminate;  

(9) The final order of the State Board may be appealed under the provision of ORS 183.484; 
(10) Throughout the ORS 183.484 judicial appeals process the public charter school shall 

remain closed; 
(11) If terminated or dissolved, assets of the public charter school purchased by the public 

charter school with public funds, shall be given to the State Board of Education. 
 

c. If the public charter school is terminated by the Board for any reason related to student health 
or safety as provided in section a. (7), the following shall occur: 

 
(1) If the district reasonably believes that a public charter school is endangering the health 

or safety of the students enrolled in the public charter school, the district may act to 
immediately terminate the approved charter and close the public charter school without 
providing the notice required in section b. (1); 

(2) A public charter school closed due to health or safety concerns may request a hearing by 
the sponsor.  Such a request must be made in writing and delivered to the business 
address of the district; 

(3) Within 10 days of receiving the request for a hearing, the district must provide the public 
charter school with the opportunity for a hearing on the termination; 

(4) If the district acts to terminate the charter following the hearing, the public charter 
school may appeal the decision to the State Board of Education;  

(5) The State Board will hold a hearing on the appeal within 10 days of receiving the 
request; 
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(6) The public charter school will remain closed during the appeal process unless the State 

Board orders the district not to terminate and to re-open the public charter school; and 
(7) The final order of the State Board may be appealed under the provisions of  

ORS 183.484. 
 

d. If the public charter school is terminated, closed or dissolved by the governing body of the 
public charter school, it shall be done only at the end of a semester and with 180 days’ notice 
to the district, unless the health and safety of the students are in jeopardy.  Such notice must be 
made in writing and be delivered to the business address of the sponsor. 

 
Assets of a terminated, closed or dissolved public charter school that were obtained with grant 
funds will be dispersed according to the terms of the grant.  If the grant is absent any reference 
to ownership or distribution of assets of a terminated, closed or dissolved public charter 
school, all assets will be given to the State Board of Education for disposal. 

 
10. District Immunity 
 

The district, members of the Board and employees of the district are immune from civil liability with 
respect to the public charter school’s activities. 

 

HR10/23/14 | PH 
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Master Facility Improvement Plan 
Total Financial Commitment 

Trade Assignment Responsibility:  M = Maintenance, C = Contractor, P = Painting, G = Grounds, M/T = Maintenance/Technology, Business Office 

Priority Description of Issue Estimated 

Budget 

Funding 

Source 

Trade 

Area 

0 Install new benches in locker rooms and paint existing benches that are not 

removed 

3,000 Annual Budget M 

1 Repair roof in wrestling building 1,500 Annual Budget C 

1 Renovate Lowell Gym Concession Stand 1,000 Annual Budget C 

1 Extend Trophy Cases at Lowell High to cover empty slots  (Woodshop Project ?) 500 Annual Budget M 

1 Renovate AD’s Office and Shift Nathan and AD’s Offices to Create a Clean and 

Professional  Locker Room for Officials and Pat Todd 

500 Annual Budget M 

1 Place or Sale Basketball Backboard that are on Lundy Stage 500 Annual Budget M 

1 Complete the installation of Cameras in both Schools 3,000 Annual Budget T 

2 Renovate Lowell  Outside Concession Stand  - Install new window serving 

windows in LHS Outside Concession Stand.  Remove Concession Stand 

Windows and Replace with Wooden Shutters 

1,000 Annual Budget C 

2 Extend lunch room cabinets by door at Lundy 1,500 Annual Budget M 

2 Remove cabinets in Lowell High Cafeteria prior to painting 500 Annual Budget M 

2 Remove Gazebo by high school football field 250 Annual Budget M 

3 Purchase new rolling office chairs in Lowell Computer Lab 2,000 Annual Budget B 

Attachment 8.2



4 Office and Front Door Security System at Both Schools 5,000 Bond  Funding C 

3 Construct 2 MVA Classrooms, and Two Preschool Classrooms at Lundy 750,000 Bond Funding C 

4 Install Drop Ceiling in Lundy Classrooms 50,000 Bond Funding C 

4 Replace stairs leading out to shop and old weight room 25,000 Bond Funding C 

4 Remove asbestos tiles and replace flooring at Lowell High School 200,000 Bond Funding C 

4 Build Community Center and Performing Arts Venue – Joint City and District 

Possible Project  

4,000,000 Bond Funding C 

4 Build a New Gym and Use Old Gym as Wrestling Room, and Convert Wrestling 

Room to Weight Room 

3,000,000 Bond Funding C 

4 Construct 4 additional classrooms at Lowell High 750,000 Bond Funding C 

4 Renovate Drainage Under LHS Music Room and Cafeteria 25,000 Bond Funding C 

4 Renovate or Replace Portable Buildings (2 Classrooms) 250,000 Bond Funding C 

4  Replace all lockers in Lowell High and Lundy 25,000 Bond Funding C 

4 Replace flooring on steps at Lowell High, including North entrance, locker 

rooms and weight room. 

2,500 Bond Funding C 

4 Research and implement solution that would create modernized ventilation at 

LHS Gym 

10,000 Bond Funding M 

0 Install Driveway and Food Service Area at Lundy Elementary  and install 

combination walk-in and waste disposal equipment 

274,000 Food Service 

Funding 

C 

1 Purchase Electric Sign for Front of Lowell High 15,000 Foundation B 

1 Resurface Track at Lowell High 5,000 Foundation C 

1 Replace curtains on stage 5,000 Foundation C  

1 Landscape Front of Lundy Elementary 4,000 Foundation G 

4 Install Sprinter Track at Lundy Elementary 30,000 Foundation C 
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0 Purchase 2 Cafeteria Tables for Lundy and New Tables and Chairs for LHS 

Cafeteria 

5,000 General Fund 

Reserves 

B 

1 Lundy Boiler Boom roof needs to be replaced 1,000 General Fund 

Reserves 

C 

1 Grade and build sidewalk area between wrestling room, classrooms, and gym 

entrance 

30,000 General Fund 

Reserves 

C 

1 Woodshop Roof Needs Replacing, including the removal of the cement 

overhang roof.  

8,000 General Fund 

Reserves 

C 

1 Repair, replace fence around the baseball diamond 3,500 General Fund 

Reserves 

C 

1 Replace  Announcers Booth and Install Retaining Wall and New Fencing Along 

Football Field, including Announcers Booth 

20,000 General Fund 

Reserves 

C 

1 Replace broken wood and fixtures in Lundy Gym prior to painting 4,000 General Fund 

Reserves 

M 

1 Boiler Rooms Pipe and Trap Renovation  for Both School Sites 3,000 General Fund 

Reserves 

M 

1 Paint kitchen in Cafeteria at Lundy 2,000 General Fund 

Reserves 

p 

1 Paint Kitchen in Cafeteria at Lowell High 2,000 General Fund 

Reserves 

P 

1 Paint Lowell High Classrooms  3,000 General Fund 

Reserves 

P 

2 Install  Roofs over the LHS Locker Rooms 10,000 General Fund 

Reserves 

C 

2 Resurface all asphalt surfaces 100,000 General Fund 

Reserves 

C 
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2 Remove higher portion of the Chimney at LHS Gym  2,500 General Fund 

Reserves 

C 

2 Replace electric heaters in North Wing of LHS with H/VAC Units 25,000 General Fund 

Reserves 

C 

2 Resurface LHS Football Field 5,000 General Fund 

Reserves 

G 

2 Paint Lundy Gym 3,000 General Fund 

Reserves 

P  

3 Install sprinkler system for LHS Football Field 30,000 General Fund 

Reserves 

G 

3 Remove and/or repair Brick Chimney at Lundy  2,000 General Fund 

Reserves 

C 

3 Replace and improve the Lake Water Pump System to the School 3,500 General Fund 

Reserves 

C 

3 Replace Roof on LHS Gym 20,000 General Fund 

Reserves 

C 

3 Fix flooring in Room 12 2,000 General Fund 

Reserves 

C 

3 Paint and improve Bus Garage and Shop Areas to be More Professional in 

Appearance 

10,000 General Fund 

Reserves 

C 

4 Air Conditioning in all Classrooms 250,000 General Fund 

Reserves 

B 

1 Paint the Exterior of the Rental Properties 10,000 Rental Fund 

Reserves 

P 

  9,995,250   

 

Attachment 8.2



Master Facility Improvement Plan 
By Funding Source (December 15, 2014) 

Trade Assignment Responsibility:  M = Maintenance, C = Contractor, P = Painting, G = Grounds, M/T = Maintenance/Technology, Business Office 

Priority Description of Issue Estimated 

Budget 

Funding 

Source 

Trade 

Area 

0 Install new benches in locker rooms and paint existing benches that are not 

removed 

3,000 Annual Budget M 

1 Repair roof in wrestling building 1,500 Annual Budget C 

1 Renovate Lowell Gym Concession Stand 1,000 Annual Budget C 

1 Extend Trophy Cases at Lowell High to cover empty slots  (Woodshop Project ?) 500 Annual Budget M 

1 Renovate AD’s Office and Shift Nathan and AD’s Offices to Create a Clean and 

Professional  Locker Room for Officials and Pat Todd 

500 Annual Budget M 

1 Place or Sale Basketball Backboard that are on Lundy Stage 500 Annual Budget M 

1 Complete the installation of Cameras in both Schools 3,000 Annual Budget T 

2 Renovate Lowell  Outside Concession Stand  - Install new window serving 

windows in LHS Outside Concession Stand.  Remove Concession Stand 

Windows and Replace with Wooden Shutters 

1,000 Annual Budget C 

2 Extend lunch room cabinets by door at Lundy 1,500 Annual Budget M 

2 Remove cabinets in Lowell High Cafeteria prior to painting 500 Annual Budget M 

2 Remove Gazebo by high school football field 250 Annual Budget M 

3 Purchase new rolling office chairs in Lowell Computer Lab 2,000 Annual Budget B 

15,250 
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4 Office and Front Door Security System at Both Schools 5,000 Bond  Funding C 

3 Construct 2 MVA Classrooms, and Two Preschool Classrooms at Lundy 750,000 Bond Funding C 

4 Install Drop Ceiling in Lundy Classrooms 50,000 Bond Funding C 

4 Replace stairs leading out to shop and old weight room 25,000 Bond Funding C 

4 Remove asbestos tiles and replace flooring at Lowell High School 200,000 Bond Funding C 

4 Build Community Center and Performing Arts Venue – Joint City and District 

Possible Project  

4,000,000 Bond Funding C 

4 Build a New Gym and Use Old Gym as Wrestling Room, and Convert Wrestling 

Room to Weight Room 

3,000,000 Bond Funding C 

4 Construct 4 additional classrooms at Lowell High 750,000 Bond Funding C 

4 Renovate Drainage Under LHS Music Room and Cafeteria 25,000 Bond Funding C 

4 Renovate or Replace Portable Buildings (2 Classrooms) 250,000 Bond Funding C 

4  Replace all lockers in Lowell High and Lundy 25,000 Bond Funding C 

4 Replace flooring on steps at Lowell High, including North entrance, locker 

rooms and weight room. 

2,500 Bond Funding C 

4 Research and implement solution that would create modernized ventilation at 

LHS Gym 

10,000 Bond Funding M 

  9,123,000   

 

0 Install Driveway and Food Service Area at Lundy Elementary  and install 

combination walk-in and waste disposal equipment 

274,000 Food Service 

Funding 

C 

  

Attachment 8.2



1 Purchase Electric Sign for Front of Lowell High 15,000 Foundation B 

1 Resurface Track at Lowell High 5,000 Foundation C 

1 Replace curtains on stage 5,000 Foundation C  

1 Landscape Front of Lundy Elementary 4,000 Foundation G 

4 Install Sprinter Track at Lundy Elementary 30,000 Foundation C 

  59,000   

 

 

 

0 Purchase 2 Cafeteria Tables for Lundy and New Tables and Chairs for LHS 

Cafeteria 

5,000 General Fund 

Reserves 

B 

1 Lundy Boiler Boom roof needs to be replaced 1,000 General Fund 

Reserves 

C 

1 Grade and build sidewalk area between wrestling room, classrooms, and gym 

entrance 

30,000 General Fund 

Reserves 

C 

1 Woodshop Roof Needs Replacing, including the removal of the cement 

overhang roof.  

8,000 General Fund 

Reserves 

C 

1 Repair, replace fence around the baseball diamond 3,500 General Fund 

Reserves 

C 

1 Replace  Announcers Booth and Install Retaining Wall and New Fencing Along 

Football Field, including Announcers Booth 

20,000 General Fund 

Reserves 

C 

1 Replace broken wood and fixtures in Lundy Gym prior to painting 4,000 General Fund 

Reserves 

M 

1 Boiler Rooms Pipe and Trap Renovation  for Both School Sites 3,000 General Fund 

Reserves 

M 
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1 Paint kitchen in Cafeteria at Lundy 2,000 General Fund 

Reserves 

p 

1 Paint Kitchen in Cafeteria at Lowell High 2,000 General Fund 

Reserves 

P 

1 Paint Lowell High Classrooms  3,000 General Fund 

Reserves 

P 

2 Install  Roofs over the LHS Locker Rooms 10,000 General Fund 

Reserves 

C 

2 Resurface all asphalt surfaces 100,000 General Fund 

Reserves 

C 

2 Remove higher portion of the Chimney at LHS Gym  2,500 General Fund 

Reserves 

C 

2 Replace electric heaters in North Wing of LHS with H/VAC Units 25,000 General Fund 

Reserves 

C 

2 Resurface LHS Football Field 5,000 General Fund 

Reserves 

G 

2 Paint Lundy Gym 3,000 General Fund 

Reserves 

P  

3 Install sprinkler system for LHS Football Field 30,000 General Fund 

Reserves 

G 

3 Remove and/or repair Brick Chimney at Lundy  2,000 General Fund 

Reserves 

C 

3 Replace and improve the Lake Water Pump System to the School 3,500 General Fund 

Reserves 

C 

3 Replace Roof on LHS Gym 20,000 General Fund 

Reserves 

C 
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3 Fix flooring in Room 12 2,000 General Fund 

Reserves 

C 

3 Paint and improve Bus Garage and Shop Areas to be More Professional in 

Appearance 

10,000 General Fund 

Reserves 

C 

4 Air Conditioning in all Classrooms 250,000 General Fund 

Reserves 

B 

1 Paint the Exterior of the Rental Properties 10,000 Rental Fund 

Reserves 

P 

  554,500   
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Board Policy Approval Process 
The basic foundation to the following Board policy adoption process is that 
there are no revelations or last minute surprises to either the Board or the 
administration.   Board members are to do their homework and provide input 
and concerns to the administration in advance of the Board meetings.   

Step Action To Be Taken Board Action 
Step 1 Michelle and Walt receive OSBA Policy revisions and 

Michelle provides hard copy of the revisions, with 
notes and options to Walt for his review. 

No action is needed 

Step 2 Walt reviews policies and makes hand written changes 
or deletion notations on the policy, which represent his 
recommendation regarding the each specific policy. 

No action is needed. 

Step 3 Walt provides his handwritten notated policies to 
Michelle to place on the upcoming Board meeting. 

No action is needed 

Step 4 

Board 
Meeting 
One – 
 First 
Reading 

The OSBA Policies, with Walt’s handwritten 
recommended notation, are presented in the Board 
Packet under the Report Section of the Agenda. 

Board members are to read the 
policies provided in the Board 
Packet and to come prepared to 
the meeting with a written list of 
policies that the Board member 
would want to discuss at the 
NEXT Board meeting.    The list 
would be provided to Michelle.  
The policies that are not of 
question will be brought to the 
next Board for approval under 
the Consent Agenda. 

Step  5 

Board 
Meeting 
Two 

Before the Board meeting, the written list of policies 
that a Board member wants to discuss will be provided 
to Walt by Michelle.  If the Board member has not 
expressed concerns /suggested changes to Walt, Walt 
will contact the Board member to determine what are 
the concerns or suggested changes and be prepared to 
address the concerns at the next Board meeting.  

No action is needed 

Step 6 

Board 
Meeting 
Two 

Michelle organizes the policies into two agenda items.  

The policies that ARE NOT of question or concern shall 
be placed under the Consent Agenda as Second 
Reading and Approval. 

The policies that are of question or concern shall be 
placed under the Action/Discussion Agenda Items as 
Second Reading for Discussion/Approval.   

Board approves the packet of 
policies either through the 
Consent and/or 
Action/Discussion Agenda  
(Please note that this action 
would take place at least 45 days 
after the District received the 
Policies.  In many cases, 
depending upon timing, it may 
take up to 75 days to complete 
the process.) 

Approved; November 24, 2014 
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Chart of Policy Revision Process 

Step 1  

District Receives Policy Update Packet from OSBA 

Step 2 

Administrative Assistant Prints Policies for Superintendent Review and Comments 

Step 3  

Superintendent Reviews Updated Recommended Policy Changes                                                                   

Superintendent provides to the Board at Board Meeting 1, in handwritten form, appropriate 

comments and edits. 

Step 4 - Board Meeting 1 

The Original Packet of Updated Policies, with the handwritten comments from the Superintendent, is 
placed on the Board Agenda (Board Meeting 1), under Reports and Information, and is considered as 
First Reading by the Board 

 
Step 5 – Board Meeting 1 

Before the Board meeting, if a Board member 
would like to discuss one or more of the policies 
provided, the Board member will request specific 
said policies be pulled for discussion at the next 
Board Meeting (Board Meeting 2) and placed 
under the Action Section of the Agenda 

 

The polices presented to the Board, on which 
they have no concerns or questions, will be 
placed under the Consent Agenda (Second 
Reading and for Approval) at the next Board 
Meeting (Board Meeting 2) for action.  

Step 6 - Board Meeting 2 

The policies requested by individual Board 
members to be discussed shall be place under the 
Action Section of the Board Agenda (Second 
Reading and Approval)  Discussion will take place 
prior to a motion to approve said policies. 

The polices presented to the Board, on which 
they have no concerns or questions, will be 
placed under the Consent Agenda (Second 
Reading and for Approval) for action. 
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Lundy Elementary Heating Fuel Purchases
Lundy Elementary Square Footage:  38,062
MVA Charter West Wing Estimated Square Footage:  6,090  (16%)

Over/
Delivered: Gallons Amount Price/Gal YTD Amt Delivered: Gallons Amount Price/Gal YTD Amt (Under)

9/25/2013 1,500 $4,651.25 $3.10083 $4,651.25 9/24/2014 2,412 $7,379.51 $3.05950 $7,379.51 $2,728.26

11/26/2013 1,500 $4,649.25 $3.09950 $9,300.50 $0.00 $7,379.51

12/24/2013 2,200 $7,041.83 $3.20083 $16,342.33 $0.00 $7,379.51

1/22/2014 1,500 $4,711.25 $3.14083 $21,053.58 $0.00 $7,379.51

3/19/2014 1,500 $4,711.25 $3.14083 $25,764.83 $0.00 $7,379.51

Totals 8,200 $25,764.83 $3.14205 Totals 2,412 $7,379.51 $3.05950

Fiscal Year 2013-14 Fiscal Year 2014-15
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Lowell High School Heating Fuel Purchases
Lowell High School Square Footage:  27,966

Over/
Delivered: Gallons Amount Price/Gal YTD Amt Delivered: Gallons Amount Price/Gal YTD Amt (Under)

9/25/2013 3,000 $9,302.50 $3.10083 $9,302.50 9/24/2014 2,249 $6,880.82 $3.05950 $6,880.82 -$2,421.68

11/26/2013 2,000 $6,199.00 $3.09950 $15,501.50 $0.00 $6,880.82

12/24/2013 2,300 $7,361.92 $3.20083 $22,863.41 $0.00 $6,880.82

1/22/2014 3,000 $9,422.50 $3.14083 $32,285.91 $0.00 $6,880.82

3/19/2014 3,000 $9,422.50 $3.14083 $41,708.41 $0.00 $6,880.82

Totals 13,300 $41,708.41 $3.13597 Totals 2,249 $6,880.82 $3.05950

Fiscal Year 2013-14 Fiscal Year 2014-15
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Lundy Elementary Electricity Costs
Meter:  50288
Lundy Buildings excluding Cafeteria and Professional Development Center

Over/
End date Usage Amount YTD Amt End date Usage Amount YTD Amt (Under)

8/14/2013 2,720 $276.25 $276.25 8/14/2014 5,000 $483.99 $483.99 $207.74

9/12/2013 4,960 $470.00 $746.25 9/15/2014 6,080 $579.05 $1,063.04 $316.79

10/14/2013 7,960 $729.49 $1,475.74 10/15/2014 7,720 $723.42 $1,786.46 $310.72

11/13/2013 9,480 $860.96 $2,336.70 11/15/2014 10,080 $931.16 $2,717.62 $380.92

12/12/2013 10,040 $909.40 $3,246.10 $2,717.62

1/15/2014 11,320 $1,020.12 $4,266.22 $2,717.62

2/12/2014 11,080 $999.35 $5,265.57 $2,717.62

3/13/2014 10,560 $954.38 $6,219.95 $2,717.62

4/14/2014 8,640 $788.30 $7,008.25 $2,717.62

5/14/2014 8,920 $829.06 $7,837.31 $2,717.62

6/16/2014 6,400 $607.23 $8,444.54 $2,717.62

7/14/2014 6,080 $579.05 $9,023.59 $2,717.62

Totals 98,160 $9,023.59 Totals 28,880 $2,717.62

Fiscal Year 2013-14 Fiscal Year 2014-15
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Lundy Elementary Electricity Costs
Meter:  71082
Lundy Cafeteria and Professional Development Center

Over/
End date Usage Amount YTD Amt End date Usage Amount YTD Amt (Under)

8/14/2013 354 $43.89 $43.89 8/14/2014 1,341 $133.07 $133.07 $89.18

9/12/2013 1,648 $152.80 $196.69 9/15/2014 2,156 $209.53 $342.60 $145.91

10/14/2013 2,158 $197.80 $394.49 10/15/2014 2,361 $229.06 $571.66 $177.17

11/13/2013 2,160 $193.57 $588.06 11/15/2014 2,102 $199.88 $771.54 $183.48

12/12/2013 1,925 $173.31 $761.37 $771.54

1/15/2014 1,837 $175.21 $936.58 $771.54

2/12/2014 1,999 $190.29 $1,126.87 $771.54

3/13/2014 2,238 $212.55 $1,339.42 $771.54

4/14/2014 2,453 $232.57 $1,571.99 $771.54

5/14/2014 2,360 $228.96 $1,800.95 $771.54

6/16/2014 2,379 $230.78 $2,031.73 $771.54

7/14/2014 1,430 $140.88 $2,172.61 $771.54

Totals 22,941 $2,172.61 Totals 7,960 $771.54

Fiscal Year 2013-14 Fiscal Year 2014-15
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Lowell High School Electricity Costs
Meters:  61924, 70132, 61910, 50287
Includes:  main building, modular classrooms, north wing classrooms and woodshop
Excludes:  FB scoreboard, irrigation pump, wrestling room, field lights and bus barn

Over/
End date Usage Amount YTD End date Usage Amount YTD (Under)

8/14/2013 4,310 $419.91 $419.91 8/14/2014 6,368 $629.62 $629.62 $209.71

9/12/2013 7,319 $677.65 $1,097.56 9/15/2014 8,318 $809.66 $1,439.28 $341.72

10/14/2013 11,688 $1,041.62 $2,139.18 10/15/2014 9,839 $950.69 $2,389.97 $250.79

11/13/2013 13,879 $1,202.40 $3,341.58 11/15/2014 11,715 $1,092.63 $3,482.60 $141.02

12/12/2013 25,651 $2,218.25 $5,559.83 $3,482.60

1/15/2014 26,127 $2,230.29 $7,790.12 $3,482.60

2/12/2014 25,481 $2,196.18 $9,986.30 $3,482.60

3/13/2014 15,010 $1,346.80 $11,333.10 $3,482.60

4/14/2014 12,092 $1,106.98 $12,440.08 $3,482.60

5/14/2014 9,788 $932.80 $13,372.88 $3,482.60

6/16/2014 6,927 $691.18 $14,064.06 $3,482.60

7/14/2014 5,288 $531.29 $14,595.35 $3,482.60

Totals 163,560 $14,595.35 Totals 36,240 $3,482.60

Fiscal Year 2013-14 Fiscal Year 2014-15
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Mountain View Academy 

Financial Statement Review 

November 1-30, 2014 

General Fund Revenue Highlights: 

 No extraordinary items to report.

General Fund Expenditure Highlights: 

 PERS was budgeted at 20.29% for all ten employees but is currently being paid at 26.29%

(20.29% + 6% pickup) for the four eligible employees.  The other six employees will become

PERS eligible with the March payroll.

 State unemployment insurance (3.1% on all salaries) was not included in the budget.  The rate

will be lowered to 2.9% in 2015.

 Workers’ compensation expense is over budget because the actual includes the daily Workers’

Benefit Fund assessment of $.0165 per hour but not the Workers’ Compensation premium

amount ($.47 per $100 of payroll).

 Curriculum/textbooks and supplies are distributed 90% to elementary and 10% to middle/junior

high grades.  The State requires us to split elementary grade expenses from the middle

school/junior high grade expenses.  The 90/10 split is roughly the percentage of students in

grades K-6 / grade 7.

General comments: 

 Five of the twelve months, or 42% of the year has passed.  Expenditures are 29.7% of the budget

to date.

 State School Revenue Funding is only 34% of budget because the State pays 25% of the budget

in May.

Special Revenue Fund Highlights: 

 93% of the Activity Fees have been spent totaling $6,632 with just $8,905 collected to date.
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Nov 30, 14

ASSETS
Current Assets

Checking/Savings
100-101 - Siuslaw Checking 58,813.02
100-102 - Selco Checking 300.05

Total Checking/Savings 59,113.07

Total Current Assets 59,113.07

TOTAL ASSETS 59,113.07

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Other Current Liabilities

100-471.001 Federal Withhold 1,332.00
100-471.004 Soc Sec Emp 2,060.38
100-471.005 WBF Assess Emp 41.77
100-473.004  Workers' Comp -384.34
24000 · Payroll Liabilities 7,087.16

Total Other Current Liabilities 10,136.97

Total Current Liabilities 10,136.97

Total Liabilities 10,136.97

Equity
32000 · Unrestricted Net Assets 12,785.17
Net Income 36,190.93

Total Equity 48,976.10

TOTAL LIABILITIES & EQUITY 59,113.07

12:22 PM Mt. View Academy
12/09/14 Balance Sheet
Accrual Basis As of November 30, 2014

Page 1
Attachment 9.5



Jul 14 Aug 14 Sep 14 Oct 14 Nov 14 TOTAL

Income
100 - Revenues

1510 - Interest Income 1.19 2.37 5.07 4.80 4.51 17.94
1920 - Donations 13,000.00 0.00 0.00 0.00 0.00 13,000.00
3101 - State School Fund Grant 0.00 0.00 79,972.16 42,763.00 41,871.00 164,606.16

Total 100 - Revenues 13,001.19 2.37 79,977.23 42,767.80 41,875.51 177,624.10

200 - Special Revenues
1740 - Fees 2,150.00 1,875.00 2,815.00 1,630.00 435.00 8,905.00

Total 200 - Special Revenues 2,150.00 1,875.00 2,815.00 1,630.00 435.00 8,905.00

Total Income 15,151.19 1,877.37 82,792.23 44,397.80 42,310.51 186,529.10

Expense
100 - Expenditures

1111 - Elementary
111 - Licensed Salaries 0.00 0.00 17,566.65 17,566.65 17,566.65 52,699.95
112 - Classified Salaries 0.00 0.00 505.00 935.00 1,190.00 2,630.00
121 - Substitute - Licensed 0.00 0.00 0.00 0.00 514.50 514.50
211 - PERS 0.00 0.00 2,234.64 2,234.64 2,234.64 6,703.92
220 - FICA 0.00 0.00 1,382.48 1,415.38 1,474.26 4,272.12
231 - Workers' Compensation 0.00 0.00 84.25 100.68 105.82 290.75
232 - Unemployment Insurance 0.00 0.00 560.21 573.58 597.40 1,731.19
410 - Supplies 0.00 3,705.52 1,271.45 28.96 127.65 5,133.58
420 - Textbooks 0.00 1,722.29 6,442.82 2,644.89 2,626.46 13,436.46

Total 1111 - Elementary 0.00 5,427.81 30,047.50 25,499.78 26,437.38 87,412.47

1121 - Middle/Junior High
111 - Licensed Salaries 0.00 0.00 2,833.33 2,833.33 2,833.33 8,499.99
220 - FICA 0.00 0.00 216.75 216.75 216.75 650.25
231 - Workers' Compensation 0.00 0.00 0.00 15.34 13.32 28.66
232 - Unemployment Insurance 0.00 0.00 87.83 87.84 89.97 265.64
410 - Supplies 0.00 411.72 117.98 0.00 14.18 543.88
420 - Textbooks 0.00 191.37 505.04 286.21 291.83 1,274.45

Total 1121 - Middle/Junior High 0.00 603.09 3,760.93 3,439.47 3,459.38 11,262.87

2240 - Professional Development
312 - Instructional Prog. Impr. 0.00 107.55 0.00 360.00 0.00 467.55
318 - Non-instructional Prg Imp 0.00 0.00 0.00 0.00 75.00 75.00

Total 2240 - Professional Development 0.00 107.55 0.00 360.00 75.00 542.55

2310 - Board of Education
651 - Liability Insurance 0.00 0.00 3,044.67 153.67 153.67 3,352.01

Total 2310 - Board of Education 0.00 0.00 3,044.67 153.67 153.67 3,352.01

12:12 PM Mt. View Academy
12/09/14 Profit & Loss
Accrual Basis July through November 2014
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Jul 14 Aug 14 Sep 14 Oct 14 Nov 14 TOTAL

2321 - Executive Administration
113 - Administrative Salaries 0.00 0.00 2,833.33 2,833.33 2,833.33 8,499.99
114 - Managerial-Confidential 0.00 0.00 1,600.50 1,995.00 1,995.00 5,590.50
211 - PERS 0.00 0.00 744.88 744.88 744.88 2,234.64
220 - FICA 0.00 0.00 339.19 369.36 369.37 1,077.92
231 - Workers' Compensation 0.00 0.00 21.80 26.98 27.10 75.88
232 - Unemployment Insurance 0.00 0.00 137.45 149.68 149.68 436.81
353 - Postage 0.00 9.80 0.00 52.04 61.65 123.49
354 - Advertising 0.00 0.00 463.66 0.00 0.00 463.66
410 - Supplies 15.00 534.80 765.61 234.58 186.72 1,736.71
640 - Dues and Fees 0.00 0.00 327.84 178.04 59.00 564.88

Total 2321 - Executive Administration 15.00 544.60 7,234.26 6,583.89 6,426.73 20,804.48

2520 - Fiscal Services
389 - Other Professional Svcs 0.00 0.00 4,000.00 2,000.00 2,000.00 8,000.00
410 - Supplies 0.00 0.00 198.43 0.00 0.00 198.43

Total 2520 - Fiscal Services 0.00 0.00 4,198.43 2,000.00 2,000.00 8,198.43

2542 - Building Maintenance
321 - Cleaning Services 0.00 0.00 240.00 300.00 240.00 780.00
324 - Rentals 0.00 0.00 3,450.00 2,300.00 2,300.00 8,050.00
325 - Electricity 0.00 0.00 0.00 500.00 250.00 750.00
351 - Telephone 0.00 0.00 0.00 286.86 93.22 380.08
410 - Supplies 0.00 333.11 381.83 260.44 192.49 1,167.87

Total 2542 - Building Maintenance 0.00 333.11 4,071.83 3,647.30 3,075.71 11,127.95

2574 - Printing Services
324 - Copier Rental 0.00 0.00 0.00 401.33 178.00 579.33
355 - Printing 0.00 0.00 0.00 0.00 426.19 426.19

Total 2574 - Printing Services 0.00 0.00 0.00 401.33 604.19 1,005.52

Total 100 - Expenditures 15.00 7,016.16 52,357.62 42,085.44 42,232.06 143,706.28

200 - Activity Expenditures
1111 - Elementary

410 - Supplies 0.00 504.13 2,312.73 1,157.52 2,657.51 6,631.89

Total 1111 - Elementary 0.00 504.13 2,312.73 1,157.52 2,657.51 6,631.89

Total 200 - Activity Expenditures 0.00 504.13 2,312.73 1,157.52 2,657.51 6,631.89

66000 · Payroll Expenses 0.00 0.00 0.00 0.00 0.00 0.00

Total Expense 15.00 7,520.29 54,670.35 43,242.96 44,889.57 150,338.17

Net Income 15,136.19 -5,642.92 28,121.88 1,154.84 -2,579.06 36,190.93

12:12 PM Mt. View Academy
12/09/14 Profit & Loss
Accrual Basis July through November 2014
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Type Date Num Name Memo Amount

100 - Revenues
1510 - Interest Income
Deposit 11/28/2014 November interest 4.47
Deposit 11/30/2014 November interest 0.04

Total 1510 - Interest Income 4.51

3101 - State School Fund Grant
Deposit 11/26/2014 November SSF payment 41,871.00

Total 3101 - State School Fund Grant 41,871.00

Total 100 - Revenues 41,875.51

200 - Special Revenues
1740 - Fees
Deposit 11/05/2014 Activity fees 285.00
Check 11/12/2014 1064 Cory Graham Refund Activity Fee - Graham -200.00
Deposit 11/13/2014 Activity fee 300.00
Deposit 11/26/2014 Activity fee 50.00

Total 1740 - Fees 435.00

Total 200 - Special Revenues 435.00

100 - Expenditures
1111 - Elementary

111 - Licensed Salaries
Paycheck 11/25/2014 DD1001 Barreau, Amy E. Direct Deposit -2,833.33
Paycheck 11/25/2014 DD1002 Cardwell, Jessica K. Direct Deposit -2,833.33
Paycheck 11/25/2014 DD1003 Cardwell, Kirsten C. Direct Deposit -2,833.33
Paycheck 11/25/2014 DD1005 Chapman, Jill R. Direct Deposit -2,833.33
Paycheck 11/25/2014 DD1010 Trimble, Carmen A. Direct Deposit -2,833.33
Paycheck 11/25/2014 DD1011 Mikulich, Erin D. Direct Deposit -3,400.00

Total 111 - Licensed Salaries -17,566.65

112 - Classified Salaries
Paycheck 11/25/2014 DD1006 Corwin, Amanda Direct Deposit -242.50
Paycheck 11/25/2014 DD1009 Smith, Dana R. Direct Deposit -947.50

Total 112 - Classified Salaries -1,190.00

121 - Substitute - Licensed
Paycheck 11/25/2014 1074 Carter, Lucinda S -171.50
Paycheck 11/25/2014 1075 Holmes, Terry L -171.50
Paycheck 11/25/2014 1080 Comstock, Diane J Direct Deposit -171.50

Total 121 - Substitute - Licensed -514.50

211 - PERS
General Jou... 11/25/2014 2015-6 Nov PERS -2,234.64

Total 211 - PERS -2,234.64

220 - FICA
General Jou... 11/25/2014 2015-6 Nov FICA -1,474.26

Total 220 - FICA -1,474.26

231 - Workers' Compensation
General Jou... 11/25/2014 2015-6 Nov WBF -15.22
General Jou... 11/25/2014 2015-6 Nov WC -90.60

Total 231 - Workers' Compensation -105.82

232 - Unemployment Insurance
General Jou... 11/25/2014 2015-6 Nov UI -597.40

Total 232 - Unemployment Insurance -597.40

410 - Supplies
General Jou... 11/28/2014 2015-7 Accrue Nov AMEX -127.65

Total 410 - Supplies -127.65

12:35 PM Mt. View Academy
12/09/14 Transaction Detail by Account
Accrual Basis November 2014
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Type Date Num Name Memo Amount

420 - Textbooks
General Jou... 11/01/2014 2015-5R Accrue Oct Amex payment 2,575.89
Check 11/04/2014 American Express October AMEX charges -2,575.89
Check 11/18/2014 1071 McGraw Hill Education Curriculum -384.12
General Jou... 11/28/2014 2015-7 Accrue Nov AMEX -2,242.34

Total 420 - Textbooks -2,626.46

Total 1111 - Elementary -26,437.38

1121 - Middle/Junior High
111 - Licensed Salaries

Paycheck 11/25/2014 DD1008 Miles, Robert H. Direct Deposit -2,833.33

Total 111 - Licensed Salaries -2,833.33

220 - FICA
General Jou... 11/25/2014 2015-6 Nov FICA -216.75

Total 220 - FICA -216.75

231 - Workers' Compensation
General Jou... 11/25/2014 2015-6 Nov WC -13.32

Total 231 - Workers' Compensation -13.32

232 - Unemployment Insurance
General Jou... 11/25/2014 2015-6 Nov UI -87.83
General Jou... 11/25/2014 2015-6 Nov WBF -2.14

Total 232 - Unemployment Insurance -89.97

410 - Supplies
General Jou... 11/28/2014 2015-7 Accrue Nov AMEX -14.18

Total 410 - Supplies -14.18

420 - Textbooks
General Jou... 11/01/2014 2015-5R Accrue Oct Amex payment 286.21
Check 11/04/2014 American Express October AMEX charges -286.21
Check 11/18/2014 1071 McGraw Hill Education Curriculum -42.68
General Jou... 11/28/2014 2015-7 Accrue Nov AMEX -249.15

Total 420 - Textbooks -291.83

Total 1121 - Middle/Junior High -3,459.38

2240 - Professional Development
318 - Non-instructional Prg Imp

Check 11/12/2014 1061 Willamette ESD SOUP Conference - Harris -75.00

Total 318 - Non-instructional Prg Imp -75.00

Total 2240 - Professional Development -75.00

2310 - Board of Education
651 - Liability Insurance

Check 11/18/2014 1066 Great American Insuran... Liability insurance -153.67

Total 651 - Liability Insurance -153.67

Total 2310 - Board of Education -153.67

2321 - Executive Administration
113 - Administrative Salaries

Paycheck 11/25/2014 DD1004 Cardwell, Laurie K. Direct Deposit -2,833.33

Total 113 - Administrative Salaries -2,833.33

114 - Managerial-Confidential
Paycheck 11/25/2014 DD1007 Harris, Kelly L. Direct Deposit -1,995.00

Total 114 - Managerial-Confidential -1,995.00

211 - PERS
General Jou... 11/25/2014 2015-6 Nov PERS -744.88

Total 211 - PERS -744.88

12:35 PM Mt. View Academy
12/09/14 Transaction Detail by Account
Accrual Basis November 2014
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Type Date Num Name Memo Amount

220 - FICA
General Jou... 11/25/2014 2015-6 Nov FICA -369.37

Total 220 - FICA -369.37

231 - Workers' Compensation
General Jou... 11/25/2014 2015-6 Nov WBF -4.40
General Jou... 11/25/2014 2015-6 Nov WC -22.70

Total 231 - Workers' Compensation -27.10

232 - Unemployment Insurance
General Jou... 11/25/2014 2015-6 Nov UI -149.68

Total 232 - Unemployment Insurance -149.68

353 - Postage
Check 11/12/2014 1056 Harris, Kelly L. Box Tops postage -12.65
Check 11/18/2014 1068 Harris, Kelly L. Stamps -49.00

Total 353 - Postage -61.65

410 - Supplies
General Jou... 11/28/2014 2015-7 Accrue Nov AMEX -186.72

Total 410 - Supplies -186.72

640 - Dues and Fees
General Jou... 11/01/2014 2015-5R Accrue Oct Amex payment 23.04
Check 11/04/2014 American Express October AMEX charges -23.04
Check 11/12/2014 1058 Oregon Dept. of Educat... Fingerprinting -59.00

Total 640 - Dues and Fees -59.00

Total 2321 - Executive Administration -6,426.73

2520 - Fiscal Services
389 - Other Professional Svcs

Check 11/21/2014 1078 Lowell School District Nov. business services -2,000.00

Total 389 - Other Professional Svcs -2,000.00

Total 2520 - Fiscal Services -2,000.00

2542 - Building Maintenance
321 - Cleaning Services

Check 11/21/2014 1077 Christina Poggemeyer Nov. janitorial services -240.00

Total 321 - Cleaning Services -240.00

324 - Rentals
Check 11/21/2014 1078 Lowell School District Nov. rent -2,300.00

Total 324 - Rentals -2,300.00

325 - Electricity
Check 11/21/2014 1078 Lowell School District Nov. utilities -250.00

Total 325 - Electricity -250.00

351 - Telephone
General Jou... 11/01/2014 2015-5R Accrue Oct Amex payment 286.86
Check 11/04/2014 American Express October AMEX charges -286.86
Check 11/18/2014 1073 Verizon Wireless Oct. phone charges -93.22

Total 351 - Telephone -93.22

410 - Supplies
General Jou... 11/01/2014 2015-5R Accrue Oct  Amex payment 10.44
Check 11/04/2014 American Express October AMEX charges -10.44
Check 11/12/2014 1059 Coastwide Laboratories Inv. 2715162 - Custodial supplies -78.68
General Jou... 11/28/2014 2015-7 Accrue Nov AMEX -113.81

Total 410 - Supplies -192.49

Total 2542 - Building Maintenance -3,075.71

12:35 PM Mt. View Academy
12/09/14 Transaction Detail by Account
Accrual Basis November 2014
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Type Date Num Name Memo Amount

2574 - Printing Services
324 - Copier Rental

Check 11/12/2014 1060 GE Capital Inv. 61613567 - Copier rental -178.00

Total 324 - Copier Rental -178.00

355 - Printing
Check 11/12/2014 1063 National Photocopy Inv. IN2020 - Copies -277.35
Check 11/21/2014 1079 National Photocopy Inv. IN2817 - Copies -148.84

Total 355 - Printing -426.19

Total 2574 - Printing Services -604.19

Total 100 - Expenditures -42,232.06

200 - Activity Expenditures
1111 - Elementary

410 - Supplies
General Jou... 11/01/2014 2015-5R Reverse of GJE 2015-5 -- Accrue Am... 212.62
Check 11/04/2014 American Express October AMEX charges -212.62
Check 11/12/2014 1054 Salem First Baptist Chu... SeaKrest Lodge deposit -200.00
Check 11/12/2014 1055 Barreau, Amy E. K/1 Snacks & Harvest Party -97.77
Check 11/12/2014 1057 Cardwell, Laurie K. Aquarium Lab Fee -135.00
Check 11/12/2014 1062 Ultimate Team Spirit Inv. 135 - Student Logo Shirts -1,022.48
Check 11/18/2014 1065 Mikulich, Erin D. Craft class supplies -37.80
Check 11/18/2014 1067 Chapman, Jill R. PJ day/Box top reward -15.99
Check 11/18/2014 1069 Cardwell, Laurie K. Skate World fee -209.00
Check 11/18/2014 1070 Lowell School District Skate World trip -64.08
Check 11/18/2014 1070 Lowell School District Northern Lights trip -54.72
General Jou... 11/28/2014 2015-7 Accrue Nov AMEX -820.67

Total 410 - Supplies -2,657.51

Total 1111 - Elementary -2,657.51

Total 200 - Activity Expenditures -2,657.51

66000 · Payroll Expenses
Paycheck 11/25/2014 1074 Carter, Lucinda S -0.12
Paycheck 11/25/2014 1074 Carter, Lucinda S -10.63
Paycheck 11/25/2014 1074 Carter, Lucinda S -2.49
Paycheck 11/25/2014 1074 Carter, Lucinda S -5.32
Paycheck 11/25/2014 1074 Carter, Lucinda S -0.81
Paycheck 11/25/2014 1075 Holmes, Terry L -0.12
Paycheck 11/25/2014 1075 Holmes, Terry L -10.63
Paycheck 11/25/2014 1075 Holmes, Terry L -2.49
Paycheck 11/25/2014 1075 Holmes, Terry L -5.32
Paycheck 11/25/2014 1075 Holmes, Terry L -0.81
Paycheck 11/25/2014 DD1001 Barreau, Amy E. Direct Deposit -744.88
Paycheck 11/25/2014 DD1001 Barreau, Amy E. Direct Deposit -2.14
Paycheck 11/25/2014 DD1001 Barreau, Amy E. Direct Deposit -175.67
Paycheck 11/25/2014 DD1001 Barreau, Amy E. Direct Deposit -41.08
Paycheck 11/25/2014 DD1001 Barreau, Amy E. Direct Deposit -87.83
Paycheck 11/25/2014 DD1001 Barreau, Amy E. Direct Deposit -13.32
Paycheck 11/25/2014 DD1002 Cardwell, Jessica K. Direct Deposit -744.88
Paycheck 11/25/2014 DD1002 Cardwell, Jessica K. Direct Deposit -2.14
Paycheck 11/25/2014 DD1002 Cardwell, Jessica K. Direct Deposit -175.67
Paycheck 11/25/2014 DD1002 Cardwell, Jessica K. Direct Deposit -41.08
Paycheck 11/25/2014 DD1002 Cardwell, Jessica K. Direct Deposit -87.83
Paycheck 11/25/2014 DD1002 Cardwell, Jessica K. Direct Deposit -13.32
Paycheck 11/25/2014 DD1003 Cardwell, Kirsten C. Direct Deposit -2.14
Paycheck 11/25/2014 DD1003 Cardwell, Kirsten C. Direct Deposit -175.67
Paycheck 11/25/2014 DD1003 Cardwell, Kirsten C. Direct Deposit -41.08
Paycheck 11/25/2014 DD1003 Cardwell, Kirsten C. Direct Deposit -87.83
Paycheck 11/25/2014 DD1003 Cardwell, Kirsten C. Direct Deposit -13.32
Paycheck 11/25/2014 DD1004 Cardwell, Laurie K. Direct Deposit -744.88
Paycheck 11/25/2014 DD1004 Cardwell, Laurie K. Direct Deposit -2.14
Paycheck 11/25/2014 DD1004 Cardwell, Laurie K. Direct Deposit -175.67
Paycheck 11/25/2014 DD1004 Cardwell, Laurie K. Direct Deposit -41.08
Paycheck 11/25/2014 DD1004 Cardwell, Laurie K. Direct Deposit -87.83

12:35 PM Mt. View Academy
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Type Date Num Name Memo Amount

Paycheck 11/25/2014 DD1004 Cardwell, Laurie K. Direct Deposit -13.32
Paycheck 11/25/2014 DD1005 Chapman, Jill R. Direct Deposit -2.14
Paycheck 11/25/2014 DD1005 Chapman, Jill R. Direct Deposit -175.67
Paycheck 11/25/2014 DD1005 Chapman, Jill R. Direct Deposit -41.08
Paycheck 11/25/2014 DD1005 Chapman, Jill R. Direct Deposit -87.83
Paycheck 11/25/2014 DD1005 Chapman, Jill R. Direct Deposit -13.32
Paycheck 11/25/2014 DD1006 Corwin, Amanda Direct Deposit -0.41
Paycheck 11/25/2014 DD1006 Corwin, Amanda Direct Deposit -15.04
Paycheck 11/25/2014 DD1006 Corwin, Amanda Direct Deposit -3.52
Paycheck 11/25/2014 DD1006 Corwin, Amanda Direct Deposit -7.52
Paycheck 11/25/2014 DD1006 Corwin, Amanda Direct Deposit -1.14
Paycheck 11/25/2014 DD1007 Harris, Kelly L. Direct Deposit -2.26
Paycheck 11/25/2014 DD1007 Harris, Kelly L. Direct Deposit -123.69
Paycheck 11/25/2014 DD1007 Harris, Kelly L. Direct Deposit -28.93
Paycheck 11/25/2014 DD1007 Harris, Kelly L. Direct Deposit -61.85
Paycheck 11/25/2014 DD1007 Harris, Kelly L. Direct Deposit -9.38
Paycheck 11/25/2014 DD1008 Miles, Robert H. Direct Deposit -2.14
Paycheck 11/25/2014 DD1008 Miles, Robert H. Direct Deposit -175.67
Paycheck 11/25/2014 DD1008 Miles, Robert H. Direct Deposit -41.08
Paycheck 11/25/2014 DD1008 Miles, Robert H. Direct Deposit -87.83
Paycheck 11/25/2014 DD1008 Miles, Robert H. Direct Deposit -13.32
Paycheck 11/25/2014 DD1009 Smith, Dana R. Direct Deposit -1.61
Paycheck 11/25/2014 DD1009 Smith, Dana R. Direct Deposit -58.75
Paycheck 11/25/2014 DD1009 Smith, Dana R. Direct Deposit -13.74
Paycheck 11/25/2014 DD1009 Smith, Dana R. Direct Deposit -29.37
Paycheck 11/25/2014 DD1009 Smith, Dana R. Direct Deposit -4.45
Paycheck 11/25/2014 DD1010 Trimble, Carmen A. Direct Deposit -744.88
Paycheck 11/25/2014 DD1010 Trimble, Carmen A. Direct Deposit -2.14
Paycheck 11/25/2014 DD1010 Trimble, Carmen A. Direct Deposit -175.67
Paycheck 11/25/2014 DD1010 Trimble, Carmen A. Direct Deposit -41.08
Paycheck 11/25/2014 DD1010 Trimble, Carmen A. Direct Deposit -87.83
Paycheck 11/25/2014 DD1010 Trimble, Carmen A. Direct Deposit -13.32
Paycheck 11/25/2014 DD1011 Mikulich, Erin D. Direct Deposit -2.14
Paycheck 11/25/2014 DD1011 Mikulich, Erin D. Direct Deposit -210.80
Paycheck 11/25/2014 DD1011 Mikulich, Erin D. Direct Deposit -49.30
Paycheck 11/25/2014 DD1011 Mikulich, Erin D. Direct Deposit -105.40
Paycheck 11/25/2014 DD1011 Mikulich, Erin D. Direct Deposit -15.98
Paycheck 11/25/2014 1080 Comstock, Diane J Direct Deposit -0.12
Paycheck 11/25/2014 1080 Comstock, Diane J Direct Deposit -10.63
Paycheck 11/25/2014 1080 Comstock, Diane J Direct Deposit -2.49
Paycheck 11/25/2014 1080 Comstock, Diane J Direct Deposit -5.32
Paycheck 11/25/2014 1080 Comstock, Diane J Direct Deposit -0.81
General Jou... 11/25/2014 2015-6 Allocate payroll liabilities 6,023.19

Total 66000 · Payroll Expenses 0.00

TOTAL -2,579.06

12:35 PM Mt. View Academy
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Jul - Nov 14 Budget $ Over Budget % of Budget

Income
100 - Revenues

1510 - Interest Income 17.94
1760 - Fundraising 0.00 5,000.00 -5,000.00 0.0%
1920 - Donations 13,000.00 15,000.00 -2,000.00 86.7%
3101 - State School Fund Grant 164,606.16 484,555.20 -319,949.04 34.0%

Total 100 - Revenues 177,624.10 504,555.20 -326,931.10 35.2%

200 - Special Revenues
1740 - Fees 8,905.00 23,750.00 -14,845.00 37.5%

Total 200 - Special Revenues 8,905.00 23,750.00 -14,845.00 37.5%

Total Income 186,529.10 528,305.20 -341,776.10 35.3%

Expense
100 - Expenditures

1111 - Elementary
111 - Licensed Salaries 52,699.95 204,000.00 -151,300.05 25.8%
112 - Classified Salaries 2,630.00 8,280.00 -5,650.00 31.8%
121 - Substitute - Licensed 514.50 5,985.00 -5,470.50 8.6%
211 - PERS 6,703.92 41,391.60 -34,687.68 16.2%
220 - FICA 4,272.12 16,697.27 -12,425.15 25.6%
231 - Workers' Compensation 290.75 125.61 165.14 231.5%
232 - Unemployment Insurance 1,731.19
410 - Supplies 5,133.58 10,341.25 -5,207.67 49.6%
420 - Textbooks 13,436.46 12,682.50 753.96 105.9%

Total 1111 - Elementary 87,412.47 299,503.23 -212,090.76 29.2%

1121 - Middle/Junior High
111 - Licensed Salaries 8,499.99 34,000.00 -25,500.01 25.0%
121 - Substitute - Licensed 0.00 855.00 -855.00 0.0%
211 - PERS 0.00 6,898.60 -6,898.60 0.0%
220 - FICA 650.25 2,666.41 -2,016.16 24.4%
231 - Workers' Compensation 28.66 20.45 8.21 140.1%
232 - Unemployment Insurance 265.64
410 - Supplies 543.88 1,283.75 -739.87 42.4%
420 - Textbooks 1,274.45 1,567.50 -293.05 81.3%

Total 1121 - Middle/Junior High 11,262.87 47,291.71 -36,028.84 23.8%

2240 - Professional Development
312 - Instructional Prog. Impr. 467.55 9,400.00 -8,932.45 5.0%
318 - Non-instructional Prg Imp 75.00

Total 2240 - Professional Development 542.55 9,400.00 -8,857.45 5.8%

2310 - Board of Education
651 - Liability Insurance 3,352.01 2,000.00 1,352.01 167.6%

Total 2310 - Board of Education 3,352.01 2,000.00 1,352.01 167.6%

2321 - Executive Administration
113 - Administrative Salaries 8,499.99 34,000.00 -25,500.01 25.0%
114 - Managerial-Confidential 5,590.50 15,960.00 -10,369.50 35.0%
211 - PERS 2,234.64 10,136.88 -7,902.24 22.0%
220 - FICA 1,077.92 3,821.94 -2,744.02 28.2%
231 - Workers' Compensation 75.88 39.93 35.95 190.0%
232 - Unemployment Insurance 436.81
353 - Postage 123.49
354 - Advertising 463.66
410 - Supplies 1,736.71 2,000.00 -263.29 86.8%
640 - Dues and Fees 564.88

Total 2321 - Executive Administration 20,804.48 65,958.75 -45,154.27 31.5%

2520 - Fiscal Services
389 - Other Professional Svcs 8,000.00 20,000.00 -12,000.00 40.0%
410 - Supplies 198.43

Total 2520 - Fiscal Services 8,198.43 20,000.00 -11,801.57 41.0%

12:09 PM Mt. View Academy
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Jul - Nov 14 Budget $ Over Budget % of Budget

2542 - Building Maintenance
321 - Cleaning Services 780.00 3,200.00 -2,420.00 24.4%
324 - Rentals 8,050.00 27,600.00 -19,550.00 29.2%
325 - Electricity 750.00 2,500.00 -1,750.00 30.0%
328 - Garbage 0.00 500.00 -500.00 0.0%
351 - Telephone 380.08 859.00 -478.92 44.2%
410 - Supplies 1,167.87 1,800.00 -632.13 64.9%

Total 2542 - Building Maintenance 11,127.95 36,459.00 -25,331.05 30.5%

2574 - Printing Services
324 - Copier Rental 579.33
355 - Printing 426.19 3,000.00 -2,573.81 14.2%

Total 2574 - Printing Services 1,005.52 3,000.00 -1,994.48 33.5%

2661 - Techology Services
310 - Instr, Prof & Tech Svcs 0.00 400.00 -400.00 0.0%

Total 2661 - Techology Services 0.00 400.00 -400.00 0.0%

Total 100 - Expenditures 143,706.28 484,012.69 -340,306.41 29.7%

200 - Activity Expenditures
1111 - Elementary

410 - Supplies 6,631.89 7,125.00 -493.11 93.1%

Total 1111 - Elementary 6,631.89 7,125.00 -493.11 93.1%

Total 200 - Activity Expenditures 6,631.89 7,125.00 -493.11 93.1%

66000 · Payroll Expenses 0.00

Total Expense 150,338.17 491,137.69 -340,799.52 30.6%

Net Income 36,190.93 37,167.51 -976.58 97.4%

12:09 PM Mt. View Academy
12/09/14 Profit & Loss Budget vs. Actual
Accrual Basis July through November 2014
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Lowell School District #71
2014-15 General Fund Financial Summary
November 30, 2014

Projected
Budget Actual: Jul-Nov Projected: Dec-Jun for Year Over/(Under) Budget

Resources
State School Fund 2,855,000       1,296,925       46.2% 1,511,953       53.8% 2,808,878       (46,122)        -1.6% (1)
Property Tax 871,400          551,469          60.8% 355,024          39.2% 906,493          35,093         4.0% (1)
Miscellaneous/Local Revenues 40,000             23,036             57.5% 17,000             42.5% 40,036             36 0.1%
Common School Funds 28,000             - 0.0% 29,786             100.0% 29,786             1,786            6.4%
Rent 27,000             8,800               33.0% 17,850             67.0% 26,650             (350)              -1.3%
Small High School Grant 14,000             - 0.0% 14,000             100.0% 14,000             - 0.0%
Indirect Fees on Grants 5,000               811 16.2% 4,189               83.8% 5,000               - 0.0%
County School Funds 4,000               - 0.0% 4,000               100.0% 4,000               - 0.0%
Business Services to Charter - 8,000               40.0% 12,000             60.0% 20,000             20,000         -           
Interest 3,400               1,483               37.7% 2,450               62.3% 3,933               533               15.7%
Total Revenues 3,847,800       1,890,524       49.0% 1,968,251       51.0% 3,858,775       10,975         0.3%
Beginning Fund Balance 245,000          385,000          100.0% - 0.0% 385,000          140,000 57.1% (2)

Total Resources 4,092,800       2,275,524       53.6% 1,968,251       46.4% 4,243,775       150,975       3.7%

Requirements
Salaries 1,407,399       449,355          31.9% 959,898          68.1% 1,409,253       1,854            0.1%
Benefits 980,030          277,985          31.1% 614,545          68.9% 892,530          (87,500)        -8.9% (3)
Purchased Services 417,010          92,087             22.3% 320,925          77.7% 413,012          (3,998)          -1.0%
Supplies and Materials 275,325          148,567          53.3% 130,031          46.7% 278,598          3,273            1.2%
Capital Outlay 10,000             - -            10,000             100.0% 10,000             - -           
Other 70,560             76,245             95.6% 3,500               4.4% 79,745             9,185            13.0%
Charter School Payments 538,000          164,606          32.1% 347,989          67.9% 512,595          (25,405)        -4.7% (4)
Transfers 228,539          - 0.0% 228,539          100.0% 228,539          - 0.0%
Total Expenditures 3,926,863       1,208,845       31.6% 2,615,426       68.4% 3,824,271       (102,592)      -2.6%
Contingency/Carryover 165,937          - 0.0% - 0.0% 419,504          253,567       152.8%

Total Requirements 4,092,800       1,208,845       28.5% 2,615,426       61.6% 4,243,775       150,975       3.7%

(1)  Assessed valuation increased 5.4% over the prior year.  The additional local revenue reduces the amount from the state school fund.
(2)  Revenue that was received after the budget was prepared exceeded expectations.  The May SSF estimate/reconciliation was $79,000 more
        than anticipated.  The year end payments from districts for the Lowell students in their charter schools were also more than anticipated.
(3)  Significant health care savings due to employees' personal health insurance decisions and staff FTE being charged to funds outside of the general fund.
(4)  Based on current averagee ADMr figure of 85 and 19 students from other districts without open enrollment agreements.
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